
Board of Directors 

Administration and Finance Committee
Meeting Agenda2 

Monday, November 28, 2022 | 2:00 p.m. 

HYBRID 
1030 St. Andrews Drive, El Dorado Hills, CA 95762 – Parks & Planning Building

Noelle Mattock, Vice President 
Sean Hansen, Director 

Mission Statement 

“Enhance the quality of life for the El Dorado Hills Community through innovative, responsible leadership, and by providing superior 
services and facilities.” 

Call to Order 

• Roll Call

• Adoption of Agenda3

Committee Member Comments & Future Agenda Items 

Public Comment4

General Business 
1. Recommended Updates for Unrepresented Part-time and Full-time Pay Structures and

New Position Classification (J. Leal) (pg. 4)
2. Annual Review of the District Debt Management Policy (3273) (T. Gotro) (pg. 16)
3. Proposed New District Policy: Landscape & Lighting Assessment Districts (LLADs)

Advisory Committee (T. Gotro) (pg. 24)
4. Recommended Updates for District Policy Series 1000, 4000, and 5000 (K. Loewen)

(pg. 31)

Adjournment 

Attend Meeting Online1: 
https://us02web.zoom.us/j/87325170624 

Meeting ID: 
873 2517 0624 

Call-in Option: 
1 (669) 900-6833 
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PUBLIC MEETING CONDUCT 
 
Board Meeting Conduct is outlined in District Policy 5030, which can be found on our website: 
EDHCSD Board Policies. 
 
 

Virtual Public Participation in District Committee Meetings is currently offered and stated on 
page one (1) of this Agenda. Please note you will not be able to join the meeting until the 
posted start time. 
 
If you choose not to observe the Board of Directors Committee meeting but wish to make a 
comment on a specific agenda item, please submit your comment via email to the Clerk of 
the Board. You will receive receipt of your comment(s), which are forwarded to the Committee 
Members of the Board, and notation will be placed into the minutes of the meeting. The Clerk 
of the Board is here to assist you, please call (916) 614-3212 if you need any assistance with 
directions to access the meeting. 
 
 

PROTOCOLS FOR PUBLIC COMMENT 
 
Time for public comment will be provided at every meeting and will only be received at 
designated periods as called by the Committee Chair or otherwise outlined on this agenda.  
 

Individuals will have three (3) minutes to address the Committee Members with an overall 
time allotment of 20 minutes per topic. 
 

Except with the consent of the Committee Chair, individuals shall be allowed to speak to an 
item only once. 
 

Individuals participating on-site will be provided the opportunity to address the Committee 
Members first, and then any virtual participants will be called upon. 
 

Individual Committee members may ask clarifying questions but will not engage in 
substantive dialogue with persons providing input to the Committee. 
 
 

AGENDA FOOT NOTES 
 
1. Virtual Participation: All participants are entered into the meeting with disabled 

video/audio and will remain this way through the duration of the meeting to allow for 
viewing/listening purposes only, unless providing Public Comment (see foot note 4). 
Please note: You will find recordings of Regular and Special meetings on the District’s 
website within 72 hours of the meeting closure. 
 

2. Public Records Available: Any writing that is a public record and is distributed to all or 
a majority of the Board of Directors is available for immediate public inspection by 
contacting the District Office. Public records distributed during the meeting shall be made 
available to review at the meeting. For purposes of the Brown Act §54954.2(a), the 
numbered items on this Agenda give a brief description of each item of business to be 
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transacted or discussed. Recommendations of the staff, as shown, do not prevent the 
Board from taking other action. 
 

3. Adoption of Agenda: This agenda may be amended up to 72 hours (5:30 p.m. Monday) 
prior to the meeting being held. An AGENDA in FINAL FORM is located in the kiosk in 
front of the District Office. Additionally, a copy of the FINAL AGENDA is available on the 
District's website at www.edhcsd.org. 
 

4. Public Comments: At this time, members of the public may address the Board 
Committee Members regarding any items within the subject matter jurisdiction of the 
Board, provided that NO action may be taken on items not on the agenda unless 
authorized by law. Board Directors will not engage in debate on items during this time. 
Individuals will have three (3) minutes to address the Board with an overall time allotment 
of 20 minutes per topic. Individuals participating on-site will be provided the opportunity 
to address the Board of Directors first, then any virtual participants will be called upon. 
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 EL DORADO HILLS  
 COMMUNITY SERVICES DISTRICT 
 
 
To: Administration and Finance Committee 
 
From: Kevin A. Loewen, General Manager / Jennifer Leal, HR Manager 
 
Prepared by: Jennifer Leal, HR Manager 
 
Meeting Date: November 28, 2022 
 
Report Date: November 22, 2022 
 
Subject: Pay Structure Updates for Unrepresented Part-Time, 

Unrepresented Full-Time Staff, and new position Job Description 
for Pool Cashier 

 
 

Recommended Action: 
 

1. Review and provide recommendations for 1) unrepresented part-time and full-time pay 
structures and 2) new position job description for Pool Cashier; and 

2. Forward, with support, to the full Board for approval. 
 
 
Background: 
 

The District utilizes a pay structure to determine pay for part-time and full-time classifications. The 
current minimum wage is $15.00 per hour and under Labor Code section 1182.12(c)(3)(A), the 
state hourly minimum wage will increase, effective January 1, 2023, to $15.50 per hour. With this 
increase, an updated part-time pay structure is required. Additionally, due to a recent analysis of 
the salary range for the Principal Planner classification, the District is recommending a change to 
the unrepresented pay structure for the position of Principal Planner. 
 
Along with the above, the District is proposing a new part-time classification of Pool Cashier.  
Historically, these duties have been covered by a Head Lifeguard. The District intends to utilize 
this position separately and apart from the Head Lifeguard to allow a more focused role. The 
District has created a detailed job description for Pool Cashier to utilize when filling this position 
moving forward. 
 
 
Discussion: 
 

The proposed part-time pay structure supports the State-required minimum wage adjustments, 
pay structure compaction, and increasing inflation rates. For calendar year 2022, there were 
minimal changes to the part-time pay structure, with increases only provided to the five lowest paid 
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classifications. Human Resources recently conducted a salary study, using comparative agencies, 
to determine appropriate pay rates for part-time classifications for calendar year 2023. The 
average increase is approximately 5.00%, with some part-time classifications receiving a higher 
or lower increase due to the salary study, internal alignment, and difficulties in hiring for specialized 
positions in Aquatics. 
 
Current part-time employees will be placed on the step which most closely matches their current 
pay rate; however, no employee will receive a decrease in salary. Instead, current employees will 
be moved to the next highest step. Ongoing, regular part-time employees are expected to progress 
through their steps on an equal basis as full-time employees, such that hours worked equivalent 
to milestones (i.e., one year = 2080 hours). In addressing the challenges related to the 
employment market, returning seasonal employees that have worked a minimum of 200 hours the 
prior season will receive the next highest step for the upcoming summer season. This additional 
measure is not a policy and will be continuously monitored for necessity or further adjustments. 
Management intends to apply other retention incentives, primarily related to reimbursement for 
time and costs associated with securing necessary certification. 
 
The District also recently conducted a salary survey for the position of Principal Planner to 
determine if that position is properly aligned internally and to other comparative agencies. The 
survey results indicated that this position is paid above market and the salary range should be 
decreased. While evaluating the compensation data, job duties and internal alignment, it is 
recommended that the Principal Planner position pay range have a 15.00% differential from 
Department Directors. The current incumbent will not receive a decrease in salary but will be 
moved to the next closest step in the range. 
 
A new proposed part-time classification of Pool Cashier is recommended for the Community Pool 
entrance to check in pool attendees as well as collect money for pool drop-in and snack purchases. 
These duties have previously been covered by a Head Lifeguard, but with current recruiting 
difficulties in Aquatics, this new position will allow Head Lifeguards to spend their work hours on 
the stand and in the pool area versus the pool entrance. This position will start pay at $15.75 per 
hour, the same hourly rate as Recreation Leader I. 
 
 
Master Plan Strategic Recommendations: 
 

G.2 Regularly evaluate the employment needs of the District to ensure full-time, part-time, and 
seasonal staffing, taking into consideration the depth and breadth of District services, best 
practices, and the District’s strategic plan. 

 
 
Fiscal Impact: 
 

The fiscal impact for the remainder of FY 22/23 would have an overall estimated increase of 
$29,000.00. The amount is an assumption of six (6) months’ salary adjustments to current part-
time classifications and impending seasonal new hires. The anticipated increase will be reflected 
in the upcoming mid-year budget update. 
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Attachments: 
 

A. New Position Job Description for Part-time Pool Cashier 
B. Current Pay Structure for Unrepresented Full-Time 
C. Proposed Pay Structure for Unrepresented Full-Time 
D. Current Pay Structure for Part-time 
E. Proposed Pay Structure for Part-time 
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 DECEMBER 2022 
FLSA: NON-EXEMPT 

 
 
 

Pool Cashier 
 
DEFINITION 
Under direction, Pool Cashiers are responsible for greeting and assisting guests, answering 
questions, receiving and accounting for cash and POS sales at the Community Pool; concession 
sales; daily reporting and inventory; maintaining a clean, safe and presentable area for customers. 
Pool Cashiers work in the Aquatics division and will participate in periodic training, assisting in 
emergencies as needed. 
 
SUPERVISION RECEIVED 
Receives direction from higher level supervisory staff.   
 
CLASS CHARACTERISTICS 
The Pool Cashier is responsible for greeting and assisting guests and receives/accounts for cash 
and POS sales at the Community Pool. This classification is distinguished from the next higher 
level of Head Lifeguard in that the latter acts with greater independence, oversees the more 
difficult program areas, serves as a supervisor, and is responsible for safety within the Aquatics 
division. 
 
EXAMPLES OF TYPICAL JOB FUNCTIONS (Illustrative Only) 
Management reserves the right to add, modify, change, or rescind the work assignments of 
different positions and to make reasonable accommodations so that qualified employees can 
perform the essential functions of the job. 
 
➢ Responsible for the collection of pool admission fees, concessions sales, and completing 

daily cash handling paperwork 
➢ Operate a computer/cash register and make necessary cash transactions with speed and 

accuracy 
➢ Uses customer service and interpersonal skills during public contact 
➢ Will attend all trainings as required 
➢ Manages cash and POS sales 
➢ Totals daily revenue and prepares monies for deposit 
➢ Maintains record of pool attendance 
➢ Enforces pool rules 
➢ Communicate problems and concerns to Supervisory staff 
➢ Enforces and uses all the latest methods of safety procedures 
➢ Follow scheduled work hours 
➢ Stations self in a position that enables maximum view of activities 
➢ Ensures security of facility 
➢ Greets public, answers telephone, and provides information to public 
➢ Cultivate inclusive and respectful working relationships that support a sense of belonging for 

all employees and community members 
➢ Performs other duties of a similar nature or level as assigned 
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Pool Cashier 
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QUALIFICATIONS 
Knowledge of: 
➢ Basic record keeping methods and procedures 
➢ Safety concerns associated with the care of the public 
➢ Establishing and maintaining effective working relationships with associate personnel, 

District employees and the general public 
➢ Tactfully and courteously interact with children and adults participating in recreation 

activities 
➢ Using a computer and related software applications 
➢ Communicate clearly and concisely, both orally and in writing 
➢ Maintain a safe work environment 
➢ Applicable federal, state, and local laws, codes and regulations. 
 
Ability to: 
➢ Perform math and currency counting 
➢ Work independently once trained 
➢ Assist aquatic staff with non-rescue duties in emergency situations 
➢ Work as part of a team 
➢ Demonstrate strong customer service skills 
➢ Make sound decisions within established guidelines 
➢ Work flexible hours, including evenings and weekends as business requires 
➢ Observe and enforce safety principles and work in a safe manner 
➢ Operate modern office equipment including computers and specialized software applications 

relevant to work performed 
➢ Follow written and oral directions 
➢ Effectively communicate verbally and in writing 
➢ Establish and maintain effective working relationships with those contacted in the course of 

work 
 
Education and Experience: 
Any combination of training and experience that would provide the required knowledge, skills, and 
abilities is qualifying.  A typical way to obtain the required qualifications would be: 
One year of experience in customer service and cash handling is preferred, but not required.  
 
Licenses and Certifications: 
Possess and maintain valid Adult & Pediatric First Aid/CPR/AED issued by the American Red 
Cross or ability to obtain within 45 days of starting work. 
 
Minimum Age Requirement: 
The minimum age requirement is 16 years old prior to start date and possession of a valid work 
permit. 
 

PHYSICAL DEMANDS 
Must possess mobility to work in a standard office setting and use standard office equipment, 
including a computer; vision to read printed materials and a computer screen; and hearing and 
speech to communicate in person and over the telephone.  When working in an inside 
environment, sitting, standing in work areas and walking between work areas may be required.  
Finger dexterity is needed to access, enter, and retrieve data using a computer keyboard or 
calculator and to operate standard office equipment.   
 

 
- 8 -



Pool Cashier 
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When working in an external environment, position requires sitting, standing, walking on level and 
slippery surfaces, reaching, twisting, turning, kneeling, bending, stooping, squatting, crouching, 
grasping and making repetitive hand movement in the performance of daily duties. The position 
also requires both near and far vision when inspecting work and operating assigned equipment. 
The need to lift, carry and push tools, equipment and supplies weighing on average 25 pounds, 
and on a more infrequent basis 60 pounds is also required, in all cases with the use of proper 
equipment. 
 
Some of these requirements may be accommodated for otherwise qualified individuals requiring 
and requesting such accommodation(s). 
 

ENVIRONMENTAL ELEMENTS 
Employees may work in an office environment with moderate noise levels, controlled temperature 
conditions, and no direct exposure to hazardous physical substances. Employees may interact 
with upset staff, parents, participants and/or members of the public. 
 
Additionally, when assigned outdoors, the position works in all weather conditions, including 
exposure to inclement weather conditions and fluctuating temperatures; positions assigned to 
aquatic programs may be exposed to pool chemicals and related fumes. 
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Job Classifications Step 1 Step 1A Step 2 Step 2A Step 3 Step 3A Step 4 Step 4A

* Special Merit 

Pay A

* Special Merit 

Pay B

Communications Specialist Hourly $28.57 $29.28 $30.01 $30.76 $31.53 $32.32 $33.13 $33.96 $34.81 $35.68

 2W $2,285.60 $2,342.40 $2,400.80 $2,460.80 $2,522.40 $2,585.60 $2,650.40 $2,716.80 $2,784.80 $2,854.40

M $4,952.13 $5,075.20 $5,201.73 $5,331.73 $5,465.20 $5,602.13 $5,742.53 $5,886.40 $6,033.73 $6,184.53

A $59,425.60 $60,902.40 $62,420.80 $63,980.80 $65,582.40 $67,225.60 $68,910.40 $70,636.80 $72,404.80 $74,214.40

Hourly $31.13 $31.91 $32.71 $33.53 $34.37 $35.23 $36.11 $37.01 $37.94 $38.89

2W $2,490.40 $2,552.80 $2,616.80 $2,682.40 $2,749.60 $2,818.40 $2,888.80 $2,960.80 $3,035.20 $3,111.20

M $5,395.87 $5,531.07 $5,669.73 $5,811.87 $5,957.47 $6,106.53 $6,259.07 $6,415.07 $6,576.27 $6,740.93

A $64,750.40 $66,372.80 $68,036.80 $69,742.40 $71,489.60 $73,278.40 $75,108.80 $76,980.80 $78,915.20 $80,891.20

Park Manager Hourly $33.69 34.53 35.39 36.27 37.18 38.11 39.06 40.04 41.04 42.07

2W $2,695.20 $2,762.40 $2,831.20 $2,901.60 $2,974.40 $3,048.80 $3,124.80 $3,203.20 $3,283.20 $3,365.60

M $5,839.60 $5,985.20 $6,134.27 $6,286.80 $6,444.53 $6,605.73 $6,770.40 $6,940.27 $7,113.60 $7,292.13

A $70,075.20 $71,822.40 $73,611.20 $75,441.60 $77,334.40 $79,268.80 $81,244.80 $83,283.20 $85,363.20 $87,505.60

Staff Services Analyst Hourly $35.95 $36.85 $37.77 $38.71 $39.68 $40.67 $41.69 $42.73 $43.80 $44.90

2W $2,876.00 $2,948.00 $3,021.60 $3,096.80 $3,174.40 $3,253.60 $3,335.20 $3,418.40 $3,504.00 $3,592.00

M $6,231.33 $6,387.33 $6,546.80 $6,709.73 $6,877.87 $7,049.47 $7,226.27 $7,406.53 $7,592.00 $7,782.67

A $74,776.00 $76,648.00 $78,561.60 $80,516.80 $82,534.40 $84,593.60 $86,715.20 $88,878.40 $91,104.00 $93,392.00

Program Supervisor Hourly $37.75 $38.69 $39.66 $40.65 $41.67 $42.71 $43.78 $44.87 $45.99 $47.14

2W $3,020.00 $3,095.20 $3,172.80 $3,252.00 $3,333.60 $3,416.80 $3,502.40 $3,589.60 $3,679.20 $3,771.20

M $6,543.33 $6,706.27 $6,874.40 $7,046.00 $7,222.80 $7,403.07 $7,588.53 $7,777.47 $7,971.60 $8,170.93

A $78,520.00 $80,475.20 $82,492.80 $84,552.00 $86,673.60 $88,836.80 $91,062.40 $93,329.60 $95,659.20 $98,051.20

Communications Officer Hourly $38.75 $39.72 $40.71 $41.73 $42.77 $43.84 $44.94 $46.06 $47.21 $48.39

2W $3,100.00 $3,177.60 $3,256.80 $3,338.40 $3,421.60 $3,507.20 $3,595.20 $3,684.80 $3,776.80 $3,871.20

M $6,716.67 $6,884.80 $7,056.40 $7,233.20 $7,413.47 $7,598.93 $7,789.60 $7,983.73 $8,183.07 $8,387.60

A $80,600.00 $82,617.60 $84,676.80 $86,798.40 $88,961.60 $91,187.20 $93,475.20 $95,804.80 $98,196.80 $100,651.20

Senior Accountant Hourly $40.44 $41.45 $42.49 $43.55 $44.64 $45.76 $46.90 $48.07 $49.27 $50.50

2W $3,235.20 $3,316.00 $3,399.20 $3,484.00 $3,571.20 $3,660.80 $3,752.00 $3,845.60 $3,941.60 $4,040.00

M $7,009.60 $7,184.67 $7,364.93 $7,548.67 $7,737.60 $7,931.73 $8,129.33 $8,332.13 $8,540.13 $8,753.33

A $84,115.20 $86,216.00 $88,379.20 $90,584.00 $92,851.20 $95,180.80 $97,552.00 $99,985.60 $102,481.60 $105,040.00

Information Systems Manager Hourly $43.62 $44.71 $45.83 $46.98 $48.15 $49.35 $50.58 $51.84 $53.14 $54.47

2W $3,489.60 $3,576.80 $3,666.40 $3,758.40 $3,852.00 $3,948.00 $4,046.40 $4,147.20 $4,251.20 $4,357.60

M $7,560.80 $7,749.73 $7,943.87 $8,143.20 $8,346.00 $8,554.00 $8,767.20 $8,985.60 $9,210.93 $9,441.47

A $90,729.60 $92,996.80 $95,326.40 $97,718.40 $100,152.00 $102,648.00 $105,206.40 $107,827.20 $110,531.20 $113,297.60

Parks Superintendent Hourly $44.23 $45.34 $46.47 $47.63 $48.82 $50.04 $51.29 $52.57 $53.88 $55.23

Recreation Superintendent 2W $3,538.40 $3,627.20 $3,717.60 $3,810.40 $3,905.60 $4,003.20 $4,103.20 $4,205.60 $4,310.40 $4,418.40

M $7,666.53 $7,858.93 $8,054.80 $8,255.87 $8,462.13 $8,673.60 $8,890.27 $9,112.13 $9,339.20 $9,573.20

A $91,998.40 $94,307.20 $96,657.60 $99,070.40 $101,545.60 $104,083.20 $106,683.20 $109,345.60 $112,070.40 $114,878.40

General Full-Time Wage Scale 

Unrepresented

Effective July 3, 2022                                                                                                                                                                                             Updated May 31, 2022

Executive Assistant/Clerk of The Board
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Job Classifications Step 1 Step 1A Step 2 Step 2A Step 3 Step 3A Step 4 Step 4A

* Special Merit 

Pay A

* Special Merit 

Pay B

General Full-Time Wage Scale 

Unrepresented

Effective July 3, 2022                                                                                                                                                                                             Updated May 31, 2022

Controller Hourly $45.82 $46.97 $48.14 $49.34 $50.57 $51.83 $53.13 $54.46 $55.82 $57.22

2W $3,665.60 $3,757.60 $3,851.20 $3,947.20 $4,045.60 $4,146.40 $4,250.40 $4,356.80 $4,465.60 $4,577.60

M $7,942.13 $8,141.47 $8,344.27 $8,552.27 $8,765.47 $8,983.87 $9,209.20 $9,439.73 $9,675.47 $9,918.13

A $95,305.60 $97,697.60 $100,131.20 $102,627.20 $105,185.60 $107,806.40 $110,510.40 $113,276.80 $116,105.60 $119,017.60

Human Resources Manager Hourly $46.89 48.06 49.26 50.49 51.75 53.04 54.37 55.73 57.12 58.55

2W $3,751.20 $3,844.80 $3,940.80 $4,039.20 $4,140.00 $4,243.20 $4,349.60 $4,458.40 $4,569.60 $4,684.00

M $8,127.60 $8,330.40 $8,538.40 $8,751.60 $8,970.00 $9,193.60 $9,424.13 $9,659.87 $9,900.80 $10,148.67

A $97,531.20 $99,964.80 $102,460.80 $105,019.20 $107,640.00 $110,323.20 $113,089.60 $115,918.40 $118,809.60 $121,784.00

Principal Planner Hourly $53.16 $54.49 $55.85 $57.25 $58.68 $60.15 $61.65 $63.19 $64.77 $66.39

2W $4,252.80 $4,359.20 $4,468.00 $4,580.00 $4,694.40 $4,812.00 $4,932.00 $5,055.20 $5,181.60 $5,311.20

M $9,214.40 $9,444.93 $9,680.67 $9,923.33 $10,171.20 $10,426.00 $10,686.00 $10,952.93 $11,226.80 $11,507.60

A $110,572.80 $113,339.20 $116,168.00 $119,080.00 $122,054.40 $125,112.00 $128,232.00 $131,435.20 $134,721.60 $138,091.20

Hourly $55.95 $57.35 $58.78 $60.25 $61.76 $63.30 $64.88 $66.50 $68.16 $69.86

2W $4,476.00 $4,588.00 $4,702.40 $4,820.00 $4,940.80 $5,064.00 $5,190.40 $5,320.00 $5,452.80 $5,588.80

M $9,698.00 $9,940.67 $10,188.53 $10,443.33 $10,705.07 $10,972.00 $11,245.87 $11,526.67 $11,814.40 $12,109.07

A $116,376.00 $119,288.00 $122,262.40 $125,320.00 $128,460.80 $131,664.00 $134,950.40 $138,320.00 $141,772.80 $145,308.80

Director of Parks and Recreation Hourly $55.95 $57.35 $58.78 $60.25 $61.76 $63.30 $64.88 $66.50 $68.16 $69.86

2W $4,476.00 $4,588.00 $4,702.40 $4,820.00 $4,940.80 $5,064.00 $5,190.40 $5,320.00 $5,452.80 $5,588.80

M $9,698.00 $9,940.67 $10,188.53 $10,443.33 $10,705.07 $10,972.00 $11,245.87 $11,526.67 $11,814.40 $12,109.07

A $116,376.00 $119,288.00 $122,262.40 $125,320.00 $128,460.80 $131,664.00 $134,950.40 $138,320.00 $141,772.80 $145,308.80

Assistant General Manager Hourly $60.95 $62.47 $64.03 $65.63 $67.27 $68.95 $70.67 $72.44 $74.25 $76.11

2W $4,876.00 $4,997.60 $5,122.40 $5,250.40 $5,381.60 $5,516.00 $5,653.60 $5,795.20 $5,940.00 $6,088.80

M $10,564.67 $10,828.13 $11,098.53 $11,375.87 $11,660.13 $11,951.33 $12,249.47 $12,556.27 $12,870.00 $13,192.40

A $126,776.00 $129,937.60 $133,182.40 $136,510.40 $139,921.60 $143,416.00 $146,993.60 $150,675.20 $154,440.00 $158,308.80

Hourly $92.91

2W $7,432.80

M $16,104.40

A $193,252.80

* Per Policy 2220.50 Special Merit Pay must be approved by the Board

District Administrator/General Manager

Director of Administration & Finance

 
- 11 -



Job Classifications Step 1 Step 1A Step 2 Step 2A Step 3 Step 3A Step 4 Step 4A

* Special Merit 

Pay A

* Special Merit 

Pay B

Communications Specialist Hourly $28.57 $29.28 $30.01 $30.76 $31.53 $32.32 $33.13 $33.96 $34.81 $35.68

 2W $2,285.60 $2,342.40 $2,400.80 $2,460.80 $2,522.40 $2,585.60 $2,650.40 $2,716.80 $2,784.80 $2,854.40

M $4,952.13 $5,075.20 $5,201.73 $5,331.73 $5,465.20 $5,602.13 $5,742.53 $5,886.40 $6,033.73 $6,184.53

A $59,425.60 $60,902.40 $62,420.80 $63,980.80 $65,582.40 $67,225.60 $68,910.40 $70,636.80 $72,404.80 $74,214.40

Hourly $31.13 $31.91 $32.71 $33.53 $34.37 $35.23 $36.11 $37.01 $37.94 $38.89

2W $2,490.40 $2,552.80 $2,616.80 $2,682.40 $2,749.60 $2,818.40 $2,888.80 $2,960.80 $3,035.20 $3,111.20

M $5,395.87 $5,531.07 $5,669.73 $5,811.87 $5,957.47 $6,106.53 $6,259.07 $6,415.07 $6,576.27 $6,740.93

A $64,750.40 $66,372.80 $68,036.80 $69,742.40 $71,489.60 $73,278.40 $75,108.80 $76,980.80 $78,915.20 $80,891.20

Park Manager Hourly $33.69 34.53 35.39 36.27 37.18 38.11 39.06 40.04 41.04 42.07

2W $2,695.20 $2,762.40 $2,831.20 $2,901.60 $2,974.40 $3,048.80 $3,124.80 $3,203.20 $3,283.20 $3,365.60

M $5,839.60 $5,985.20 $6,134.27 $6,286.80 $6,444.53 $6,605.73 $6,770.40 $6,940.27 $7,113.60 $7,292.13

A $70,075.20 $71,822.40 $73,611.20 $75,441.60 $77,334.40 $79,268.80 $81,244.80 $83,283.20 $85,363.20 $87,505.60

Staff Services Analyst Hourly $35.95 $36.85 $37.77 $38.71 $39.68 $40.67 $41.69 $42.73 $43.80 $44.90

2W $2,876.00 $2,948.00 $3,021.60 $3,096.80 $3,174.40 $3,253.60 $3,335.20 $3,418.40 $3,504.00 $3,592.00

M $6,231.33 $6,387.33 $6,546.80 $6,709.73 $6,877.87 $7,049.47 $7,226.27 $7,406.53 $7,592.00 $7,782.67

A $74,776.00 $76,648.00 $78,561.60 $80,516.80 $82,534.40 $84,593.60 $86,715.20 $88,878.40 $91,104.00 $93,392.00

Program Supervisor Hourly $37.75 $38.69 $39.66 $40.65 $41.67 $42.71 $43.78 $44.87 $45.99 $47.14

2W $3,020.00 $3,095.20 $3,172.80 $3,252.00 $3,333.60 $3,416.80 $3,502.40 $3,589.60 $3,679.20 $3,771.20

M $6,543.33 $6,706.27 $6,874.40 $7,046.00 $7,222.80 $7,403.07 $7,588.53 $7,777.47 $7,971.60 $8,170.93

A $78,520.00 $80,475.20 $82,492.80 $84,552.00 $86,673.60 $88,836.80 $91,062.40 $93,329.60 $95,659.20 $98,051.20

Communications Officer Hourly $38.75 $39.72 $40.71 $41.73 $42.77 $43.84 $44.94 $46.06 $47.21 $48.39

2W $3,100.00 $3,177.60 $3,256.80 $3,338.40 $3,421.60 $3,507.20 $3,595.20 $3,684.80 $3,776.80 $3,871.20

M $6,716.67 $6,884.80 $7,056.40 $7,233.20 $7,413.47 $7,598.93 $7,789.60 $7,983.73 $8,183.07 $8,387.60

A $80,600.00 $82,617.60 $84,676.80 $86,798.40 $88,961.60 $91,187.20 $93,475.20 $95,804.80 $98,196.80 $100,651.20

Senior Accountant Hourly $40.44 $41.45 $42.49 $43.55 $44.64 $45.76 $46.90 $48.07 $49.27 $50.50

2W $3,235.20 $3,316.00 $3,399.20 $3,484.00 $3,571.20 $3,660.80 $3,752.00 $3,845.60 $3,941.60 $4,040.00

M $7,009.60 $7,184.67 $7,364.93 $7,548.67 $7,737.60 $7,931.73 $8,129.33 $8,332.13 $8,540.13 $8,753.33

A $84,115.20 $86,216.00 $88,379.20 $90,584.00 $92,851.20 $95,180.80 $97,552.00 $99,985.60 $102,481.60 $105,040.00

Information Systems Manager Hourly $43.62 $44.71 $45.83 $46.98 $48.15 $49.35 $50.58 $51.84 $53.14 $54.47

2W $3,489.60 $3,576.80 $3,666.40 $3,758.40 $3,852.00 $3,948.00 $4,046.40 $4,147.20 $4,251.20 $4,357.60

M $7,560.80 $7,749.73 $7,943.87 $8,143.20 $8,346.00 $8,554.00 $8,767.20 $8,985.60 $9,210.93 $9,441.47

A $90,729.60 $92,996.80 $95,326.40 $97,718.40 $100,152.00 $102,648.00 $105,206.40 $107,827.20 $110,531.20 $113,297.60

General Full-Time Pay Structure

Unrepresented
Proposed 11/28/22

Executive Assistant/Clerk of The 

Board
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Job Classifications Step 1 Step 1A Step 2 Step 2A Step 3 Step 3A Step 4 Step 4A

* Special Merit 

Pay A

* Special Merit 

Pay B

General Full-Time Pay Structure

Unrepresented
Proposed 11/28/22

Parks Superintendent Hourly $44.23 $45.34 $46.47 $47.63 $48.82 $50.04 $51.29 $52.57 $53.88 $55.23

Recreation Superintendent 2W $3,538.40 $3,627.20 $3,717.60 $3,810.40 $3,905.60 $4,003.20 $4,103.20 $4,205.60 $4,310.40 $4,418.40

M $7,666.53 $7,858.93 $8,054.80 $8,255.87 $8,462.13 $8,673.60 $8,890.27 $9,112.13 $9,339.20 $9,573.20

A $91,998.40 $94,307.20 $96,657.60 $99,070.40 $101,545.60 $104,083.20 $106,683.20 $109,345.60 $112,070.40 $114,878.40

Controller Hourly $45.82 $46.97 $48.14 $49.34 $50.57 $51.83 $53.13 $54.46 $55.82 $57.22

2W $3,665.60 $3,757.60 $3,851.20 $3,947.20 $4,045.60 $4,146.40 $4,250.40 $4,356.80 $4,465.60 $4,577.60

M $7,942.13 $8,141.47 $8,344.27 $8,552.27 $8,765.47 $8,983.87 $9,209.20 $9,439.73 $9,675.47 $9,918.13

A $95,305.60 $97,697.60 $100,131.20 $102,627.20 $105,185.60 $107,806.40 $110,510.40 $113,276.80 $116,105.60 $119,017.60

Human Resources Manager Hourly $46.89 48.06 49.26 50.49 51.75 53.04 54.37 55.73 57.12 58.55

2W $3,751.20 $3,844.80 $3,940.80 $4,039.20 $4,140.00 $4,243.20 $4,349.60 $4,458.40 $4,569.60 $4,684.00

M $8,127.60 $8,330.40 $8,538.40 $8,751.60 $8,970.00 $9,193.60 $9,424.13 $9,659.87 $9,900.80 $10,148.67

A $97,531.20 $99,964.80 $102,460.80 $105,019.20 $107,640.00 $110,323.20 $113,089.60 $115,918.40 $118,809.60 $121,784.00

Principal Planner Hourly $48.65 $49.87 $51.12 $52.40 $53.71 $55.05 $56.43 $57.84 $59.29 $60.77

2W $3,892.00 $3,989.60 $4,089.60 $4,192.00 $4,296.80 $4,404.00 $4,514.40 $4,627.20 $4,743.20 $4,861.60

M $8,432.67 $8,644.13 $8,860.80 $9,082.67 $9,309.73 $9,542.00 $9,781.20 $10,025.60 $10,276.93 $10,533.47

A $101,192.00 $103,729.60 $106,329.60 $108,992.00 $111,716.80 $114,504.00 $117,374.40 $120,307.20 $123,323.20 $126,401.60

Hourly $55.95 $57.35 $58.78 $60.25 $61.76 $63.30 $64.88 $66.50 $68.16 $69.86

2W $4,476.00 $4,588.00 $4,702.40 $4,820.00 $4,940.80 $5,064.00 $5,190.40 $5,320.00 $5,452.80 $5,588.80

M $9,698.00 $9,940.67 $10,188.53 $10,443.33 $10,705.07 $10,972.00 $11,245.87 $11,526.67 $11,814.40 $12,109.07

A $116,376.00 $119,288.00 $122,262.40 $125,320.00 $128,460.80 $131,664.00 $134,950.40 $138,320.00 $141,772.80 $145,308.80

Director of Parks and Recreation Hourly $55.95 $57.35 $58.78 $60.25 $61.76 $63.30 $64.88 $66.50 $68.16 $69.86

2W $4,476.00 $4,588.00 $4,702.40 $4,820.00 $4,940.80 $5,064.00 $5,190.40 $5,320.00 $5,452.80 $5,588.80

M $9,698.00 $9,940.67 $10,188.53 $10,443.33 $10,705.07 $10,972.00 $11,245.87 $11,526.67 $11,814.40 $12,109.07

A $116,376.00 $119,288.00 $122,262.40 $125,320.00 $128,460.80 $131,664.00 $134,950.40 $138,320.00 $141,772.80 $145,308.80

Assistant General Manager Hourly $60.95 $62.47 $64.03 $65.63 $67.27 $68.95 $70.67 $72.44 $74.25 $76.11

2W $4,876.00 $4,997.60 $5,122.40 $5,250.40 $5,381.60 $5,516.00 $5,653.60 $5,795.20 $5,940.00 $6,088.80

M $10,564.67 $10,828.13 $11,098.53 $11,375.87 $11,660.13 $11,951.33 $12,249.47 $12,556.27 $12,870.00 $13,192.40

A $126,776.00 $129,937.60 $133,182.40 $136,510.40 $139,921.60 $143,416.00 $146,993.60 $150,675.20 $154,440.00 $158,308.80

Hourly $92.91

2W $7,432.80

M $16,104.40

A $193,252.80

* Per Policy 2220.50 Special Merit Pay must be approved by the Board

Director of Administration & Finance

District Administrator/General Manager
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Job Classifications Step 1 Step 1A Step 2 Step 2A Step 3 Step 3A Step 4 Step 4A Step 5 Step 5A

Recreation Leader I $15.00 $15.38 $15.76 $16.15 $16.55 $16.96 $17.38 $17.81 $18.26 $18.72

Lifeguard

Recreation Leader II $15.75 $16.14 $16.54 $16.95 $17.37 $17.80 $18.25 $18.71 $19.18 $19.66

Maintenance Aide

Head Lifeguard

Recreation Specialist $16.18 $16.58 $16.99 $17.41 $17.85 $18.30 $18.76 $19.23 $19.71 $20.20

Senior Head Lifeguard

Office Assistant $17.57 $18.01 $18.46 $18.92 $19.39 $19.87 $20.37 $20.88 $21.40 $21.94

Administrative Assistant I $20.09 $20.59 $21.10 $21.63 $22.17 $22.72 $23.29 $23.87 $24.47 $25.08

Recreation Coordinator $21.60 $22.14 $22.69 $23.26 $23.84 $24.44 $25.05 $25.68 $26.32 $26.98

Pool Manager

Administrative Specialist $23.22 $23.80 $24.40 $25.01 $25.64 $26.28 $26.94 $27.61 $28.30 $29.01

Volunteer Coordinator

Contract Compliance Technician $23.77 $24.36 $24.97 $25.59 $26.23 $26.89 $27.56 $28.25 $28.96 $29.68

Purchasing Specialist $24.96 $25.58 $26.22 $26.88 $27.55 $28.24 $28.95 $29.67 $30.41 $31.17

Information Systems Technician

Administrative Assistant II

Accounting Technician

CC&R Compliance Technician

Communications Specialist $26.83 $27.50 $28.19 $28.89 $29.61 $30.35 $31.11 $31.89 $32.69 $33.51

Part-Time Pay Structure
Hourly Rates

Effective Date: January 1, 2022
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Job Classifications Step 1 Step 1A Step 2 Step 2A Step 3 Step 3A Step 4 Step 4A Step 5 Step 5A

Recreation Leader I $15.75 $16.14 $16.54 $16.95 $17.37 $17.80 $18.25 $18.71 $19.18 $19.66
Cashier

Recreation Leader II $16.50 $16.91 $17.33 $17.76 $18.20 $18.66 $19.13 $19.61 $20.10 $20.60
Maintenance Aide
Lifeguard

Recreation Specialist $17.50 $17.94 $18.39 $18.85 $19.32 $19.80 $20.30 $20.81 $21.33 $21.86
 

Office Assistant $18.00 $18.45 $18.91 $19.38 $19.86 $20.36 $20.87 $21.39 $21.92 $22.47
Head Lifeguard

Administrative Assistant I $21.00 $21.53 $22.07 $22.62 $23.19 $23.77 $24.36 $24.97 $25.59 $26.23

Recreation Coordinator $22.00 $22.55 $23.11 $23.69 $24.28 $24.89 $25.51 $26.15 $26.80 $27.47
Pool Manager

Administrative Specialist $24.25 $24.86 $25.48 $26.12 $26.77 $27.44 $28.13 $28.83 $29.55 $30.29
Contract Compliance Technician
Volunteer Coordinator

Purchasing Specialist $26.00 $26.65 $27.32 $28.00 $28.70 $29.42 $30.16 $30.91 $31.68 $32.47
Information Technology Technician
Administrative Assistant II
Accounting Technician
CC&R Compliance Technician

Communications Specialist $28.00 $28.70 $29.42 $30.16 $30.91 $31.68 $32.47 $33.28 $34.11 $34.96

Part-Time Pay Structure
Hourly Rates

Effective Date: January 1, 2023
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 EL DORADO HILLS  
 COMMUNITY SERVICES DISTRICT 
 
 
To: Administration and Finance Committee 
 
From: Teri Gotro, Director of Administration & Finance 
 
Meeting Date: November 28, 2022 
 
Report Date: November 22, 2022 
 
Subject: Annual Review of District Policy 3273: Debt Management 

 
 

Recommended Action: 
 

Review the current District Policy 3273: Debt Management and provide staff with any necessary 
changes. 
 
 
Background: 
 

According to the District’s current Debt Management Policy, it should be reviewed annually by staff 
and the Board to ensure the policy is current and applicable for the District.  
 
 
Discussion: 
 

This is a policy that was adopted by the Board on January 14, 2021. It is the duty of the 
Administration & Finance Committee to review the Debt Policy and provide staff with any changes 
to ensure the policy is current and in accordance with the District’s intentions. Staff have reviewed 
the policy and do not have any recommended changes. This will be the first formal review of the 
policy and moving forward it will be reviewed annually. 
 
 
Master Plan Recommendations: 
 

F.6 Practice fiscal responsibility in all acquisitions, in particular at the early stages of the sale 
and expenditures. 

 
 
Attachments:   
 

A. District Policy 3273: Debt Management 
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Policy Series 3000 – Operations 
 

 

POLICY TITLE: DEBT MANAGEMENT POLICY NUMBER: 3273 

 
 

3273.00 Introduction 
 The Debt Management Policy (“Debt Policy”) sets forth the guidelines and formalizes 

debt issuance and management related policies and procedures for the El Dorado Hills 
Community Services District (the “District”), California. The debt policies of the District 
are subject to and limited by applicable provisions of state and federal law and to 

prudent debt management principles.  
 

  
3273.10 Objectives: 
 

 The primary objectives of the District’s debt and financing related activities are to:  
 

 Maintain cost-effective access to the capital markets through prudent fiscal 
management policies and practices;  
 

 Minimize debt service commitments through effective planning and cash 
management;  

 
 Ensure future financial flexibility; 

 
 Maintain full and complete financial disclosure and reporting; 

 
 Achieve full and timely repayment of debt; 

 
 Comply with Government Code Section 8855(i); 

 
 Ensure the District is in compliance with all applicable federal and state securities 

laws; and 
 

 Achieve the highest practical credit ratings. 
 
 
3273.20 Background/Procedures: 
 

 Government Code section 8855(i) requires any issuer of public debt to provide the 
California Debt and Investment Advisory Commission (CDIAC) no later than 30 days prior 
to the sale of any debt issue a report of the proposed issuance. Effective January 1, 
2017, issuers must certify on the Report of Proposed Debt Issuance that they have 
adopted local debt policies concerning the use of debt and that the proposed issuance is 
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consistent with those policies. The issuer’s local debt policies must include the following: 
 
3273.30 Limitations of Debt Issuance: 
 

1. Long-Term Debt. Long-term debt may be issued to finance the construction, acquisition, and 
rehabilitation of capital improvements and facilities, equipment and land to be owned and 
operated by the District.   

 
       (a) Long-term debt financings are appropriate when the following conditions exist:  
 

 When the project to be financed is necessary to provide basic services. 
 

 When the project to be financed will provide benefit to constituents over multiple 
years.  

 

 When total debt does not constitute an unreasonable burden to the District and 
its taxpayers.  

 

 When the debt is used to refinance outstanding debt in order to produce debt 
service savings or to realize the benefits of a debt restructuring. 

 

 The additional debt complies with outstanding debt covenants. 
 

 An Oversight Committee is set up to oversee the process. 
 

                   (b)  Long-term debt financings will not generally be considered appropriate for current 
operating expenses and routine maintenance expenses.   

 
                   (c) The District may use long-term debt financings subject to the following conditions: 
 

 The project to be financed must be approved by the District Board of Directors. 
 

 The weighted average maturity of the debt (or the portion of the debt allocated to 
the project) will not exceed the average useful life of the project to be financed by 
more than 20%.  

 

 The District estimates that sufficient revenues will be available to service the debt 
through its maturity.  

 

 The District determines that the issuance of the debt will comply with the 
applicable state and federal law. 

 
2. Short-term debt.  Short-term debt may be issued to provide interim construction financing for 

projects that will ultimately be funded by cash, long-term debt or other sources.  Short-term 
debt may also be issued to provide financing for an even cash flow balance.  Short-term debt 
must be fully paid-off within a five-year period or restructured to long-term debt provided that 

conditions for long-term debt are satisfied.   
 

3. Financings on Behalf of Other Entities.  The District may also find it beneficial to issue debt on 
behalf of other governmental agencies or private third parties in order to further the public 
purposes of the District. In such cases, the District shall take reasonable steps to confirm the 
financial feasibility of the project to be financed and the financial solvency of any borrower and 
that the issuance of such debt is consistent with the policies set forth herein. A Joint Use 

Agreement is required if the District is to partake in this debt option. 
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4. Governing Law.  The District shall issue and manage debt in accordance with limitations and 
constraints imposed by California law and federal tax law.  Such constraints include, but are not 
limited to, private activity tests, review of eligible projects, spend-down tests and arbitrage 

rebate limitations. 
 
3273.40 Types of Debt Issued: 

 
While the District strives to adhere to the Debt Policy, changes in capital markets, unforeseen 
circumstances, or extraordinary conditions may require exceptions.  Exceptions to the Debt 

Policy shall be reviewed with the Board of Directors for consideration prior to debt issuance.   
 

The following types of debt are allowable under this Debt Policy: 
 

Revenue bonds - A category of municipal bond supported by the revenue from a specific project, 
such as a toll bridge, highway or local stadium. Revenue bonds that finance income-producing 
projects are thus secured by a specific revenue source. 

 
Lease revenue bonds and lease-purchase transactions (LRB) - A loan made to the government 
entity that is repaid by income (“revenue”) generated by the project. Voters do not approve LRBs 
because taxes are not supposed to be used to pay for the projects. 

 
Refunding bonds - Outstanding bonds that are paid off using proceeds from a new issue. Usually 
done because of a decline in interest rates, which reduces the cost of funding. 
 
Certificates of participation (COP) - Tax-exempt bonds issued by a state entities usually secured 
with revenue from an equipment or facility lease. COPs enable government entities to finance 
capital projects without technically issuing long-term debt. 
 
Bank and direct private placement loans- Financing in which a bank enters into a loan 
agreement or other type of financing agreement. 
 
State revolving loan or other governmental agency -  A fund administered by the state for the 
purpose of providing flow-interest loans for investments in water and sanitation infrastructure, 

as well as for the implementation of nonpoint source pollution control and estuary protection 
projects. An SRF receives its initial capital from federal grants and state contribution. It then 
emits bonds that are guaranteed by the initial capital. It then “revolves” through the repayment 

of principal and the payment of interest on outstanding loans. 
 
Lines and letters of credit - A preset amount of money that a financial institution like a bank or 
credit union has agreed to lend you. You can withdraw from the line of credit as needed. 
 
Bond or grant anticipation note - A short-term interest-bearing security issued in advanced of a 
larger, future bond issue. Bond anticipation notes are smaller short-term bonds that are issued 
by corporations or governments, such as local municipalities, wishing to generate funds for 
upcoming projects. 
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Revenue anticipation notes (RAN) - A form of note, or short-term loan that a government usually 
repays from a named revenue source within a period of one year. Often used to solve problems 
associated with the mismatch between the receipt of property tax revenue and ongoing 
expenditures. 
 
Land-secured financings, such as special tax revenue bonds issued under the Mello-Roos 
Community Facilities Act of 1982, as amended, and limited obligation bonds issued under 
applicable assessment statutes. 
 
Conduit financings - A means for private companies, nonprofit organizations, and public entities 
to raise capital via tax-exempt municipal bonds to fund large-scale project that typically benefit 

the general public. 
 

The District may from time to time find that other forms of debt would be beneficial to further its 
public purposes and may approve such debt without an amendment of this Debt Policy. 

 
3273.50 Debt Issuance: 
 

1. Method of Sale – The General Manager and/or their designee will decide as to the most effective 
method to offer securities to investors.  Bonds will primarily be sold through competitive sale 
but may alternatively be sold through negotiated sale due to volatile market conditions, complex 
security features, or policy goals. Private placement will generally be avoided. The General 
Manager and/or their designee shall be responsible for determining the appropriate way to offer 
any securities to investors.  

 

For negotiated sale, any underwriters that are currently suspended by the California State 
Treasurer’s Office from its negotiated underwriting pool may not participate in the District’s 
negotiated sale, pending Board’s approval. 

 
2. Credit Rating – The District seeks to obtain and maintain the highest possible credit rating for all 

categories of short-term and long-term debt. Ratings may be obtained from Moody’s, Standard 

and Poor’s, Fitch, or other nationally recognized rating agencies.  
 

3. Debt Capacity – The District will keep outstanding debt within the practical limits of the District’s 
debt service coverage ratio, debt rating and other applicable law. 

 
4. Structural Features 

 
 Terms – Debt terms will not exceed the average useful life of the asset.   

 

 Coupon Structure – Debt may include par, premium, discount, and capital 
appreciation bonds.  Coupon structure other than one for par must demonstrate 
advantageous relative to par bond structure. 
 

 Fixed vs. Variable Rate – Long-term debt shall be issued as fixed rate debt unless 
the District makes a specific determination as to why a variable rate issue would 
be beneficial to the District in a specific circumstance.  
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 Maturity Structure – The District’s long-term debt may include serial and term 
bonds.  
 

 Redemption – The District debt can be issued with call provisions which enable the 
District to retire the debt earlier or enable the refunding of debt prior to maturity. 
The District will evaluate the efficiency of call provision alternatives for each 
transaction when warranted by market conditions and opportunity. 
 

 Tax Exemption – The District will evaluate tax status of any bond sale with bond 
counsel and comply with all applicable laws and regulations.  
 

 Consultant Assistance – The District shall utilize the services of independent 
municipal advisors when deemed appropriate by the General Manager and/or 
their designee. The District shall utilize the services of bond counsel on all debt 
financings.  The General Manager and/or their designee shall have the authority to 
periodically select service providers necessary to meet legal requirement and 
minimize the District’s debt cost.  Services may include municipal advisory, 
underwriting, trustee, escrow agent, arbitrage, special tax, or other consulting. To 
achieve a balance between service and cost, a competitive bid process or sole-
source selection should be utilized.   
 

 Credit Enhancement – The District shall procure credit enhancement for a sale of 
bonds if it is cost effective to do so.  The District in consultation with the Municipal 
Advisor and Underwriters will insure the bonds over the life of the term if it is 
deemed beneficial. 

 
5. Debt Service Reserve – Long Term Debt will require the District to establish a Debt Service 

Reserve Account to set aside funds to ensure full and timely payments to all bondholders.  

 
6. Disclosure Procedures – The District shall comply with SEC regulations on disclosures, which 

requires financial and operating information with the Official Statement and with the Continuing 
Disclosure Annual Report.  

 
3273.60 Relationship of Debt to Capital Improvement Program and Budget: 
 
The District is committed to long-term capital planning. The District intends to issue debt for the 
purposes stated in this Debt Policy and to implement policy decisions incorporated in the District’s 
capital budget and the capital improvement plan.  

 
The District shall strive to fund the upkeep and maintenance of its infrastructure and facilities due to 
normal wear and tear through the expenditure of available operating revenues.  The District shall seek to 

avoid the use of debt to fund infrastructure and facilities improvements that are the result of normal 
wear and tear.  
 
The District shall integrate its debt issuances with the goals of its capital improvement program by timing 
the issuance of debt to ensure that projects are available when needed in furtherance of the District’s 
public purposes. 
 
The District shall seek to avoid the use of debt to fund infrastructure and facilities improvements in 
circumstances when the sole purpose of such debt financing is to reduce annual budgetary expenditures. 
 

The District shall seek to issue debt in a timely manner to avoid having to make unplanned expenditures 
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for capital improvements or equipment from its general fund. 
 
3273.70 Policy Goals Related to District’s Planning Goals and Objectives: 
 
The District is committed to long-term financial planning, maintaining appropriate reserves levels and 
employing prudent practices in governance, management and budget administration. The District 
intends to issue debt for the purposes stated in this Policy and to implement policy decisions 
incorporated in the District’s annual operations budget.  
 
It is a policy goal of the District to protect taxpayers and constituents by utilizing conservative financing 
methods and techniques so as to obtain the highest practical credit ratings (if applicable) and the lowest 
practical borrowing costs. 

 
The District will comply with applicable state and federal law as it pertains to the maximum term of debt 
and the procedures for levying and imposing any related assessments, rates and charges.  
 

When refinancing debt, it shall be the policy goal of the District to realize, whenever possible, and 
subject to any overriding non-financial policy considerations, (i) minimum net present value debt service 
savings equal to or greater than 3.0% of the refunded principal amount, and (ii) present value debt 
service savings equal to or greater than 100% of any escrow fund negative arbitrage. 
 
3273.80 Debt Administration/Internal Control Procedures: 
 

1. When issuing debt, in addition to complying with the terms of this Debt Policy, the District shall 
comply with any other applicable policies regarding initial bond disclosure, continuing disclosure, 
post-issuance compliance, and investment of bond proceeds.   

 

The District will periodically review the requirements of and will remain in compliance with the 
following: 

 
 Any continuing disclosure undertakings under SEC Rule 15c2-12;  

 
 Any federal tax compliance requirements, including without limitation arbitrage and 

rebate compliance, related to any prior bond issues; and  
 

 The District’s investment policies as they relate to the investment of bond proceeds.   
 

2. Whenever reasonably possible, proceeds of debt will be held by a third-party trustee and the 
District will submit written requisitions for such proceeds.  The District will submit a requisition 
only after obtaining the signature of the General Manager and/or their designee.  In those cases, 
where it is not reasonably possible for the proceeds of debt to be held by a third-party trustee, 
the Finance Department shall retain records of all expenditures of proceeds through the final 
payment date for the debt. 

 
3. Investment of bond proceeds shall be consistent with federal tax requirements and with 

requirement contained in the indenture or trust agreements.   
 

4. The District shall follow the United States Internal Revenue Service (IRS) guideline for record 
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retention. Records are to be retained for the life of bond plus three (3) years.  For refunding, the 
refunded bonds retention schedule is reset to match the life of refunding bond plus three (3) 
years. 

 
5. The District shall engage a qualified firm to perform Arbitrage Rebate Calculations for all District 

bond issuances and prepare reports and filing documents as necessary.  90% of the Cumulative 
Rebate Liability (reduced by any applicable computation date credits) is required to be paid to 
the IRS no later than sixty (60) days after the end of each fifth bond/COP year.  100% of the 
Cumulative Rebate Liability (reduced by any applicable computation date credits) is required to 
be paid to the IRS within 60 days of the full defeasance or final maturity of the bonds/COPs. 

 
6. The District shall fully budget all debt service obligations annually.  The District will make all debt 

service payments on time per the bond document schedule.   
 
3273.90 Policy Review 
 

District Management and Board of Directors will review this policy prior to any new debt issuance.  
 
 
 
 

Adopted January 14, 2021 
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 EL DORADO HILLS  
 COMMUNITY SERVICES DISTRICT 
 
 
To: Administration and Finance Committee 
 
From: Teri Gotro, Director of Administration & Finance 
 
Meeting Date: November 28, 2022 
 
Report Date: November 22, 2022 
 
Subject: Proposed New District Policy: Landscape & Lighting Assessment 

Districts (LLADs) Advisory Committee 

 
 

Recommended Action: 
 

Staff recommends the Committee review the new proposed LLAD Advisory Committee Policy and 
recommend it be forwarded to the full Board of Directors, with Committee support, for approval 
and adoption. 
 
 
Background: 
 

The District currently oversees the operation of 25 active LLADs, with each having a unique 
combination of assets. The LLADs were formed as a funding mechanism to maintain, repair, and 
replace the assets within the boundaries of each specific LLAD, as defined by the formation 
documents. The residents that live within the boundaries on an LLAD are determined to have a 
special benefit (by way of the assets), and they pay for these improvements through an annual 
assessment that is applied to their property taxes. The District’s oversite of the LLADs has been 
investigated by the El Dorado County Grand Jury twice over the past seven (7) years, making this 
an item of contention amongst the Community. 
 
 
Discussion: 
 

The District prides itself on being transparent and a good steward of the public’s funds. Through 
the budget process each year, the assessment of each LLAD is determined. A third-party 
Assessment Engineer is used by the District to ensure the assessments are within Proposition 218 
requirements and do not extend past the maximum assessment allowed per LLAD. The financials 
for LLADs tend to be seen by some residents as complicated and confusing, which has led to the 
repetitive Grand Jury inquiries. 
 
Staff have made efforts to be transparent through the budget process by creating detailed budget 
reports that define the unique financial situation for each LLAD, as well as holding LLAD Public 
Engagement Workshops to share this information. The District also created an informative LLAD 
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video that walks the viewer through all phases of the LLAD, starting with the formation, to the 
annual assessments, and answers common questions throughout. The Districts website has also 
been updated with current LLAD information. In addition to all the areas mentioned above, staff 
believe that the efforts to communicate LLADs to the community can be enhanced by creating an 
LLAD Advisory Committee comprised of residents from a variety of LLADs. 
 
In 2018, the District attempted to create a LLAD Advisory Committee, as recommended by the 
Grand Jury at that time. Unfortunately, the process failed due to lack of public interest. Staff has 
recognized that having a LLAD Advisory Committee may help clear up confusion and frustration 
that has been apparent amongst some of the LLAD members. In October 2022, a campaign to 
build interest was initiated through the District’s newsletter and social media. Staff received 
positive feedback and expressed interest from 17 residents, of which 9 showed for the public 
workshop held on November 16, 2022. The purpose of the workshop was to gather those 
interested and allow them to contribute input towards the proposed LLAD Advisory Committee 
Policy attached to this staff report. The foundation of the policy was derived from Cosumnes 
Community Services District’s guidelines. Staff utilized and molded it to fit the needs of our District. 
The attendees reviewed the policy and made some recommended changes that are included in 
the attached draft. 
 
Staff are recommending the Committee review the attached new proposed District Policy:  
Landscape & Lighting Assessment Districts (LLADs) Advisory Committee, and with their revisions 
send the final draft to the full Board of Directors for adoption. Legal Counsel is reviewing the draft 
policy simultaneously and should this item advance to the full Board of Directors there will be a 
recommended placement of the policy (i.e., number assignment). 
 
 
Master Plan Recommendations: 
 

E.1 Continue to be a community-driven agency that values transparency, input, and ideas 
from residents, stakeholders, and partners. Develop and refine the District’s approach 
to community outreach and communications. 

 
 
Attachments:   
 

A. New Proposed District Policy: Landscape & Lighting Assessment Districts (LLADs) 
Advisory Committee - DRAFT 
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POLICY TITLE: LLAD ADVISORY COMMITTEE  
POLICY NUMBER: TBD 
 
TBD Overview 

Volunteer advisory committees are an integral part of local government, intended to 
provide advice and recommendations from a resident’s perspective. Advisory 
committees help plan the future of their communities, bringing together disparate views 
that might not otherwise be heard.  

 
As the size and scope of the El Dorado Hills Community Services District (District) has 
grown, so has the need for public engagement and education on matters relating to 
maintenance and funding of Landscape and Lighting Assessment Districts (LLADs). The 
Landscape & Lighting Districts Advisory Committee (Committee) has been created to 
improve communication between the District and public regarding these topics.  
1. Statement of Purpose 

The Committee will be primarily responsible for: 
a) Making recommendations on Landscape & Lighting (LLAD) budgets, projects, 

and planning.  
b) Provide updates on the status of landscape maintenance in their benefit zone 

or LLAD, particularly any areas of concern that may need to be addressed by 
Staff.  

c) Assist with the District’s LLAD outreach and help facilitate volunteer 
landscape maintenance events in their benefit zone.  

d) Serve as a Liaison between the public and District Board to ensure all 
community voices are heard. 

2. Review & Evaluation 
The function and activities of the Committee will be periodically reviewed to 
determine whether its purpose is being fulfilled, and whether it is still necessary.  

 
TBD Roles & Responsibilities 

District Staff, the LLAD Districts Advisory Committee, and the Board of Directors all play 
important roles in providing landscape maintenance services to the public. 
1. District Staff  

District Staff is primarily responsible for providing technical assistance and 
administrative support. The General Manager, or designee, will appoint a 
primary Staff Liaison. 
The appointed Staff Liaison will:  
a) Ensure that meeting notifications and recordkeeping occurs consistent 

with applicable laws.  
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b) Serve as a communication link between the Committee, Staff and the 
Board of Directors (Board).  

c) Provide copies of all agendas and minutes of the Committee.  
d) Provide professional guidance and recommendations to the Committee.  
e) Assist the Committee with research, report preparation and 

correspondence in keeping with the Committee’s Statement of Purpose.  
2. Landscape & Lighting Districts Advisory Committee  

The Committee is primarily responsible for providing technical and policy 
recommendations to the Board and Staff. Committee members will:  
a) Be fair and impartial.  
b) Be respectful of the public, Staff and other Committee members.  
c) Offer new proposals and recommend changes to existing programs, 

policies and procedures.  
d) Respect the limitations of their individual and collective authority. The 

role of the Committee is to advise the Board and/or Staff, and members 
are not empowered to make final decisions.  

e) Attempt to reach consensus. If consensus is not possible, and there are 
strong differing opinions, a minority opinion should be recorded and 
acknowledged in the Committee’s report to the Board.  

f) Interpret and relay community opinions, attitudes and needs to both 
Staff and the Board.  

g) Provide the community with information about District programs, 
policies, procedures and budgets.  

h) Educate themselves on topics related to their committee’s purpose.  
3. Board of Directors  

The Board is the District’s governing body, and is responsible for formulating and 
approving policies for the operation, control, administration, and planning of the 
District's facilities and activities. The Board will provide direction to both Staff 
and the Committee. The Board will appoint Committee members. 

 
TBD Recruitment & Appointment  

An annual recruitment will be undertaken to fill all scheduled vacancies occurring the 
following year.  
1. Recruitment Procedures  

a) The District will annually, on or before December 31, publish a list of 
vacancies and anticipated vacancies.  

b) The listing will state the title and term of office of each position, the 
membership requirements, and contact information for obtaining 
additional information and/or submitting an application.  
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c) The listing will also state the incumbent appointee for each position, 
including the date of appointment and the date the term expires.  

d) The listing will be posted on the District website and be made available 
to local media.  

e) Interested persons must submit an application in accordance with the 
deadlines established by the listing.  

f) Recruitments for partial-term vacancies will be held as needed if an 
unexpected vacancy occurs.  

2. Membership Qualifications  
a) Each member must live within the boundaries of a District LLAD.  
b) Staff may not serve on the Committee, except as an advisor or Staff 

Liaison.  
3. Appointment Procedure  

Committee appointments will be made by a motion of the Board. 
4.  Selection Criteria  

Committee applicants will be evaluated using the following criteria:  
a) Knowledge & Experience – The Board will consider both applicable 

experience, and knowledge relevant to the Committee’s purpose when 
making appointments.  

b) Public Service – The Board will consider past and present community 
service, especially leadership roles and experience on other boards and 
committees.  

c) Committee Composition – The Board will consider the Committee’s 
composition when making appointments. The District desires that the 
Committee be composed of members that are both representative, and 
inclusive of all District LLADs. 

5.  Term of Office & Reappointment  
a) The term of office for Committee members will be for three years.  
b) Members may serve for no more than two consecutive terms. However, 

they may be reappointed after a one-year break in service. Exceptions 
may be made if there are no other qualified applicants.  

 
TBD  Operating Procedures  

1.  Internal Organization  
 

a) The Committee will elect from its membership a Chairperson to serve for one 
year. The Chairperson may be reelected once, for a total of two consecutive 
years, before a one-year break in service is required.  
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b) The Chairperson will ensure that all members have an opportunity to share their 
knowledge and perspective.  

c) The Committee may also elect other officers as deemed necessary by the 
membership.  

2. Meeting Schedule  
The Committee will meet every other month. Special meetings of the Committee 
may be called at any time by the presiding officer or by a majority of the 
members of the Committee. All Committee meetings will be conducted in public 
session, and the public will be notified in accordance with all applicable laws.  

3. Requirements  
Regular attendance and accurate record keeping are necessary for the 
Committee’s success. 
a) Attendance Requirements  

1) Committee members will attend at least 75% of the regular 
meetings.  

2) An absence may be excused by a majority vote of the Committee.  
3) Members who have two consecutive unexcused absences may be 

dismissed.  
4) Members who miss more than 25% of the regular meetings in a 

calendar year, without an excuse, may be dismissed.  
b) Reporting Requirements  

1) All reports and recommendations will be written in clear and 
concise language.  

2) Proposed policies and recommendations will be viable, cost-
effective and identify the reasoning behind them.  

c) Record Keeping Requirements  
1) The Committee will appoint a member to take formal minutes of 

their meetings, or the minute responsibility may be delegated to 
the Staff Liaison. A copy of all minutes will be filed with the Board 
Clerk as the official record.  

2) All recommendations and final reports to the Board of Directors 
be presented at a regular Board Meeting either in-person by a 
designated representative of the Committee or Staff Liaison, or in 
writing.  

3) A copy of the written report or recommendation will be 
submitted to the Board Clerk by the agenda cut off time.  
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TBD Applicable Regulations  
All Committee members must submit a complete Form 700 at the time of their 
appointment. The Committee, and its members must comply with all applicable state 
and local statutes.  
1. Ralph M. Brown Act  

The following measures will be taken to comply with the Brown Act: 
a) All Committee meetings will be open to the public. 
b) The agenda will be posted at least 72 hours prior to a committee meeting. 
c) Deliberation and/or action will only be taken on topics placed on the 

public agenda. 
d) The public will have the opportunity to address the Committee before 

any vote is taken. 
e) The public will have the opportunity to address the Committee on any 

item of interest that is within the jurisdiction of the Committee. 
 
 

Adopted: TBD 
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 EL DORADO HILLS  
 COMMUNITY SERVICES DISTRICT 
 
 
To: Administration and Finance Committee 
 
From: Kevin A. Loewen, General Manager 
 
Prepared By: Brittany DiTonno, Executive Assistant/Clerk of the Board 
 
Meeting Date: November 28, 2022 
 
Report Date: October 27, 2022 
 
Subject: Recommended Policy Updates for Series 1000, 4000, and 5000. 

 
 

Recommended Action: 
 

Review and provide feedback to staff for recommended Policy updates for District Policy Series 
1000 - General, 4000 - Board of Directors, and 5000 - Board Meetings. 
 
 
Background: 
 

Staff are committed to ensuring the District policies are not only followed, but are intentionally 
reviewed and updated in accordance with current practices, laws, upgraded programs, and new 
technologies. 
 
 
Discussion: 
 

Policy Series 1000 - General 
The 1000 Policy series as a whole has not been reviewed for several years and has been brought 
forth for updates through single policy requests at a time. The last substantive change was 
approved by the full Board of Directors on June 10, 2021 and updating the District Vision and 
Mission Statement. Many of the recommendations being brought forward for this policy series are 
grammar related. However, there are some removals and additions sprinkled throughout as 
indicated in the redline attachment. 
 
Policy Series 4000 - Board of Directors 
The 4000 Policy series was last reviewed and approved with changes by the Board of Directors 
on September 09, 2021. This review brings forth minimal changes which are all outlined on the 
redline attachment. 
 

 
- 31 -



El Dorado Hills Community Services District - Administration and Finance Committee 
RE: Recommended Policy Updates for Series 1000, 4000, and 5000 
Date: November 28, 2022 
Page 2 of 2 
 

 

Policy Series 5000 - Board Meetings 
The 5000 Policy series was last reviewed and approved with changes by the Board of Directors 
on January 14, 2021. This review brings forth minimal changes which are all outlined on the redline 
attachment. 
 
Summary 
Leadership staff each reviewed the full District Policy Series and submitted their recommended 
updates to the General Manager for his review. The General Manager and Clerk to the Board 
reviewed all recommended changes, along with adding their own, and have compiled everything 
in a redline for the Committee. Staff are bringing forth a couple series at a time to allow for easier 
digestion and discussion regarding the recommended updates. In addition to the redline 
recommendations in each series, the overall format of the policies has been updated with the 
current District logo, a cover page, and for continuity, a table of contents have also been included 
at the beginning of each policy series. 
 
Staff are requesting the Committee to review and provide feedback for these recommendations. 
Should the Committee agree with the proposed changes or have suggestions of their own, Staff 
would like to move the item forward to the full Board for review and approval. 
 
 
Attachments:   
 

A. Policy Series 1000: General - CURRENT 
B. Policy Series 1000: General - REDLINE 
C. Policy Series 4000: Board of Directors - CURRENT 
D. Policy Series 4000: Board of Directors - REDLINE 
E. Policy Series 5000: Board Meetings - CURRENT 
F. Policy Series 5000: Board Meetings - REDLINE 
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POLICY TITLE: DISTRICT VISION AND MISSION  
POLICY NUMBER: 1010 
 
Vision Statement 
We will be recognized as the premier park, recreation, and local community services organization with 
a passion for providing excellent services and facilities and protecting the quality of life and 
environment of the community.  
 
Mission Statement 
“Enhance the quality of life for the El Dorado Hills Community through innovative, responsible 
leadership and by providing superior services and facilities.” 
 
Our Core Beliefs and Values 
We have a set of timeless, enduring beliefs that are ingrained in the way we think and act. These values 
guide our choices, defining for us the right courses of action, the clearest directions, and the preferred 
responses. Consistent with these values we set our objectives, formulate our strategies, and judge our 
results. By embracing these values, we will achieve our ultimate vision and core purpose. 
 

A. Our foundation is based on uncompromising Integrity 
We are committed to conduct our business in an ethical and professional manner, in 
compliance with applicable laws regulations and codes; so we are correctly perceived to be an 
ethical and professional organization of dedicated and competent individuals of the highest 
integrity and credibility, producing quality, value added services that contribute significantly to 
the needs of our customers and community. 

 
B. We are dedicated to Excellence 

We are committed to strive to be the Community Services District of choice by: 
• Continuously improving as we pursue Excellence in every aspect of our business 
• Being fiducially responsible and efficient in the use of the resources entrusted to us 
• Eliminating waste and bureaucracy 
• Understanding that our community defines quality 
• Being dedicated to consistently exceeding our community’s expectations 
• Continually striving to provide the very best in service and value 
• Taking individual and organizational ownership and responsibility for actions and their 

results 
• Embracing the value of change. 

 
C. We are dedicated to Customer Service 

Exceeding our community’s expectations in quality, service and value is vital to the success of 
the Community Services District. 
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We are committed to exceeding our community’s expectations and to maintain their trust and 
loyalty by: 

• Being ethical and professional in all our dealings with our community 
• Being a responsive, effective and cost efficient organization that supplies value added 

quality services that exceed our community’s expectations 
• Striving to continually understand and meet the changing expectations of our 

community through teamwork, empowerment and innovation.  
• Recognizing the value of sustainability.  

 
D. Our strength is in our People  

The collective talents of our employees comprise our most important asset. 
 
We are committed to providing an organization and operating environment that attracts, 
nurtures, stimulates, and rewards employee professionalism and creativity. Our success will be 
achieved only through Inspired People operating in an environment that promotes: 

• Integrity and Excellence 
• Mutual trust, respect and dignity 
• Openness, sharing and honesty 
• Empowerment and teamwork 
• Passion and commitment 
• Innovation and risk taking 
• The recognition and sharing of accomplishments of success and rewards of achievement 
• The value of diversity. 

 
E. We recognize the value of Sustainability 

Preservation of our natural resources and park infrastructure is of the highest importance. 
 
We are committed to providing policy and operational procedures that protect the 
environment and encourage employees and community to be informed, sensitive and 
passionate about protecting our natural resources. 

• Understanding our natural system 
• Stewardship of the built and natural system 
• Maintaining versatile resources 
• Flexibility to address changing technology and demographics 
• Preservation of legacy for future generations 

 
 
 
Amended: June 10, 2021 
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POLICY TITLE: ANNEXATION 
POLICY NUMBER: 1110 
 
1110.10 Property or territory shall not be annexed to the District unless such property or territory 

is simultaneously annexed to the El Dorado Hills County Water District (if it is not already 
a part of such District). Source: Res. 79-3, adopted December 13, 1979. 

 
1110.20 Upon annexation of a territory to the El Dorado Hills Community Services District, or 

upon reorganization or annexation of other service districts, such as water or fire 
district, to territories within the El Dorado Hills Community Services District, it shall be 
the policy of the district(s) to negotiate for the El Dorado Hills Community Services 
District to receive the highest possible tax revenue exchange and or distribution, but to 
accept no less than 10% of the tax revenue generated within said territory.  

 
 
 
Adopted: May 9, 1996 
Amended: September 12, 2019  
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POLICY TITLE: ANNEXATION FEES 
POLICY NUMBER: 1120 
 
1120.10 The annexation fee for the annexation of any lands to the District shall be $50 for each 

existing dwelling unit or potential dwelling unit based upon the development 
contemplated at the time of application for annexation. The total fee shall not exceed 
One Hundred and Fifty Dollars ($150) per acre. 

 
1120.20 A Twenty Percent (20%) Surcharge shall be applied to the above fee on any annexation 

when the road improvements do not meet El Dorado County Class 1 Subdivision 
standards and/or fire hydrants acceptable to the Fire Department have not been 
installed. 

 
1120.30 Any planned commercial and/or industrial areas shall be exempt from any annexation 

fee. 
 
1120.40 The applicant shall enter into an agreement with the District, which shall be recorded as 

an encumbrance against said land, to assure that any future increases in density of 
development will be subject to District review and additional fees imposed. In such case, 
the fee will be recomputed at the then current applicable fee structure, based upon the 
higher density development, with credit being given for any prior fees paid, except for 
any surcharge. 

 
1120.50 The annexation fee may be changed by increasing or decreasing, or may be eliminated 

at any future regular meeting of the Board of Directors at which a quorum is present. 
 
1120.60 This policy does not preclude any annexation fee provisions for Parks and Recreation 

which may be in effect at the time of annexation. 
 
 
 
Source: Res. 78-4, Adopted October 30, 1978. 
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POLICY TITLE: TAX INCREMENT EXCHANGES OR DISTRIBUTIONS FOR 
ANNEXATIONS OR REORGANIZATIONS 

POLICY NUMBER: 1130 
 
1130.10 Upon annexation of a territory to the El Dorado Hills Community Services District, or 

upon reorganization or annexation of the other service districts, such as a water or fire 
district, to territories within the El Dorado Hills Community Services District, it shall be 
the policy of this District to negotiate the highest possible tax revenue exchange and 
distribution, but to accept no less than 10% of the tax revenue generated within said 
territory. 

 
 
 
Source: Adopted March 22, 1996. 
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POLICY TITLE: REGULATIONS FOR USE OF DISTRICT PARKS, NATURAL AREAS 
AND OPEN SPACES 

POLICY NUMBER: 1140 
 
1140.10 As used herein, “park facility” means any land, picnic area, park, playing field, 

playground, recreation area, nature and improved trails, open space area, body of 
water, building or structure that is owned, managed, controlled or operated by the El 
Dorado Hills Community Services District (District) as park facility. 

 
1140.20 Park and pool facility use policies shall be enforced by the District General Manager, 

staff, the Board of Directors, and local authorities. 
 
1140.30 Governing Rules 

Persons using the facilities shall abide by the guidelines set forth by the District, laws of 
the State of California, Federal laws and all applicable County Ordinances as well as 
instructions and directions of the duly authorized employees of the District. 

 
1140.40 General Behavior 

No person shall use threatening, abusive, insulting or indecent language, nor behave in 
a boisterous or disorderly manner. 

 
1140.50 Violations 

A. Misdemeanors: 
Each violation of Sections 1140.30 and 1140.40 shall be a misdemeanor, 
punishable by a fine not to exceed $1,000 or by imprisonment in the County jail 
for not more than six (6) months, or both. 

B. Infractions: 
Each violation of the remaining sections (i.e. sections 1140.50 through 1140.240 
inclusive) shall be an infraction, and shall be punishable by: 
1. A fine not exceeding $50 for a first violation; 
2. A fine not exceeding $100 for a second violation of the same regulation 

within the same year; and 
3. A fine not exceeding $250 for each additional violation of the same 

regulation within one year. 
C. This policy shall not limit or preclude the prosecution of an individual under any 

other applicable provision of law. 
 
1140.60 Who May Use the Facilities 

A. The facilities may be used by residents of the District and by outside 
organizations or individuals. 
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B. Organized groups sponsored by this District will have priority in use of the 
facilities, unless reserved. 

 
1140.70 Care of Public Property 

No person shall mar nor deface any building, equipment, grounds or park facilities. No 
person shall misuse, damage, cut, carve, transplant or remove any tree, shrub, flower, 
turf or ground cover. 
 
1140.70.1 Tethering to Trees 

No affixing to, tethering to, climbing on trees or other vegetation within 
forty feet (40’) of residential fence lines to promote privacy of residences 
directly adjacent to District parks and facilities. (Approved: January 15, 
2021) 

 
1140.90 Care of Wildlife 

No person shall molest, harm, chase or tease any animal, reptile or bird except to protect 
persons or property. 

 
1140.100 Motorized Vehicles 

No person shall operate any motorized vehicle upon or within the boundaries of any 
District park facility, except upon streets, parking lots, or other areas designated and 
posted for driving or parking, unless special permission is obtained in writing from the 
General Manager or his/her designee. This provision shall not apply to emergency 
vehicles or District maintenance vehicles. 
 
1140.100.1 Unmanned Aerial Vehicles, Drones, and Radio-Controlled Aircraft. 

Unmanned aerial vehicles (UAV), drones, and/or radio-controlled aircraft 
(RCA) are prohibited, unless special permission is obtained in writing 
from the General Manager or his/her designee. 

 
1140.110 Vandalism 

Injury to, destruction, theft or removal of any portion or part of any park facility, 
including but not limited to the buildings, signs, fields, plants, waters, trees or flowers 
shall be prohibited. It is intended that this provision be strictly enforced to protect any 
and all aspects of the park facilities. 

 
1140.120 Bicycles 

Bicycles shall be permitted through or within any park facility when kept on paved 
walkways, sidewalks, parking areas, or where the same is permitted by posting.  
 

1140.130 Skate Park Rules 

 
- 39 -



 
 

Policy Series 1000 – General 
 
 

 

Page 8 of 45 

 
1140.130.1 Skateboarding, scootering, and in-line skating are hazardous activities 

recreation activities which can create a substantial injury to a participant 
or spectator. Use of the Skate Park is at users’ own risk. 

 
 

1140.130.2  Riders 17 and younger must wear helmets at all time while using the 
Skate Park. Any person 17 years old and younger failing to wear a 
helmet is subject to ejection. Riders 18 years and older are encouraged 
to wear a helmet. All Skate Park users are highly encouraged to wear 
elbow and knee pads. 

 
1140.130.3  Riders 10 years old and younger must be accompanied by a parent or 

guardian 18 years old or older. 
 
1140.130.4  Spectators are welcome to use the benches provided on the outside of 

the Skate Park, but are not permitted within the designated Skate Park 
areas. 

 
1140.130.5  Skateboards, scooter, and in-line skates are permitted. Bicycles or 

motorized vehicles are prohibited. 
 
1140.130.6  Unauthorized pieces of equipment or obstacles are prohibited in the 

Skate Park area. 
 
1140.130.7  The Skate Park is closed on rainy days and all Holidays the District 

observes. 
 
1140.130.8  Skating on park curbs, in the parking lot, and on the entrance sidewalk 

is prohibited. 
 
1140.130.9  Special events, instruction and/or contests are not permitted in the 

designated Skate Park without prior authorization from the District. 
 
1140.130.10  No food, drink, or glass bottles in the designated Skate Park area. Plastic 

water bottles are permitted. 
 
1140.130.11  No tobacco, alcohol, or drug use is allowed. 
 
1140.130.12  Graffiti or tagging is prohibited. 
 
1140.130.13  No amplified sound. 
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1140.130.14  Except for authorized guide dogs and service animals, animals are 

prohibited in the Skate Park. 
 
1140.130.15  Recklessness, horseplay, intimidation, hazing, fighting, profanity, 

harassment, derogatory comments, or disrespect to District staff and/or 
other Skate Park users prohibited. 

 
1140.130.16  The District reserves the right to eject anyone from the Skate Park at 

any time for any reason. 
 
1140.130.17  Report any dangerous or hazardous conditions to District Staff. 
 
1140.130.18  EMERGENCIES: 911 
 
1140.130.19  The Skate Park shall have fixed hours of use, which shall be posted at 

the Skate Park. No person shall use the Skate Park at times other than 
those posted at the Skate Park. In addition to other penalties specified 
herein, use of the Skate Park after posted hours or during a time of 
closure may result in a trespassing citation and denial of future use of 
the Skate Park. 

 
1140.130.20 All persons entering, using, or remaining in any Skate Park must wear a 

shirt while on Skate Park property. 
 
1140.130.21 No person shall skate on curbs, fences, railings, walls, benches, tables, 

and/or driveways of the County-owned area surrounding the Skate 
Park. Skate Park users shall be considerate of nearby businesses and 
residents in the surrounding neighborhood. 

 
1140.130.22 All injuries, whether major or minor, suffered at the Skate Park are to 

be reported to District Staff. 
 
1140.130.23 District shall not be responsible for any personal belongings lost or 

stolen at Skate Park. 
 
1140.130.24 Climbing on or over the Skate Park fence is prohibited. 

 
1140.140 Horses 

No horses shall be brought within the boundaries of any park facility except for riding 
upon trails expressly posted to allow such activity. 
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1140.150 Glass Containers 

No person shall call with them any glass beverage containers while within the 
boundaries of any park facility, except within automobiles, picnic areas and other 
designated eating areas. 

 
1140.160 Alcoholic Beverages 

Alcoholic Beverages are allowed unless otherwise posted or prohibited by the District 
General Manager. This section is intended to expressly prohibit the consumption of 
alcoholic beverages within the following areas: on playing fields of any park, or areas 
immediately surrounding the playing fields. Alcohol will not be permitted in any park 
facility after the curfew hours posted in the park. 
 
(Amended: 02/01/1996; 05/10/2007; 05/14/2019)  

 
1140.170 Refuse 

No person shall dispose of any trash or garbage in any park facility, except that refuse 
which is incidental to the use of the facility. Such refuse must be deposited in the 
receptacles provided therefor. Use of recycling containers is encouraged. 

 
1140.180 Noise Abatement 

Unless previously authorized in writing by the General Manager or his/her designee, no 
person, while within any park facility, shall play any radios, tape players, musical 
instruments or other noise making devices, or use or make amplified sounds at excessive 
noise levels. Such sounds or noises will be excessive if they are audible and intelligible 
(i.e. when actual spoken words are discernible) by a person of average hearing ability 
beyond a distance of 40 feet. Nor shall any person yell, shout or speak for sustained 
periods of time at a volume in excess or that which limits the use of amplified sounds 
above. 

 
1140.190 Weapons 

No person, other than peace officers in the discharge of their duties, shall possess, fire 
or discharge any firearm, air gun, bow and arrow, slingshot or any other weapon 
potentially dangerous to wildlife or human safety while within the boundaries of any 
District park facility, or fire or discharge such weapons on or over the property of the 
District's park facilities. The possession and use of a bow and arrow is permissible within 
the boundaries of Bowmen’s Archery Range. 

 
1140.200 Animal Control/Care of Wildlife 

No person owning or having control of any dog or other animal shall permit it to run at 
large within the boundaries of any District park facility. While within said boundaries, 
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the animal shall be on a leash of not more than ten feet in length and shall be under the 
full and complete control of its owner or custodian at all times.  This provision shall not 
apply to any animal used by any law enforcement officer or park personnel in pursuit of 
their lawful duties.  No dogs are allowed on playing fields, unless for a District-sponsored 
activity. Dogs are permitted to be off leash when inside District’s dos parks only. 

 
1140.210 Fires 

No fires shall be allowed except in District-provided barbecue units. 
 
1140.214 Smoking 

In the interest of preventing fires and resulting damage to District or private property, 
no person shall smoke any substance in any area designated as a nature trail/area, open 
space or in any District park or facility where smoking is prohibited. These areas will be 
designated by appropriate signage. 
 
(Approved: September 25, 1997) 

 
1140.220 Sale of Food, Beverages, etc. 

No person shall sell any food, beverage, novelty or other commodity without written 
permission of the General Manager or his/her designee. 

 
1140.230 Fund Raising 

No person shall use any facility for any fund raising activities except with written 
permission of the General Manager or his/her designee. 

 
1140.240 Camping 

There shall be no overnight camping on District facilities unless specifically permitted by 
the District.  
 

1140.250 Reservations 
A. A community building, ball field, park or pool facility shall be reserved through 

the District office on a first come, first served basis, at least 72 hours prior to the 
event. 

B. Applicants must satisfy the District that they will be personally responsible, or 
that they represent a responsible organization, that they will guarantee orderly 
behavior, and that they will underwrite any damage due to their use of the 
facilities. 

C. Deposits and fees, if any, shall be paid at the time the reservation is confirmed 
by the District. A reservation form must also be completed in advance of any 
activity involving District facilities. 
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D. In case of emergency, the District reserves the right to cancel a reservation prior 
to scheduled event without liability. In this case, refunds will be made. 

 
1140.260 Fees and Policy for Park and Pool Use 

A. General Park Facilities 
1. The sponsoring group shall be responsible for any damage to persons or 

property, including District personnel and property, and shall hold the 
District harmless for same. 

2.  All groups shall post a cleaning deposit, refundable upon completion of 
clean-up and inspection by District Facility staff.  

3.  Resident groups (profit or non-profit) shall pay a usage fee plus a 
refundable deposit.  

4. All non-resident groups (profit or non-profit) shall pay a usage fee plus a 
refundable fee. Glass containers are not allowed in or on any CSD park 
or facility including parking areas. 

5. Glass containers are not allowed in or on any CSD park or facility 
including parking areas. 

 
B. Pool Party Policies 

1. Application must be submitted to the Recreation Committee which will 
approve the date and particulars after consulting with the pool manager. 
Application should be submitted at least three weeks prior to the 
proposed date. 

2. The pool will be rented when it does not conflict with previously 
scheduled activities. All fees for rental services are listed on the District 
website and are in accordance with the current fees adopted by the Board 
of Directors and outlined in the current Cost Recovery Plan. 

3. Parties may commence no earlier than the normal closing of general 
recreational swimming and may continue no later than 12 midnight on 
Friday or Saturday evening, or 11 p.m. on Sunday through Thursday 
evenings. 

4. The sponsoring person or organization shall be responsible for any 
damage to persons or property, including District personnel and 
property, and shall hold the District harmless for same. 

5. The responsible person or organization shall provide a clean-up crew to 
work at the end of the party under the supervision of the District pool 
employee in charge. 

6. A copy of this policy shall be given to the sponsoring person or 
organization and shall be deemed approved and accepted by such by the 
return of such copy signed by the responsible person prior to such party. 
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C. Team Usage of District Pool Facilities 
1. Teams renting District swimming pools shall be charged rental fees equal 

to the cost of pool operation during rental period. Fees will be based on 
most recent past actual cost figures available for that period of the year 
in which team usage occurs, and shall be paid in advance of actual pool 
usage. 

2. When multiple teams or District itself is using a pool facility, usage fees 
for each team or group shall be calculated as proportions of the total cost 
of pool operation for that period, based on past actual cost figures for 
that period. Proportions are each groups pool time as a percentage of the 
total hours the pool is open during the rental period.  

 
1140.261 Permit Procedure and Safety Requirements for Public Demonstrations at District Parks 

See District Ordinance 2021-01: Establishing a Permit Procedure and Safety 
Requirements For Public Demonstrations At El Dorado Hills Community Services District 
Parks 

 
 
 
Source: Guidelines for Use of Park and Pool Facilities, Adopted 1979 
Revised: 1984, 1988, 1989, 1996 
Ordinance 11/19/87 - Adopted November 19, 1987 
Amended: February 1, 1996; October 10, 1996 (October 10, 1996 amendment also replaces and makes 
Policy Guide Section 1130 obsolete, in total); September 12, 2019; January 15, 2021. 
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POLICY TITLE: ENCROACHMENT 
POLICY NUMBER: 1145 
 
1145.10 General 

A. This policy applies to all parties requesting access onto any District-owned 
properties or easements granted to the District. 

B. Encroachment, for the purposes of this policy, shall be defined as: Access onto 
District property or easement by any person except District personnel or their 
authorized agents for a purpose other than its intended or permitted use. 

C. The District strives to administer the use of its lands in ways that will be safe, 
environmentally sound and of maximum benefit to the community. In order to 
safeguard the lands owned and/or managed by the District and the 
improvements to those lands, the District exercises its right to prohibit and/or 
restrict all encroachments in the following areas. 

 
1145.15 Restricted Areas 

All access in these areas is prohibited except under conditions listed under section 
1145.20. 
A. The New York Creek Nature Area. 
B. All other District-Owned parcels which lie adjacent to the New York Creek. 
C. All improved District park lands. 
D. All improved District land or easements which lie in those areas designated as 

"Landscape and Lighting Assessment Districts." 
 
1145.20 Conditions for Encroachment (Restricted Areas) 

A. For District personnel or their authorized agents to perform required operation 
as designated by the District. 

B. For all Federal, State, County or local agencies including emergency services who 
by agreement or legal jurisdiction are required to enter those areas to perform 
their functions. 

C. For all Utility companies who, by agreement or easement, are required to enter 
those areas to access equipment or other components of their system. 

D. May be permitted for emergency use only by residents and property owners of 
land adjacent to District property or easements. An emergency, under this 
condition, shall be defined as a situation that poses an imminent danger to life 
or property and cannot be remedied by accessing the property by other means. 

 
Loss of property due to proposed improvements to the property such as 
construction of a pool or addition do not qualify as an emergency condition. 
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E. Individuals wishing to encroach under these conditions must apply for a permit 
as outlined under Encroachment Permit section of this policy. 

 
1145.25 Non-Restricted Areas 

A. All unimproved District land or easements not listed under section 1145.15 
(Restricted Areas) of this policy. 

B. Access to these areas may be permitted by the District. Permits will be granted 
on a case-by-case basis as determined by the District. 

C. Individuals wishing to encroach in these areas must apply for a permit as outlined 
under section 1145.30 (Encroachment Permit) of this policy. 

 
1145.30 Encroachment Permit 

A. All persons requesting permission to encroach upon District properties or 
easements are subject to the following requirements and conditions; 
1. Requirements 

a. Parties must apply for permission to access District property by 
submitting to the District in writing and at least three days prior 
to the intended use a request with the following information: 
1) Reason for encroachment. 
2) Dates and times of intended usage. 
3) Types of vehicles or other equipment that will be 

accessing District property. 
b. The Parks Superintendent will review each application and 

determine whether or not to grant permission based on site 
conditions or other factors which may affect safety and/or 
property damage. 

c. If permission is granted the permitted will be responsible for the 
following fees and deposits. Permits and extension fees are due 
prior to being issued. Re-inspection fees will be deducted from 
the deposit. All fees are non-refundable. 
1) Fees: 

$75 for a 30-day permit 
$25 for each additional 15-day extension 
$25 for each re-inspection due to a violation of 
encroachment conditions 

2) Damage Deposit: 
$500 refundable on condition 

d. Payment of the deposit must be made prior to issuance of the 
permit. Refund of this deposit will be granted in accordance with 
Section 1145.30(C)(6) of this policy. 
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2. Conditions 
a. All conditions listed in this policy or on the permit must be 

followed. Failure to do so may result in the District revoking the 
permit and retaining all or part of the deposit. 

b. The District retains the right to amend or revoke the permit at any 
time. 

c. The District reserves the right to limit access to any of its 
properties. 

d. Access is to be coordinated with the designated staff person as 
shown on the permit. 

e. Crossing of any county right of way or utility easement requires 
additional permits from those agencies. It is the responsibility of 
the permitted to contact such agencies and secure the necessary 
permits prior to use. Applicants are encouraged to call the El 
Dorado County Department of Transportation for information. 

f. The District will inspect the site during and again at the close of 
the encroachment period. If all conditions have been met and the 
site is in satisfactory condition at the closing inspection, then the 
District will refund the deposit within a period not to exceed 30 
days. 

g. Permitted is responsible for any costs incurred for damages to 
persons or property resulting from activity under this permit. This 
includes any cost which exceeds the deposit on file. 

 
 
 
Adopted: January 27, 1994 
Amended: January 12, 1995 
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POLICY TITLE: DISTRICT PARK FACILITIES CURFEW 
POLICY NUMBER: 1150 
 
1150.30 Curfews for all parks will be from sunset to sunrise except at lighted outdoor facilities 

(see policy 1180).  
 
 
 
Adopted: October 18, 1990; 
Amended: September 6, 2005, August 12, 2010 
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POLICY TITLE: DISTRICT OFFICE HOURS 
POLICY NUMBER: 1155 
 
1155.10 The General Manager shall set the District offices and public service counter hours of 

operation to be in the best interest of the District and its residents, in accordance with 
the budget approved by the board of directors.  

 
 
 
Adopted: October 10, 1996 
Amended: September 6, 2005; August 12, 2010 
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POLICY TITLE:  YOUTH ATHLETIC FIELD USE AND ALLOCATION  
POLICY NUMBER:  1160 
 
1160.10 Introduction 

The El Dorado Hills Community Services District (EDHCSD) is dedicated to fostering 
healthy lifestyles and helping the community thrive. The EDHCSD recognizes that sports 
are a fundamental component of this goal and that field availability is necessary to 
sports organizations. As such, EDHCSD coordinates and issues permits for the use of 
EDHCSD athletic fields and gymnasiums for general public use for cultural, social and 
recreational activities/programs. EDHCSD also works cooperatively through Joint Use 
Agreements with the Buckeye and Rescue School Districts to provide athletic fields, 
gymnasiums and pools to local organizations. 

 
The purpose of this policy is to outline EDHCSD allocation priority and rental procedures 
for the permitted use of athletic fields and gymnasiums in El Dorado Hills. EDHCSD has 
experienced tremendous growth in youth sports with both new sports organizations and 
emerging sports. This growth is anticipated to continue. EDHCSD has already 
experienced an increased demand for the use of EDHCSD athletic fields/gymnasiums, 
and finds it necessary to emphasize sharing in the use of all athletic fields and 
gymnasiums among our present and future sports organizations. 

 
Policies and Procedures have been established to assure that the fields and gymnasiums 
are utilized for recreational, cultural, educational, social and community service 
functions that meet the needs of the community, as well as, set clear procedures, 
regulations and rental fees for such uses. This policy addresses youth sports specifically. 

 
Neighborhood and community parks that have athletic field space designated in their 
design are available for use. Due to the limited number of fields, gymnasiums and 
facilities available, EDHCSD has established criteria for priority use. EDHCSD will give 
priority to El Dorado Hills residents and will monitor proper use of allocations and 
permits. 

 
Recognizing that this increased demand on fields and gymnasiums creates an increased 
strain on EDHCSD’s financial resources, it is possible that EDHCSD may charge user fees 
in order to recover direct costs to operate, maintain, repair, improve, supervise and 
administer the use of schools, parks and athletic fields, gymnasiums and other sports 
facilities. 

 
 
 

**continued on next page** 
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1160.20 Statement of Philosophy 
The District is dedicated to creating partnerships with local youth sports organizations 
to ensure there is ample opportunity to participate in athletics at various ability levels. 
Our primary role in these partnerships is to provide athletic opportunities and to make 
certain EDHCSD fields and gymnasiums remain safe and of high quality. The 
allocation/permitting process provides an organization the exclusive use of a field to the 
exclusion of all others. The objective of this document is to create clear written 
allocation procedures that: 
A. Fairly distributes available fields, gymnasiums and other sports facilities 
B. Maximizes playing time 
C. Incorporates “turf recovery period” to maintain safe, quality fields and other 

sports facilities 
D. Communicates financial issues and recovery policy 
E. Outlines field use regulations 
 
The underlying principle of financing public park and recreation facilities is for public 
use, enjoyment and to ensure that all citizens have equal opportunity and choice of 
participation. Since the demand is greater than the tax revenues available for support, 
it is necessary to charge fees for selected fields or gymnasium, particularly in instances 
where the field/gymnasium is utilized by individuals or groups for personal benefit. 

 
1160.30 Definition of Terms 

Resident Status 
Resident status is defined as groups or organizations comprised of at least 90% 
El Dorado Hills residents and based in El Dorado Hills. Team rosters and/or 
individual participant utility bills/photo ID may be required by CSD staff to verify 
residency status. 

 
Resident Percentage Status 

Resident Percentage Status is important in determining an organization’s Priority 
Classification. Resident Percentage Status will be determined from the group or 
organization’s prior season’s actual rosters (fall season for fall season, spring 
season for spring season). Team Rosters, player addresses, picture ID, utility bills, 
report cards, school ID, etc. may be required to EDHCSD staff to verify residency 
status, and EDHCSD reserves the right to conduct audits of submitted verification 
documents and of onsite team player rosters to establish residency. Teams will 
be required to have proper forms on hand to prove local residency and must be 
prepared to provide documents to the Recreation Department upon request. 

 
Youth Status 

Youth status is defined as persons under the age of 18. 
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Non-Profit Status 
To qualify as a Non-profit user, the organization must meet all criteria as 
identified by the Internal Revenue Service. The organization must be registered 
as a not-for-profit corporation by the State of California. If the organization is not 
registered with the State, they must have a constitution, set of bylaws or mission 
statement which clearly states the objectives of the organization are of a non-
profit, non-commercial nature. Visit www.irs.gov for additional information of 
non-profit status. The organization must be comprised of volunteers, 75% of 
which must be El Dorado Hills residents. 

 
Audit 

During an audit, each organization/coach is to state the name of each participant 
on their roster, provide verification documents for each participant, and sign off 
on the roster form. Each group is to cooperate with staff when audits are being 
conducted and during the process of collecting rosters and verification 
documents. The organization will provide rosters to staff prior to the season and 
random audits will be done throughout the season to verify resident status. 

 
Basic Services 

Basic services are defined as the maintenance of safe, clean, attractive parks and 
buildings and the provision of recreation services for the general public. Basic 
Services preserve and promote physical and mental well-being and will continue 
to be supported by taxpayer resources. 

 

Examples of basic service 
a) Free play in playgrounds 
b) Use of EDHCSD parks or open space for passive, non-regular use by an 

organized sports league or affiliation 
c) General park and recreation administration services 
d) Park and recreation facility development 

 

Examples of basic facilities 
a) Unscheduled, unlighted, unmarked 

baseball/softball/soccer/utility/football fields 
b) Unscheduled outdoor basketball facilities 
c) Unscheduled tennis courts 
d) Unreserved picnic tables and shelters 
e) Parks and playgrounds 
f) Parking lots for general facility use 
g) Trails, paths and restrooms 
h) Open space 
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Special Services 
Special services are those where revenues are necessary to support continued use. By 
this definition, individuals can expect to pay a fee for the privilege of using the fields, 
gymnasiums and facilities to the exclusion of others and without interference. 
 

Examples of special fields/facilities/services 
a) Scheduled/reserved use of indoor facilities (gymnasiums, meeting 

rooms, courts, etc.) 
b) Scheduled use of tennis courts 
c) Lighted baseball/softball/soccer/utility/football fields/bocce ball 
d) Maintenance necessary for sports programs 
e) Swimming pools with lifeguards 
f) Outdoor theater facilities 
g) Use of parks for special events 
h) Reserved picnic tables and shelters 

 
1160.40 Priority use of fields, gymnasiums and other sports facilities will be allocated as 

follows: 
 
Category 1: EDHCSD sponsored or co-sponsored events: CSD youth and adult 

athletic programs and leagues. Buckeye and Rescue school districts have 
priority at school sites where a joint use agreement is in place prior to 4 
pm on weekdays when school is in session. 

 
Category 2: Non-profit youth sports: Organizations who conduct open registration 

regardless of skill level, maintain a national affiliation, follow National 
Alliance of Youth Sports (NAYS or equivalent program as defined by 
EDHCSD), operate through volunteer coaches and administrators and 
provide an “everyone plays” philosophy. Priority of field allocation use 
will be as follows: 

  

Youth Group A (Resident Status): EDH based youth organizations must 
meet the following 

requirements. 

 90% EDH residents and/or 1,000 EDH residents. 

 90% El Dorado County residents. 
This group is given first priority of fields/gymnasium and hours of 
use before any other group is considered. 

 
Youth Group B (EDH Based - Non-Resident Status): EDH based youth 
organizations with less than 90% EDH residents and less than 1000 
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residents. This group will be allowed to request fields or facilities only 
after Group A has been allocated their requests. 

 
Youth Group C (Non-EDH Based and Non-Resident Status): Non EDH 
based and non-EDH resident sports groups. This group will be allowed to 
request fields or facilities only after Groups A and B have been allocated 
their requests. If multiple groups within this category apply for the same 
field, % of EDH residents will be taken into account to allocate % of 
available fields/gymnasium or other facility. 

 

Category 3: Youth and Adult for profit: All other youth and adult users. For profit 
organizations, tournaments, clinics and/or camps with individual or team 
participation fees. 

 
1160.41 Non-Resident Fee 

Organizations in categories 2 and 3 will be assessed a 10% non-resident fee based on 
the percentage of participants that are not EDH residents. For example, if 15% of the 
roster are non-residents and the fee is $100. Then $15 ($100 x 15%) would be assessed 
10% more ($15 x 10%=$1.50). The new fee would be $101.50. This same percentage will 
be applied to the field cap hours. 

 
1160.42 Field Allocation Process 

Allocation of fields will follow the guidelines of this document. These allocations are not 
intended to interrupt the field assignments for teams and/or organizations during the 
course of a season that has already started. 

 
Sport Season Priority 

 A sport in its traditional season will have priority field use over an out of 
season sport. 

 Spring sports (baseball, softball, lacrosse, and EDHCSD flag football) have 
priority in the spring. 

 Fall sports (soccer, EDHCSD flag football) have priority in the fall. 
 
Additional Considerations 

• Fields will be allocated by Priority Group Classification. 

 Fields will be allocated to teams/organizations based on percentage of 
verifiable total EDH residents in relation to all teams in that Priority Group 
Classification 

 Verification of local residency will be established by providing such 
documentation requested by EDHCSD including team rosters, player 
addresses, picture ID, utility bill, report cards, school ID etc. EDHCSD reserves 
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the right to conduct random audits to establish residency. Teams will be 
required to have proper forms on hand to prove local residency and must be 
prepared to provide documents to the Recreation Department upon request. 

 With regards to sports that play year-round (with a primary and off-season 
play), the primary season of each sport will determine whether the field is 
considered a baseball/softball or a soccer/football field on multiple use sites. 

 In an effort to provide balanced sports opportunities on athletic fields, the 
Parks and Recreation Director has the authority to limit exclusive use at 
athletic facilities and to make minor changes to group priorities if deemed 
necessary. 

 Allocation requests during off-season play will be reviewed after allocations 
are granted for the primary season sports. 

 Teams and organizations may be required to provide schedules to show that 
all of the allocated fields are being utilized. If an allocated field(s) is not 
utilized by the designated organization/teams a total of three times during a 
season or reserved period of use, the field(s) will be reassigned. 

 Teams/organizations will be notified by EDHCSD staff when it has been 
determined that a field(s) is (are) not being used (and prior to the 
reassignment). 

 The EDHCSD reserves the right to cancel an allocation to accommodate the 
needs of any EDHCSD sponsored/co-sponsored tournaments and/or special 
events. 

 
1160.46 Field Allocation Formula 

In order to resolve a discrepancy between organizations in the same Priority Group 
Classification, the resident percentage status will be used to determine the amount of 
field use that will be allocated to each organization. 

 
Fields will be allocated within each Priority Group Classification to organizations based 
on the percentage of verifiable local residents registered with that organization in 
relation to the total number all registered local residents in all organizations in that 
Priority Group Classification combined. 
 
Verification of local residency will be established by providing such documentation 
requested by EDHCSD including team rosters, player addresses, picture ID, utility bill, 
report cards, school ID etc. EDHCSD reserves the right to conduct random audits to verify 
residency. 
 
The total number of all EDH residents registered in all organizations within that Priority 
Group Classification will then be determined. Each organization’s EDH resident number 
will be divided by the total of all EDH residents registered to determine the percentage 
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of use to be allocated to each group. If current registration numbers are not available at 
the time of field allocation, then prior years registration will be used. 
 
An example of this would be: 

Baseball Group A has 750 EDH residents Baseball Group B has 900 EDH residents 
 
Total EDH residents registered in both organizations is 1,650 
 
750 divided by 1,650 equals 45%. Group A would receive 45% of the field time available. 900 
divided by 1,650 equals 55%. Group B would receive 55% of the field time available. 

 
1160.50 Recovery Policy 

As EDHCSD continues to grow and facilities age, EDHCSD must develop a financial system 
to support our community investment while maintaining the high level of services we 
currently provide. EDHCSD will continue to provide basic services funded entirely by 
general taxpayers; however, those benefiting from special services, which create 
additional EDHCSD expenses, must contribute financially. EDHCSD acknowledges that 
the community benefits when youth are engaged in sports activities. The recovery policy 
is intended for the participants to supplement, rather than supplant the investment of 
the general taxpayers. The recovery policy strives to: 
A. Amortize the capital investment and cover maintenance/operational costs of a 

field. 
B. Pay for and augment operation/maintenance costs for a field where tax 

appropriations support the basic service. 
C. Control use of the field. 
D. Assess a portion of the costs of the field to users who may not be tax supporters. 
E. Enable EDHCSD to provide fields, gymnasiums and other facilities for which funds 

might not otherwise be available. 
 
The primary purpose of this policy statement is to develop an understanding that the pricing of services 
is a conscious procedure that requires continual investigation and review by EDHCSD staff. 
 
 
 
Adopted: December 16, 2010 
Amended: March 11, 2021 
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POLICY TITLE: RALPH M. BROWN ACT  
POLICY NUMBER: 1165 
 
The Brown Act, officially known as the Ralph M. Brown Act (Government Code sections 54950-549631) 
after its author, Assemblyman Ralph M. Brown (Turlock), was enacted in 1953 in response to mounting 
public concerns that local elected officials were avoiding requirements for providing the public with 
advance notice of public meetings by conducting secret "workshops" or "study sessions". 
 
The stated intent of the Brown Act (also referred to herein as the "Act") is to ensure that public agencies 
deliberate and conduct their business in open public meetings that are open and accessible to the 
public.  

 
A. Prior to holding any closed session, the legislative body of the local agency shall disclose, 

in an open meeting, the item or items to be discussed in the closed session. The 
disclosure may take the form of a reference to the item or items as they are listed by 
number or letter on the agenda. In the closed session, the legislative body may consider 
only those matters covered in its statement. Nothing in this section shall require or 
authorize a disclosure of information prohibited by state or federal law. 

B. After any closed session, the legislative body shall reconvene into open session prior to 
adjournment and shall make any disclosures required by Government Code Section 
54957 of action taken in the closed session. Except for reporting-out requirements, 
confidentiality of closed session matters must be preserved. 

C. The announcements made in open session may be made at the location announced in 
the agenda for the closed session, as long as the public is allowed to be present at that 
location for the purpose of hearing the announcements. 

 
The El Dorado Hills Community Services District will follow all provisions of the Ralph M. 
Brown Act. See also Policy Guide Series 5000 for conduct of District Board Meetings. 

 
 
 
Approved: August 8, 2013 
Amended: September 12. 2019 
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POLICY TITLE: COMMERCIAL ADVERTISING 
POLICY NUMBER: 1170 
 
1170.10 Any and all commercial advertising associated with the District must be cleared by the 

Board of Directors. 
 
 
 
Adopted: March 14, 1991 
Amended: September 12, 2019  
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POLICY TITLE: POSTING OF NON-DISTRICT SIGNS 
POLICY NUMBER: 1175 
 
1175.10 Definitions 

Sign 
All publicly displayed papers, boards, placards or other writings, including but 
not limited to, flyers, bulletins, placards, posters, handbills, leaflets, banners or 
pamphlets. 

 
District Property 

All property leased or owned by the El Dorado Hills Community Services District, 
including all facilities and other tangible things (e.g. telephone poles, trees, light 
poles, walls, signboards, fences, etc.) located within or marking the District's 
boundaries. 

 
1175.20 Rules and Regulations 

A. No person shall post any sign on District property. Individuals and organizations 
wishing to have signs posted on District property must submit their signs for 
approval at the District's office by the District's General Manager or designated 
staff member. Only those signs which conform to the rules and regulations 
stated herein will be approved and posted. District approval shall be evidenced 
by a number written on the sign by District personnel at the time of approval. 

B. All signs other than banners must be no larger than 8.5 inches by 11 inches. 
C. Only those signs, including banners, related to events sponsored by the District 

or taking place on or in District property or facilities will be approved and 
accepted for posting, subject to space availability. 

D. Approved signs except for banners will be displayed and posted only on official 
exterior bulletin boards maintained and controlled by the District. Only District 
personnel are permitted to actually place signs on the bulletin boards. The 
General Manager may approve the placement of banners in appropriate 
locations on District property. 

E. Approved signs will be placed on the bulletin boards on a first come, space 
available basis. Signs related to activities sponsored by the District shall have 
priority over other signs. Signs will be posted for a maximum period of ten days. 

F. All signs shall comply with any applicable state law or local ordinance. 
G. All signs must bear the name and telephone number of the person who obtained 

approval for the posting of the sign. 
H. Any sign that is posted in an improper place or which fails to conform to state or 

local legal requirements or which has not been approved by the District or which 
fails to bear the name and telephone number of the person who obtained 

 
- 60 -



 
 

Policy Series 1000 – General 
 
 

 

Page 29 of 45 

approval of the sign may be removed without notice to the person who posted 
the sign and shall be disposed of without prior notice. 

 
 
 
Source: Ordinance adopted May 26, 1992 
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POLICY TITLE: OUTDOOR PARK/RECREATION FACILITY LIGHT USE 
POLICY NUMBER: 1180 
 
1180.10 This purpose of this policy is to govern the conditions and limits of using outdoor lighting 

for District recreation facilities. These regulations do not apply to security lighting. 
Recreation facilities include, but are not limited to, swim centers, tennis courts, skate 
parks, bocce ball courts, and sports fields such as, baseball, football, lacrosse, softball, 
and soccer. 

 
1180.11 The purpose of providing lighting for District outdoor recreation facilities is to extend 

the useable period for members of the public to safely enjoy the use of recreation 
facilities. Therefore, lighted recreation facilities are allowed use until the designated 
closing time of the facility and not limited to the designed closing time of the park. 

 
1180.12 This policy may be waived by action of the General Manager for District sponsored 

special events or repairs. 
 
1180.13 Outdoor Recreation Facility Lights shall be turned off no later than 10:00 p.m., Monday 

– Saturday except as indicated below. 
 

1180.13.1 Only with the advance consent of the General Manager, lighted sports 
fields shall be turned off no later than 8:00 p.m. on Sundays. 

 
1180.13.2 Additionally, lighted sports fields will be turned off no later than 10:00 

p.m. or 10 minutes after final out of last game if before 10:00 p.m., 
Monday - Saturday 

 
1180.13.3 Lighted Skate Parks shall be turned off no later than 9:00 p.m., Monday 

– Sunday and until 10:00 p.m. during district sponsored events with prior 
authorization of the General Manager. 

 
 
 
Adopted: February 28, 1991; 
Amendments: June 8, 2006; June 14, 2007; June 30, 2011; May 10, 2012 
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POLICY TITLE: SUBSIDY OF PRIVATE ENTERPRISE 
POLICY NUMBER: 1190 
 
1190.10 It is the policy of the El Dorado Hills Community Services District that District funds or 

resources will not be used to subsidize any private enterprise on public lands within the 
District. 

 
 
 
Adopted: August 26, 1993 
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POLICY TITLE: INTENT TO COMPLY WITH THE AMERICANS WITH DISABILITIES 
ACT OF 1990 

POLICY NUMBER: 1200 
 
1200.10 Policy Findings 

A. The Americans with Disabilities Act is a sweeping civil rights law that is intended 
to eliminate discrimination against persons with disabilities in all aspects of 
American life. It includes provisions regarding employment (Title I), state and 
local government services (Title IIA), public transit service (Title IIB), public 
accommodations (Title III), and communications (Title IV), and includes 
provisions for enforcement; and 

B. Several sections of the Act relate directly to the provision of services, facilities 
and programs to the public by the District, including: 

C. Under Title I guidelines, the District is prohibited from discriminating on the basis 
of disability against a qualified person with a disability in any employment action; 

D. Under Title IIA guidelines, the District is prohibited from discriminating on the 
basis of disability in the provision of its services against a person who, with or 
without a reasonable accommodation, meets essential eligibility requirements 
for receiving such services. Such services are broadly interpreted to include every 
program, service and activity provided by the District; 

E. "Reasonable accommodation" shall include, but is not limited to, the changing 
of rules, policies, and practices; the removal of architectural, transportation, and 
communication barriers; and the provision of auxiliary aids and services, when 
such "reasonable accommodation" will not result in an undue burden involving 
the fundamental alteration of the nature of a program, service, or activity, or 
would result in an undue financial or administrative burden; and 

F. Under Title III guideline, the District in providing goods, services, or facilities for 
the public, is prohibited from discriminating on the basis of disability in the 
provision of those public accommodations, and provide reasonable 
accommodations which include, but are not limited to, changing rules or 
practices; the removal of architectural or communication barriers; and the 
provision of auxiliary aids or services. Where the removal of a barrier will require 
structural change, removal must be readily achievable. If not, alternative 
methods of accommodation must be considered. New construction must be 
readily accessible to, and usable by persons with disabilities; and 

G. The District completes a self-evaluation on a periodic basis to determine deficits 
in programs, activities, practices, and services. This activity includes a 
comprehensive overview of the structures in which services are delivered, the 
manner in which eligibility for service is determined, the accommodations 
available for people with disabilities, the policies and governing practices, and 
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the manner in which the agency communicates with beneficiaries, residents, 
businesses, and others; and  

H. The District must complete a transition plan for the removal of barriers which will 
require structural modifications. The transition plan and the projects are to be 
completed as soon as is practicably possible. 

 

1200.20 The El Dorado Hills Community Services District's Board of Directors intends to comply 
with the requirements of the Americans with Disabilities Act, and make all reasonable 
efforts to provide the resources necessary to make all reasonable efforts to provide the 
resources necessary to make any reasonable accommodations of deficits in programs, 
activities, practices, facilities, and services described in the self-evaluation and transition 
plan that will not fundamentally alter the programs, activities, practices, facilities and 
services provided by the district. 

 
 
 
Source: Resolution 92-01; 
Adopted: January 9, 1999 
Amended: September 12, 2019  
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POLICY TITLE: INDOOR FACILITY RENTAL  
POLICY NUMBER: 1220 
 
1220.10 The El Dorado Hills Community Services District recreational programs and other 

District-sponsored activities shall receive priority use of indoor facilities. When available, 
the El Dorado Hills Community Services District offers facilities for rental by individuals 
and organizations, including: 

 
Indoor District Facilities  

 Community Activities Building  
o Gym 
o Kitchen 
o Classroom 
o Exercise Room 

 Oak Knoll Club House 

 Pavilion 
 
Outdoor Picnic Areas  

 Kalithea Village Park 

 Peter Bertelsen Memorial Park 

 Promontory Community Park 

 Lake Forest Park 

 Valley View Sports Park 
 
Athletic Fields - Use and Allocation of Athletic Fields see Policy 1160.   

 
1220.20 Guidelines for Use of District Facilities 

Sets forth facility use fees and processes for reserving and using District Facilities. This 
document is reviewed annually by staff and approved by the General Manager. 

 
1220.30 Standard facility use fees are reviewed annually by staff and recommendations are 

approved by the General Manager. Fees are set based upon similar facilities in the 
vicinity of El Dorado Hills, maintaining the District’s competitiveness in the market, and 
offsetting parks and facilities staff and maintenance costs. 

 
1220.30.01 Community residents, non-residents, business meetings, political 

activities, clubs or any other individual or business that is not non-profit 
will pay the standard facility use fee. 

 
1220.30.02 Non-Profit organizations headquartered in El Dorado Hills and registered 

with the State of California, District Staff, and District Board Members will 
be given a 15% discount on standard facility use fees. 

 
- 66 -



 
 

Policy Series 1000 – General 
 
 

 

Page 35 of 45 

Non-Profit organizations in El Dorado County and registered with the 
State of California, will be given a 10% discount on standard facility use 
fees. 
 
The Non-Profit discount for all organizations will not exceed $200. 

 
1220.30.03 District-sponsored groups or events, governmental agencies, District 

partners and community advisory groups may be given additional 
discounts. These groups and organizations will be reviewed by the 
General Manager on an annual basis for eligibility. 

 
For Businesses or Private Enterprises use of facilities – see Policy 1190. 

 
 
Adopted: 1989; 
Amended: 1991; 1992; October 1994; June 1995; December 1996; June 2000; April 8, 2004; May 10, 
2012; February 12, 2015; September 12, 2019; May 14, 2020  
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POLICY TITLE:   COMMUNITY RELATIONS 
POLICY NUMBER: 1230 
 
1230.10 Complaints by Constituents 

From time-to-time, constituents may have complaints regarding policies, procedures, or 
the actions or inactions of El Dorado Hills Community Services District employees. It is 
the intent of this policy to provide the means for adjudicating each complaint in a fair, 
impartial and uniform manner. Accordingly, this policy is designed to set forth strict 
guidelines which must be adhered to by constituents during the complaint process, 
including, but not limited to, a formal chain-of-command. No complaint will be heard at 
any level of the complaint process if the constituent has failed to seek redress of his/her 
grievance at the appropriate lower level(s), as set forth in this policy. 
A. A constituent shall pursue his/her complaint as follows: 

1. Level One 
Initially, the constituent shall attempt to resolve the matter through 
direct discussion with the individual employee of the District involved in 
the incident. If the matter is resolved to the satisfaction of the 
complaining party, then no further action shall be taken by the 
constituent. However, if the constituent is not satisfied with the 
proposed solution for resolving the complaint, the constituent may seek 
redress for his/her complaint as set forth in Level 2. 

2. Level Two 
The constituent shall submit the complaint, in writing, to the immediate 
supervisor of the employee who was most directly involved in the 
incident which gave rise to the complaining, within five (5) days after the 
informal conference pursuant to Level One above. The immediate 
supervisor shall provide a written response to the constituent within ten 
(10) days after receiving the complaint. If the constituent is not satisfied 
with the proposed solution for resolving the complaint, or the time to 
respond to the complaint has expired, the constituent may seek redress 
for his/her complaint at Level 3. 

3. Level Three 
The constituent shall present, in writing, the unresolved complaint to the 
General Manager. The General Manager may appoint a designee to 
respond to the complaint. The General Manager or his/her designee shall 
respond to the complaint, in writing, no later than ten (10) working days 
following the receipt of the written complaint. The General Manager has 
the right to convene a personnel conference to discuss the complaint. If 
the constituent is not satisfied with the proposed solution for resolving 
the complaint, the constituent may seek redress for his/her complaint at 
Level 4. 
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4. Level Four 
The constituent may request that the Board of Directors hear the 
complaint. If the constituent requests that the Board of Directors hear 
the complaint, the request shall be made in writing to the General 
Manager, as secretary to the Board of Directors. No later than thirty (30) 
days after the request for hearing is received, the Board shall instruct the 
General Manager to notify the constituent in writing of the Board's 
determination as to whether it will hold a hearing regarding the matter. 

5. A hearing will not be held by the Board of Directors on any complaint 
unless and until the Board has received the General Manager's written 
report concerning the complaint. The General Manager's report shall 
contain, but is not limited to, the following: 
a. The name of the employee(s) involved; 
b. A brief but specific summary of the nature of the complaint and 

the facts surrounding it sufficient to inform the Board and the 
employee(s) of the precise nature of the complaint and to enable 
the employee(s) to prepare a defense; 

c. A true copy of the signed original complaint; and 
d. A summary of the action taken by the General Manager in 

connection with the complaint, with the General Manager's 
specific finding that disposition of the complaint at the General 
Manager's level has not been possible and the reasons therefore. 

e. If the Board decides to hold a hearing, the General Manager will 
notify the constituent of the time, place and any appropriate 
conditions for conducting the hearing. All persons involved in the 
incident giving rise to the complaint may be requested to attend 
the hearing or meeting. The Board will give each party involved a 
reasonable opportunity to explain or clarify his/her position with 
respect to the incident. Complaints heard by the Board pursuant 
to this policy will be considered in open session or in closed 
session as appropriate to the issue and in accordance with law. 
The decision of the Board following the hearing shall be final. 

f. If the Board decides not to hold a hearing, the decision of the 
General Manager and/or his/her designee will be considered 
final. 

g. The Board either individually, or collectively, shall not consider 
any complaint presented to them, in any manner or form, unless 
and until the constituent has attempted to resolve his/her 
complaint as set forth above. 

 
See Policy 2320 Grievance Procedures 
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1230.20 Complaints by Employees - See Policy 2320 Grievance Procedures  

 
 
Adopted: June 10, 1993 
Amended: September 12, 2019 
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POLICY TITLE:  AGENDA SUBSCRIPTIONS/PUBLIC RECORD DUPLICATION 
POLICY NUMBER:  1235 
 
1235.10 Board meeting and committee meeting agendas shall be posted in accordance with 

state open-meeting laws. Agendas will be made available free of charge at the public 
service counter and during the meeting itself. 

 
1235.20 The District shall provide board and committee agendas on an annual subscription basis, 

available by both postal mail and email. Staff shall establish fees for such subscriptions 
which at lease reimburse the District for costs associated with processing subscription. 
Fees will be reviews periodically to insure adequacy with charges levied by other public 
agencies. 

 
1235.30 Agenda subscriptions shall be available for the following: 

A. Board Regular and Special Meetings 
B. Design Review Committee Meetings 
C. Board Committee Meetings (excluding DRC) and 
D. All Agendas 

 
1235.40 Subscriptions will be on an annual, January 1-December 31 period. Agenda subscription 

fees will be prepaid annually. Fees may be prorated the first year of an individual 
subscription only. 

 
1235.50 The District shall make any information which is a legal public record available to 

members of the public requesting a copy. Staff shall establish and maintain fees for 
providing copies of printed or otherwise recorded public records. Fees shall be set by 
the General Manager or his/her designee. 

 
1235.60 Duplication of other information and documentation will be available to the public on a 

fee-for-service basis. Members of the public may request a copy of specific document 
at a charge according to the Districts published per-copy charge. Requests for copies of 
information which is not specific to a document of which requires staff compilation, 
research or search for non-district information, shall be subject to published staff-time 
charges in addition to published copy fees. 

 
 
Amended: May 10, 2012; September 12, 2019  
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POLICY TITLE:  REQUEST FOR PUBLIC RECORDS  
POLICY NUMBER:  1240* 
 
General 
Public records maintained by the District shall be available for inspection during the regular business 
hours of the District. The General Manager, or his or her designee, shall be the official custodian of 
District records and shall make any nonexempt records freely available to the public in accordance with 
Government Code section 6250 et seq. The District may refuse to make available records that are 
exempt from disclosure pursuant to Government Code section 6254 or other applicable law. The 
District shall not disclose records that assess vulnerability to terrorist attack or other criminal acts 
intended to disrupt the District’s operations or the disclosure of which would compromise the 
workplace security of the District’s facilities, operations, or personnel. 
 
Guidance for District Employees 
Employees shall not make any promise or statement assuring confidential treatment of any record 
given to the District. All requests for inspection or copies of public records, other than forms and 
documents routinely distributed to the public, shall be forwarded to the General Manager (or his or 
her designee) to determine whether a record is exempt from disclosure. District employees shall not 
provide to anyone who does not work for the District any record deemed exempt from disclosure by 
the General Manager or his or her designee without express authorization from the General Manager. 
The General Manager shall have the sole authority to disclose exempt documents. All records created 
by the District’s legal counsel are protected by the attorney/client privilege and are exempt from 
disclosure. The General Manager or his or her designee shall not disclose such records to anyone not 
employed by the District without first consulting with the District’s legal counsel. 
All Proposals submitted in response to a request for proposal (RFP) become the property of the District 
and under Government Code § 6250 et. seq. are public records which may be subject to public review. 
The RFP should generally provide that except for price or other portions marked confidential (such as 
trade secrets when applicable) the public will have access to a submittal. However, in special 
circumstances where the public interest in the confidentiality of submittals outweighs the public 
interest in disclosure, the RFP may provide for confidentiality of submittals for that particular project. 
In such special circumstances, the General Manager or his or her designee shall consult with the 
District’s legal counsel for assistance in preparing the RFP. 
 
Requests for Inspection or Copies of District Records 
Members of the public who wish to inspect or obtain copies of any public record must submit their 
request to the office of the General Manager specifying the desired records. Requests should be 
specific, focused and not unreasonably interfere with the ordinary business operations of the District. 
The request should sufficiently describe records so that identification, location and retrieval of the 
records can be achieved in a timely manner by District personnel, and should include the name and 
address of the requestor and a telephone number and or email address where the requestor can be 
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reached for questions of clarification that will help to identify and locate the appropriate records for 
retrieval.  
 
The District’s Search for and Review of Responsive Records 
A reasonable effort will be made to locate requested records. If the document requested cannot be 
located after a reasonable search, the requesting party shall so be advised. The District shall, within 10 
days of receipt of the request, determine whether the request, in whole or in part, seeks disclosable 
public records that are in the possession of the District and shall promptly notify the requestor of the 
determination by sending the requestor a letter of determination. 
In unusual circumstances, the District may extend the 10 days for the determination by up to 14 
additional days by written notice, setting forth the reasons for the extension and the date upon which 
the determination will be made. “Unusual circumstances” include instances where the records are 
located off site, the request is for a voluminous amount of separate records, the District needs to 
consult with another agency having a substantial interest in the determination, or where there is a 
need to compile or extract data.  
If the District determines that the request seeks disclosable records, the District will state an estimated 
date and time when the records will be made available in its letter of determination. The District will 
not delay in producing the disclosable records but may designate an estimated date for production 
which is later than the 10 or 14 additional days permitted by law for the initial determination in order 
to review, redact as necessary and copy responsive documents. If the District determines that the 
records requested are not disclosable, it will state the reasons therefore in its letter of determination 
and the name and title of the person responsible for the denial.  
 
Inspection of District Records 
A member of the public requesting inspection of District records shall be assisted by the General 
Manager or his or her designee during regular office hours at a time arranged between the District and 
requestor. The operational functions of the District will not be suspended to permit inspection of 
records during periods in which District personnel in the performance of their duties reasonably require 
such records. Physical inspection of the records shall be permitted within the District's offices and 
under the conditions determined by the District. District employees shall not provide records deemed 
to be exempt from disclosure by the General Manager or his or her designee to members of the public. 
Upon either the completion of the inspection or the oral request of department personnel, the person 
conducting the inspection shall relinquish physical possession of the records. Persons inspecting 
District’s records shall not destroy, mutilate, deface, alter, or remove any such records from the District 
office. The District reserves the right to have District personnel present during the inspection of records 
in order to prevent the loss or destruction of records. 
 
Advance Payment Required for Copies of District Records 
After the District has completed its search for records that are responsive and disclosable, District 
personnel shall notify the requestor that the records are available. The notice of availability shall 
include the number of pages and total cost for copying. District employees shall promptly provide 
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copies of the records to the requestor upon the advance payment of ten cents ($.10) per page to cover 
the direct costs of duplication. Postage fees incurred in mailing such copies shall also be charged to the 
requestor. 
 
Copies of maps, or blueprints will be supplied at the actual cost to the District for reproduction by an 
outside service including the hourly wage for actual staff time spent delivering and picking up the 
copies. Expected costs of reproduction will be collected in advance of reproduction.  
 
Records Prepared and Filed in Accordance with the Political Reform Act 
Records prepared and filed in accordance with the Political Reform Act (conflict of interest code, 
statements of economic interest, campaign statements) are public records subject to inspection and 
reproduction during the District’s regular business hours, commencing as soon as practicable, but no 
later than the second business day following the day the request for inspection was received. Copies 
shall be provided at a charge of ten cents ($.10) per page. Pursuant to Government Code Section 81008, 
a retrieval fee of five dollars ($5.00) per request may be charged for copies of reports and statements 
which are five years old or more. 
 
 
 
Adopted: August 8, 2013  
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* Approved: August 8, 2013 - Approved as Policy No. 1160 due to staff error; renamed Policy 1240) 
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POLICY TITLE: SUSTAINABILITY POLICY 
POLICY NUMBER: 1245* 
 
The purpose of the Sustainability Policy is to sustain the use, development and protection of resources 
being consumed at a rate and in a manner that meets the current needs and enables the El Dorado 
Hills Community Services District (District) to enhance the quality of life for current and future 
community members. Through this policy, the District, Board of Directors and staff shall promote and 
implement specific actions to achieve goals for cost effective, long-term sustainable operations. 
 
The following policy objectives are to increase the District’s overall sustainability to ensure resources 
are available for future generations at all properties: 
 

• Sustainable Design and Construction 
• Energy Efficiency 
• Water Reductions and Management 
• Solid Waste Management and Reductions (Requirements of Assembly Bill 939) 
• Sustainable Procurement 
• Greenhouse Gases (GHG) Reductions 
• Financial Sustainability 
• Habitat and Wildlife Protections 
• Organizational Commitment and Sustainable Culture 

 
Implementation of the Sustainability Policy is the primary responsibility of staff, as directed by the 
Sustainability Advisory Committee, with oversight from the General Manager and Board of Directors 
or designee. 
 
Metrics and reporting will be completed annually. Each sustainability project or initiative will be 
assigned a sponsor who will be accountable to ensure the project meets all timelines, cost 
expenditures, training, measurable outcomes and provides opportunities for continuous quality 
improvement. The project sponsor will provide a written report to the Sustainability Advisory 
Committee detailing the completion of each project with reported outcomes. 
 
The District’s Sustainability Advisory Committee is comprised of two Board members, five internal 
colleagues and up to two external community volunteers who all serve at the pleasure of the Board. 
The Committee provides oversight and accountability for developing and implementing a culture and 
specific procedures to meet policy objectives. The Sustainability Advisory Committee operates as a 
steering committee, accountable to the General Manager and the Board of Directors, with 
responsibility for providing regular updates and recommendations to support the policy objectives. 
Department Heads and other budget managers will retain budget expenditure authority. 
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Annually, the General Manager will submit a report to the Board of Directors with a detailed analysis 
outlining the District’s return on investment based on policy objectives, timelines, cost analysis, 
measureable outcomes, training, and opportunities for continuous quality improvement for each 
approved project. 
 
Adopted: August 10, 2017 
 
*(Adopted as Policy No. 4100; 08/12/2021 - renamed Policy 1245) 
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POLICY TITLE: DISTRICT VISION AND MISSION 
POLICY NUMBER: 1010 
 
Vision Statement 
We will be recognized as the premier park, recreation, and local community services 
organization with a passion for providing excellent services and facilities and protecting the 
quality of life and environment of the community.  
 
Mission Statement 
“Enhance the quality of life for the El Dorado Hills Community through innovative, responsible 
leadership and by providing superior services and facilities.” 
 
Our Core Beliefs and Values 
We have a set of timeless, enduring beliefs that are ingrained in the way we think and act. 
These values guide our choices, defining for us the right courses of action, the clearest 
directions, and the preferred responses. Consistent with these values we set our objectives, 
formulate our strategies, and judge our results. By embracing these values, we will achieve our 
ultimate vision and core purpose. 
 

A. Our foundation is based on uncompromising Integrity 
We are committed to conduct our business in an ethical and professional manner, in 
compliance with applicable laws regulations and codes; so we are correctly perceived 
to be an ethical and professional organization of dedicated and competent individuals 
of the highest integrity and credibility, producing quality, value added services that 
contribute significantly to the needs of our customers and community. 

 
B. We are dedicated to Excellence 

We are committed to strive to be the Community Services District of choice by: 
• Continuously improving as we pursueour pursuit of Excellence in every aspect of 

our business 
• Being fiducially responsible and efficient in the use of the resources entrusted to 

us 
• Eliminating waste and bureaucracy 
• Understanding that our community defines quality 

• Being dedicated to consistently exceeding our community’s expectations 
• Continually striving to provide the very best in service and value 
• Taking individual and organizational ownership and responsibility for actions and 

their results 
• Embracing the value of change. 

 
C. We are dedicated to Customer Service 

Exceeding our community’s expectations in quality, service and value is vital to the 
success of the Community Services District. 
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We are committed to exceeding our community’s expectations and to maintain their 
trust and loyalty by: 

• Being ethical and professional in all our dealings with our community 
• Being a responsive, effective and cost efficient organization that supplies value 

added quality services that exceed our community’s expectations 
• Striving to continually understand and meet the changing expectations of our 

community through teamwork, empowerment and innovation.  
• Recognizing the value of sustainability.  

 
D. Our strength is in our People  

The collective talents of our employees comprise our most important asset. 
 
We are committed to providing an organization and operating environment that attracts, 
nurtures, stimulates, and rewards employee professionalism and creativity. Our success 
will be achieved only through Inspired People operating in an environment that 
promotes: 

• Integrity and Excellence 
• Mutual trust, respect and dignity 
• Openness, sharing and honesty 
• Empowerment and teamwork 
• Passion and commitment 
• Innovation and risk taking 
• The recognition and sharing of accomplishments of success and rewards of 

achievement 
• The value of diversity. 

 
E. We recognize the vValue of Sustainability 

Preservation of our natural resources and park infrastructure is of the highest 
importance. 
 
We are committed to providing policy and operational procedures that protect the 
environment and encourage employees and community to be informed, sensitive and 
passionate about protecting our natural resources. 

• Understanding our natural system 
• Stewardship of the built and natural system 
• Maintaining versatile resources 
• Flexibility to address changing technology and demographics 
• Preservation of legacy for future generations 

 
 
Amended: June 10, 2021 
  

Commented [BD1]: Need to reword this. 
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POLICY TITLE: ANNEXATION 
POLICY NUMBER: 1110 

 
1110.10 Property or territory shall not be annexed to the District unless such property or 

territory is simultaneously annexed to the El Dorado Hills County Water District 
(if it is not already a part of such District). Source: Res. 79-3, adopted December 
13, 1979. 

 
1110.20 Upon annexation of a territory to the El Dorado Hills Community Services District, 

or upon reorganization or annexation of other service districts, such as water or 
fire district, to territories within the El Dorado Hills Community Services District, it 
shall be the policy of the district(s) to negotiate for the El Dorado Hills Community 
Services District to receive the highest possible tax revenue exchange and or 
distribution, but to accept no less than 10% of the tax revenue generated within 
said territory. 

 
 
Adopted: May 9, 1996 
Amended: September 12, 2019  
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POLICY TITLE: ANNEXATION FEES 
POLICY NUMBER: 1120 
 
1120.10 The annexation fee for the annexation of any lands to the District shall be $50 for 

each existing dwelling unit or potential dwelling unit based upon the development 
contemplated at the time of application for annexation. The total fee shall not 
exceed One Hundred and Fifty Dollars ($150) per acre. 

 
1120.20 A Twenty Percent (20%) Surcharge shall be applied to the above fee on any 

annexation when the road improvements do not meet El Dorado County Class 1 
Subdivision standards and/or fire hydrants acceptable to the Fire Department 
have not been installed. 

 
1120.30 Any planned commercial and/or industrial areas shall be exempt from any 

annexation fee. 
 
1120.40 The applicant shall enter into an agreement with the District, which shall be 

recorded as an encumbrance against said land, to assure that any future 
increases in density of development will be subject to District review and 
additional fees imposed. In such case, the fee will be recomputed at the then 
current applicable fee structure, based upon the higher density development, with 
credit being given for any prior fees paid, except for any surcharge. 

 
1120.50 The annexation fee may be changed by increasing or decreasing, or may be 

eliminated at any future regular meeting of the Board of Directors at which a 
quorum is present. 

 
1120.60 This policy does not preclude any annexation fee provisions for Parks and 

Recreation which may be in effect at the time of annexation. 
 
 
Source: Res. 78-4, Adopted October 30, 1978. 
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POLICY TITLE: TAX INCREMENT EXCHANGES OR DISTRIBUTIONS 
FOR ANNEXATIONS OR REORGANIZATIONS 

POLICY NUMBER: 1130 
 
1130.10 Upon annexation of a territory to the El Dorado Hills Community Services District, 

or upon reorganization or annexation of the other service districts, such as a 
water or fire district, to territories within the El Dorado Hills Community Services 
District, it shall be the policy of this District to negotiate the highest possible tax 
revenue exchange and distribution, but to accept no less than 10% of the tax 
revenue generated within said territory. 

 
 
Source: Adopted March 22, 1996 
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POLICY TITLE: REGULATIONS FOR THE USE OF DISTRICT OWNED 
PARKS, NATURAL AREAS, AND OPEN SPACES 

POLICY NUMBER: 1140 
 
1140.10 As used herein, “park facility” or “facility” means any land, picnic area, park, 

playing field, playground, recreation area, nature and improved trails, trailheads, 
open space area, body of water, building or structure that is owned, managed, 
controlled or operated by the El Dorado Hills Community Services District 
(District) as park facility. 

 
1140.20 Park and pool facility use policies shall be enforced by the District General 

Manager, staff, the Board of Directors, and local authorities. 
 
1140.30 Governing Rules 

Persons using the facilities shall abide by the guidelines set forth by the District, 
laws of the State of California, Federal laws and all applicable County Ordinances 
as well as instructions and directions of the duly authorized employees of the 
District. 

 
1140.40 General Behavior 

No person shall use threatening, abusive, insulting or indecent language, nor 
behave in a boisterous or disorderly manner. 

 
1140.50 Violations 

A. Misdemeanors: 
Each violation of Sections 1140.30 and 1140.40 shall be a misdemeanor, 
punishable by a fine not to exceed $1,000 or by imprisonment in the 
County jail for not more than six (6) months, or both. 
 

B. Infractions: 
Each violation of the remaining sections (i.e. sections 1140.50 through 
1140.240 inclusive) shall be an infraction, and shall be punishable by: 
1. A fine not exceeding $50 for a first violation; 
2. A fine not exceeding $100 for a second violation of the same 

regulation within the same year; and 
3. A fine not exceeding $250 for each additional violation of the same 

regulation within one year. 
 

C. This policy shall not limit or preclude the prosecution of an individual under 
any other applicable provision of law. 

 
1140.60 Who May Use the Facilities 

A. The facilities may be used by residents of the District and by outside 
organizations or individuals. 
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B. Organized groups sponsored by this District will have priority in use of the 
facilities, unless reserved. 

 
1140.70 Care of Public Property 

No person shall mar nor deface any building, equipment, grounds or park 
facilities. No person shall misuse, damage, cut, carve, transplant or remove any 
tree, shrub, flower, turf or ground cover. 
 
1140.70.1 Tethering to Trees 

No affixing to, tethering to, climbing on trees or other vegetation 
within forty feet (40’) of residential fence lines to promote privacy of 
residences directly adjacent to District parks and facilities. 
(Approved: January 15, 2021) 

 
1140.90 Care of Wildlife 

No person shall molest, harm, chase or tease any animal, reptile or bird except 
to protect persons or property. 

 
1140.100 Motorized Vehicles 

No person shall operate any motorized vehicle upon or within the boundaries of 
any District park facility, except upon streets, parking lots, or other areas 
designated and posted for driving or parking, unless special permission is 
obtained in writing from the General Manager or his/her designee. This provision 
shall not apply to emergency vehicles or District maintenance vehicles. 
 
1140.100.1 Unmanned Aerial Vehicles, Drones, and Radio-Controlled 

Aircraft. Unmanned aerial vehicles (UAV), drones, and/or radio-
controlled aircraft (RCA) are prohibited, unless special permission 
is obtained in writing from the General Manager or his/her 
designee. 

 
1140.100.2 Electric or E-assist Vehicles 
 Electric or electric assist bicycles, scooters, or any other vehicles 

are prohibited unless otherwise posted. 
 

1140.110 Vandalism 
Injury to, destruction, theft or removal of any portion or part of any park facility, 
including but not limited to the buildings, signs, fields, plants, waters, trees, or 
flowers shall be prohibited. It is intended that this provision be strictly enforced to 
protect any and all aspects of the park facilities. 

 
1140.120 Bicycles 

Bicycles shall be permitted through or within any park facility when kept on paved 
walkways, sidewalks, parking areas, or where the same is permitted by posting.  
 

11.40.125 Skateboards / Scooters 
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 Only permitted within the Skate Park. 
 
1140.130 Skate Park Rules 

 
1140.130.1 Skateboarding, scootering, and in-line skating are hazardous 

activities recreation activities which can create a substantial injury 
to a participant or spectator. Use of the Skate Park is at users’ own 
risk. 

 
1140.130.2  Riders 17 and younger must wear helmets at all time while using the 

Skate Park. Any person 17 years old and younger failing to wear a helmet 
is subject to ejection. Riders 18 years and older are required to show ID 
or they must wear a helmet. Riders 18 years and older are encouraged to 
wear a helmet without ID. All Skate Park users are highly encouraged to 
wear elbow and knee padskneepads. 

 
1140.130.3  Riders 10 years old and younger must be accompanied by a parent or 

guardian 18 years old or older. 
 
1140.130.4  Spectators are welcome to use the benches provided on the outside of 

the Skate Park, but are not permitted within the designated Skate Park 
areas for their safety. 

 
1140.130.5  Skateboards, scooter, and in-line skates are permitted. Bicycles or 

motorized vehicles are prohibited. 
 
1140.130.6  Unauthorized pieces of equipment or obstacles are prohibited in the 

Skate Park area. 
 
1140.130.7  The Skate Park is closed on rainy days, poor air quality days, and all 

Holidays the District observes. 
 
1140.130.8  Skating on park curbs, in the parking lot, and on the entrance sidewalk is 

prohibited. 
 
1140.130.9  Special events, instruction and/or contests are not permitted in the 

designated Skate Park without prior authorization from the District. 
 
1140.130.10  No food, drink, or glass bottles in the designated Skate Park area. Plastic 

water bottles are permitted. 
 
1140.130.11  No tobacco, alcohol, or drug use is allowed. 
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1140.130.12  Graffiti or tagging is prohibited. 
 
1140.130.13  No amplified sound. 
 
1140.130.14  Except for authorized guide dogs and service animals, animals are 

prohibited in the Skate Park. 
 
1140.130.15  Recklessness, horseplay, intimidation, hazing, fighting, profanity, 

harassment, derogatory comments, or disrespect to District staff and/or 
other Skate Park users is prohibited. 

 
1140.130.16  The District reserves the right to eject anyone from the Skate Park at any 

time for any reason. 
 

1140.130.16.01 Intentional misconduct or disobedience for the 
rules may result in expulsion from the skate Park. 

 
1140.130.17  Report any dangerous or hazardous conditions to District Staff. 
 
1140.130.18  EMERGENCIES: 911 
 
1140.130.19  The Skate Park shall have fixed hours of use, which shall be posted at the 

Skate Park. No person shall use the Skate Park at times other than those 
posted at the Skate Park. In addition to other penalties specified herein, 
use of the Skate Park after posted hours or during a time of closure may 
result in a trespassing citation and denial of future use of the Skate Park. 

 
1140.130.20 All persons entering, using, or remaining in any Skate Park must wear a 

shirt while on Skate Park property. 
 
1140.130.21 No person shall skate on curbs, fences, railings, walls, benches, tables, 

and/or driveways of the County-owned area surrounding the Skate Park. 
Skate Park users shall be considerate of nearby businesses and residents 
in the surrounding neighborhood. 

 
1140.130.22 All injuries, whether major or minor, suffered at the Skate Park are to be 

reported to District Staff. 
 
1140.130.23 District shall not be responsible for any personal belongings lost or stolen 

at Skate Park. 
 
1140.130.24 Climbing on or over the Skate Park fence is prohibited and may result in 

a trespassing citation and denial of future use of the Skate Park. 
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1140.140 Horses 

No horses shall be brought within the boundaries of any park facility except for 
riding upon trails expressly posted to allow such activity. 

 
1140.150 Glass Containers 

No person shall call carry with them any glass beverage containers while within 
the boundaries of any park facility, except within automobiles, picnic areas, and 
other designated eating areas. 

 
1140.160 Alcoholic Beverages 

Alcoholic Beverages are allowed unless otherwise posted or prohibited by the 
District General Manager. This section is intended to expressly prohibit the 
consumption of alcoholic beverages within the following areas: on playing fields 
of any park, or areas immediately surrounding the playing fields. Alcohol will not 
be permitted in any park facility after the curfew hours posted in the park. 
 
(Amended: 02/01/1996; 05/10/2007; 05/14/2019)  

 
1140.170 Refuse 

No person shall dispose of any trash or garbage in any park facility, except that 
refuse which is incidental to the use of the facility. Such refuse must be deposited 
in the receptacles provided therefor. Use of recycling containers is encouraged. 

 
1140.180 Noise Abatement 

Unless previously authorized in writing by the General Manager or his/her 
designee, no person, while within any park facility, shall play any radios, tape 
players, musical instruments or other noise making devices, or use or make 
amplified sounds at excessive noise levels. Such sounds or noises will be 
excessive if they are audible and intelligible (i.e. when actual spoken words are 
discernible) by a person of average hearing ability beyond a distance of 40 feet. 
Nor shall any person yell, shout or speak for sustained periods of time at a volume 
in excess or that which limits the use of amplified sounds above. 

 
1140.190 Weapons 

No person, other than peace officers in the discharge of their duties, shall 
possess, fire or discharge any firearm, air gun, bow and arrow, slingshot or any 
other weapon potentially dangerous to wildlife or human safety while within the 
boundaries of any District park facility, or fire or discharge such weapons on or 
over the property of the District's park facilities. The possession and use of a bow 
and arrow is permissible within the boundaries of Bowmen’s Archery Range. 

 
1140.200 Animal Control/Care of Wildlife 

No person owning or having control of any dog or other animal shall permit it to 
run at large within the boundaries of any District park facility. While within said 
boundaries, the animal shall be on a leash of not more than ten feet in length and 
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shall be under the full and complete control of its owner or custodian at all times.  
This provision shall not apply to any animal used by any law enforcement officer 
or park personnel in pursuit of their lawful duties.  No dogs are allowed on playing 
fields, unless for a District-sponsored activity. Dogs are permitted to be off leash 
when inside District’s dos dog parks only. 

 
1140.210 Fires 

No fires shall be allowed except in District-provided barbecue units. 
 
1140.214 Smoking 

In the interest of preventing fires and resulting damage to District or private 
property, no person shall smoke any substance in any area designated as a 
nature trail/area, open space or in any District park or facility where smoking is 
prohibited. These areas will be designated by appropriate signage. 
 
(Approved: September 25, 1997) 

 
1140.220 Sale of Food, Beverages, etc. 

No person shall sell any food, beverage, novelty or other commodity without 
written permission of the General Manager or his/her designee. 

 
1140.230 Fund Raising 

No person shall use any facility for any fund raising activities except with written 
permission of the General Manager or his/her designee. 

 
1140.240 Camping 

There shall be no overnight camping on District facilities unless specifically 
permitted in writing by the District.General Manager or designee.  
 

1140.250 Reservations 
A. A community building, ball field, park or pool facility shall be reserved 

through the District office on a first come, first served basis, at least 72 
hours prior to the event. 
 

B. Applicants must satisfy the District that they will be personally responsible, 
or that they represent a responsible organization, that they will guarantee 
orderly behavior, and that they will underwrite any damage due to their 
use of the facilities. 
 

C. Deposits and fees, if any, shall be paid at the time the reservation is 
confirmed by the District. A reservation form must also be completed in 
advance of any activity involving District facilities. 
 

D. In case of emergency, the District reserves the right to cancel a reservation 
prior to scheduled event without liability. In this case, refunds will be made. 
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1140.260 Fees and Policy for Park and Pool Use 
A. General Park Facilities 

1. The sponsoring group shall be responsible for any damage to 
persons or property, including District personnel and property, and 
shall hold the District harmless for same. 

2.  All groups shall post a cleaning deposit, refundable upon completion of 
clean-up and inspection by District Facility staff.  

3.  Resident groups (profit or non-profit) shall pay a usage fee plus a 
refundable deposit.  

4. All non-resident groups (profit or non-profit) shall pay a usage fee plus a 
refundable fee. Glass containers are not allowed in or on any CSD park 
or facility including parking areas. 

5. Glass containers are not allowed in or on any CSD park or facility 
including parking areas. 

 
B. Pool Party Policies 

1. Application must be submitted to the Recreation Committee which 
will approve the date and particulars after consulting with the pool 
manager. Application should be submitted at least three weeks 
prior to the proposed date. 

2. The pool will be rented when it does not conflict with previously 
scheduled activities. All fees for rental services are listed on the 
District website and are in accordance with the current fees adopted 
by the Board of Directors and outlined in the current Cost Recovery 
Plan. 

3. Parties may commence no earlier than the normal closing of 
general recreational swimming and may continue no later than 12 
midnight on Friday or Saturday evening, or 11 p.m. on Sunday 
through Thursday evenings. 

4.3. The sponsoring person or organization shall be responsible for any 
damage to persons or property, including District personnel and 
property, and shall hold the District harmless for same. 

5.4. The responsible person or organization shall provide a clean-up 
crew to work at the end of the party under the supervision of the 
District pool employee in charge. 

6.5. A copy of this policy shall be given to the sponsoring person or 
organization and shall be deemed approved and accepted by such 
by the return of such copy signed by the responsible person prior 
to such party. 

 
C. Team Usage of District Pool Facilities 

1. Teams renting District swimming pools shall be charged rental fees 
equal to the cost of pool operation during rental period. Fees will be 
based on most recent past actual cost figures available for that 

 
- 91 -



 
1000 - GENERAL 

 
 

Policy Series 1000 - General Page 13 of 45 

period of the year in which team usage occurs, and shall be paid in 
advance of actual pool usage. 

2. When multiple teams or District itself is using a pool facility, usage 
fees for each team or group shall be calculated as proportions of 
the total cost of pool operation for that period, based on past actual 
cost figures for that period. Proportions are each groups pool time 
as a percentage of the total hours the pool is open during the rental 
period.  

 
1140.261 Permit Procedure and Safety Requirements for Public Demonstrations at 
District Parks 

See District Ordinance 2021-01: Establishing a Permit Procedure and Safety 
Requirements For Public Demonstrations At El Dorado Hills Community Services 
District Parks 

 
 
Source: Guidelines for Use of Park and Pool Facilities, Adopted 1979 
Revised: 1984, 1988, 1989, 1996 
Ordinance 11/19/87 - Adopted November 19, 1987 
Amended: February 1, 1996; October 10, 1996 (October 10, 1996 amendment also replaces 
and makes Policy Guide Section 1130 obsolete, in total); September 12, 2019; January 15, 
2021 
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POLICY TITLE: ENCROACHMENT 
POLICY NUMBER: 1145 
 
1145.10 General 

A. This policy applies to all parties requesting access onto any District-owned 
properties or easements granted to the District. 
 

B. Encroachment, for the purposes of this policy, shall be defined as: Access 
onto District property or easement by any person except District personnel 
or their authorized agents for a purpose other than its intended or 
permitted use. 
 

C. The District strives to administer the use of its lands in ways that will be 
safe, environmentally sound and of maximum benefit to the community. In 
order to safeguard the lands owned and/or managed by the District and 
the improvements to those lands, the District exercises its right to prohibit 
and/or restrict all encroachments in the following areas. 

 
1145.15 Restricted Areas 

All access in these areas is prohibited except under conditions listed under 
section 1145.20. 
A. The New York Creek Nature Area. 

 
B. All other District-Owned parcels which lie adjacent to the New York Creek. 

 
C. All improved District park lands. 

 
D. All improved District land or easements which lie in those areas 

designated as "Landscape and Lighting Assessment Districts." 
 
1145.20 Conditions for Encroachment (Restricted Areas) 

A. For District personnel or their authorized agents to perform required 
operation as designated by the District. 
 

B. For all Federal, State, County or local agencies including emergency 
services who by agreement or legal jurisdiction are required to enter those 
areas to perform their functions. 
 

C. For all Utility companies who, by agreement or easement, are required to 
enter those areas to access equipment or other components of their 
system. 
 

D. May be permitted for emergency use only by residents and property 
owners of land adjacent to District property or easements. An emergency, 
under this condition, shall be defined as a situation that poses an imminent 
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danger to life or property and cannot be remedied by accessing the 
property by other means. 

 
Loss of property due to proposed improvements to the property such as 
construction of a pool or addition do not qualify as an emergency condition. 

 
E. Individuals wishing to encroach under these conditions must apply for a 

permit as outlined under Encroachment Permit section of this policy. 
 
1145.25 Non-Restricted Areas 

A. All unimproved District land or easements not listed under section 1145.15 
(Restricted Areas) of this policy. 
 

B. Access to these areas may be permitted by the District. Permits will be 
granted on a case-by-case basis as determined by the District. 
 

C. Individuals wishing to encroach in these areas must apply for a permit as 
outlined under section 1145.30 (Encroachment Permit) of this policy. 

 
1145.30 Encroachment Permit 

A. All persons requesting permission to encroach upon District properties or 
easements are subject to the following requirements and conditions; 
1. Requirements 

a. Parties must apply for permission to access District property 
by submitting to the District in writing and at least three days 
prior to the intended use a request with the following 
information: 
1) Reason for encroachment. 
2) Dates and times of intended usage. 
3) Types of vehicles or other equipment that will be 

accessing District property. 
b. The Parks Superintendent will review each application and 

determine whether or not to grant permission based on site 
conditions or other factors which may affect safety and/or 
property damage. 

c. If permission is granted the permitted will be responsible for 
the following applicable fees and deposits. Permits and 
extension fees are due prior to being issued. Re-inspection 
fees will be deducted from the deposit. All fees are non-
refundable. 
1) Fee Schedules: 

$75 for a 30-day permit 
$25 for each additional 15-day extension 
$25 for each re-inspection due to a violation of 
encroachment conditionsAvailable at the District 
Office. 
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2) Damage Deposit: 
$500 refundable on conditionAvailable at the District 
Office. 

d. Payment of the deposit must be made prior to issuance of 
the permit. Refund of this deposit will be granted in 
accordance with Section 1145.30(C)(6) of this policy. 

 
2. Conditions 

a. All conditions listed in this policy or on the permit must be 
followed. Failure to do so may result in the District revoking 
the permit and retaining all or part of the deposit. 

b. The District retains the right to amend or revoke the permit 
at any time. 

c. The District reserves the right to limit access to any of its 
properties. 

d. Access is to be coordinated with the designated staff person 
as shown on the permit. 

e. Crossing of any county right of way or utility easement 
requires additional permits from those agencies. It is the 
responsibility of the permitted to contact such agencies and 
secure the necessary permits prior to use. Applicants are 
encouraged to call the El Dorado County Department of 
Transportation for information. 

f. The District will inspect the site during and again at the close 
of the encroachment period. If all conditions have been met 
and the site is in satisfactory condition at the closing 
inspection, then the District will refund the deposit within a 
period not to exceed 30 days. 

g. Permitted is responsible for any costs incurred for damages 
to persons or property resulting from activity under this 
permit. This includes any cost which exceeds the deposit on 
file. 

 
 
Adopted: January 27, 1994 
Amended: January 12, 1995 
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POLICY TITLE: DISTRICT PARK FACILITIES CURFEW 
POLICY NUMBER: 1150 
 
1150.30 Curfews for all parks will be from sunset to sunrise, except at lighted outdoor 

facilities (see policy 1180).as otherwise designated or posted. 
 
 
Adopted: October 18, 1990; 
Amended: September 6, 2005, August 12, 2010 
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POLICY TITLE: DISTRICT OFFICE HOURS 
POLICY NUMBER: 1155 
 
1155.10 The General Manager shall set the District offices and public service counter 

hours of operation to be in the best interest of the District and its residents, in 
accordance with the budget approved by the Bboard of Ddirectors. 

 
 
Adopted: October 10, 1996 
Amended: September 6, 2005; August 12, 2010 
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POLICY TITLE:  YOUTH ATHLETIC FIELD USE AND ALLOCATION 
POLICY NUMBER: 1160 
 
1160.10 Introduction 

The El Dorado Hills Community Services District (EDHCSD) is dedicated to 
fostering healthy lifestyles and helping the community thrive. The EDHCSD 
recognizes that sports are a fundamental component of this goal and that field 
availability is necessary to sports organizations. As such, EDHCSD coordinates 
and issues permits for the use of EDHCSD athletic fields and gymnasiums for 
general public use for cultural, social and recreational activities/programs. 
EDHCSD also works cooperatively through Joint Use Agreements with the 
Buckeye and Rescue School Districts to provide athletic fields, gymnasiums and 
pools to local organizations. 

 
The purpose of this policy is to outline EDHCSD allocation priority and rental 
procedures for the permitted use of athletic fields and gymnasiums in El Dorado 
Hills. EDHCSD has experienced tremendous growth in youth sports with both 
new sports organizations and emerging sports. This growth is anticipated to 
continue. EDHCSD has already experienced an increased demand for the use of 
EDHCSD athletic fields/gymnasiums, and finds it necessary to emphasize 
sharing in the use of all athletic fields and gymnasiums among our present and 
future sports organizations. 

 
Policies and Procedures have been established to assure that the fields and 
gymnasiums are utilized for recreational, cultural, educational, social and 
community service functions that meet the needs of the community, as well as, 
set clear procedures, regulations and rental fees for such uses. This policy 
addresses youth sports specifically. 

 
Neighborhood and community parks that have athletic field space designated in 
their design are available for use. Due to the limited number of fields, 
gymnasiums and facilities available, EDHCSD has established criteria for priority 
use. EDHCSD will give priority to El Dorado Hills residents and will monitor proper 
use of allocations and permits. 

 
Recognizing that this increased demand on fields and gymnasiums creates an 
increased strain on EDHCSD’s financial resources, it is possible that EDHCSD 
may charge user fees in order to recover direct costs to operate, maintain, repair, 
improve, supervise and administer the use of schools, parks and athletic fields, 
gymnasiums and other sports facilities. 

 
 
 

**continued on next page** 

1160.20 Statement of Philosophy 
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The District is dedicated to creating partnerships with local youth sports 
organizations to ensure there is ample opportunity to participate in athletics at 
various ability levels. Our primary role in these partnerships is to provide athletic 
opportunities and to make certain EDHCSD fields and gymnasiums remain safe 
and of high quality. The allocation/permitting process provides an organization 
the exclusive use of a field to the exclusion of all others. The objective of this 
document is to create clear written allocation procedures that: 
A. Fairly distributes available fields, gymnasiums and other sports facilities 

 
B. Maximizes playing time 

 
C. Incorporates “turf recovery period” to maintain safe, quality fields and other 

sports facilities 
 

D. Communicates financial issues and recovery policy 
 

E. Outlines field use regulations 
 
The underlying principle of financing public park and recreation facilities is for 
public use, enjoyment and to ensure that all citizens have equal opportunity and 
choice of participation. Since the demand is greater than the tax revenues 
available for support, it is necessary to charge fees for selected fields or 
gymnasium, particularly in instances where the field/gymnasium is utilized by 
individuals or groups for personal benefit. 

 
1160.30 Definition of Terms 

Resident Status 
Resident status is defined as groups or organizations comprised of at least 
90% El Dorado Hills residents and based in El Dorado Hills. Team rosters 
and/or individual participant utility bills/photo ID may be required by CSD 
staff to verify residency status. 

 
Resident Percentage Status 

Resident Percentage Status is important in determining an organization’s 
Priority Classification. Resident Percentage Status will be determined from 
the group or organization’s prior season’s actual rosters (fall season for 
fall season, spring season for spring season). Team Rosters, player 
addresses, picture ID, utility bills, report cards, school ID, etc. may be 
required to EDHCSD staff to verify residency status, and EDHCSD 
reserves the right to conduct audits of submitted verification documents 
and of onsite team player rosters to establish residency. Teams will be 
required to have proper forms on hand to prove local residency and must 
be prepared to provide documents to the Recreation Department upon 
request. 

 
Youth Status 
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Youth status is defined as persons under the age of 18. 
Non-Profit Status 

To qualify as a Non-profit user, the organization must meet all criteria as 
identified by the Internal Revenue Service. The organization must be 
registered as a not-for-profit corporation by the State of California. If the 
organization is not registered with the State, they must have a constitution, 
set of bylaws or mission statement which clearly states the objectives of 
the organization are of a non-profit, non-commercial nature. Visit 
www.irs.gov for additional information of non-profit status. The 
organization must be comprised of volunteers, 75% of which must be El 
Dorado Hills residents. 

 
Audit 

During an audit, each organization/coach is to state the name of each 
participant on their roster, provide verification documents for each 
participant, and sign off on the roster form. Each group is to cooperate with 
staff when audits are being conducted and during the process of collecting 
rosters and verification documents. The organization will provide rosters 
to staff prior to the season and random audits will be done throughout the 
season to verify resident status. 

 
Basic Services 

Basic services are defined as the maintenance of safe, clean, attractive 
parks and buildings and the provision of recreation services for the general 
public. Basic Services preserve and promote physical and mental well-
being and will continue to be supported by taxpayer resources. 

 

Examples of basic service 
a) Free play in playgrounds 
b) Use of EDHCSD parks or open space for passive, non-regular use 

by an organized sports league or affiliation 
c) General park and recreation administration services 
d) Park and recreation facility development 

 

Examples of basic facilities 
a) Unscheduled, unlighted, unmarked 

baseball/softball/soccer/utility/football fields 
b) Unscheduled outdoor basketball facilities 
c) Unscheduled tennis courts 
d) Unreserved picnic tables and shelters 
e) Parks and playgrounds 
f) Parking lots for general facility use 
g) Trails, paths and restrooms 
h) Open space 

 

Special Services 
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Special services are those where revenues are necessary to support continued 
use. By this definition, individuals can expect to pay a fee for the privilege of using 
the fields, gymnasiums and facilities to the exclusion of others and without 
interference. 
 

Examples of special fields/facilities/services 
a) Scheduled/reserved use of indoor facilities (gymnasiums, meeting 

rooms, courts, etc.) 
b) Scheduled use of tennis courts 
c) Lighted baseball/softball/soccer/utility/football fields/bocce ball 
d) Maintenance necessary for sports programs 
e) Swimming pools with lifeguards 
f) Outdoor theater facilities 
g) Use of parks for special events 
h) Reserved picnic tables and shelters 

 
1160.40 Priority use of fields, gymnasiums and other sports facilities will be 

allocated as follows: 
 
Category 1: EDHCSD sponsored or co-sponsored events: CSD youth and 

adult athletic programs and leagues. Buckeye and Rescue school 
districts have priority at school sites where a joint use agreement is 
in place prior to 4 pm on weekdays when school is in session. 

 
Category 2: Non-profit youth sports: Organizations who conduct open 

registration regardless of skill level, maintain a national affiliation, 
follow National Alliance of Youth Sports (NAYS or equivalent 
program as defined by EDHCSD), operate through volunteer 
coaches and administrators and provide an “everyone plays” 
philosophy. Priority of field allocation use will be as follows: 

  

Youth Group A (Resident Status): EDH based youth organizations 
must meet the following 

requirements. 

• 90% EDH residents and/or 1,000 EDH residents. 

• 90% El Dorado County residents. 
This group is given first priority of fields/gymnasium and hours 
of 
use before any other group is considered. 

 
Youth Group B (EDH Based - Non-Resident Status): EDH based 
youth organizations with less than 90% EDH residents and less 
than 1000 residents. This group will be allowed to request fields or 
facilities only after Group A has been allocated their requests. 
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Youth Group C (Non-EDH Based and Non-Resident Status): Non 
EDH based and non-EDH resident sports groups. This group will 
be allowed to request fields or facilities only after Groups A and B 
have been allocated their requests. If multiple groups within this 
category apply for the same field, % of EDH residents will be taken 
into account to allocate % of available fields/gymnasium or other 
facility. 

 

Category 3: Youth and Adult for profit: All other youth and adult users. For 
profit organizations, tournaments, clinics and/or camps with 
individual or team participation fees. 

 
1160.41 Non-Resident Fee 

Organizations in categories 2 and 3 will be assessed a 10% non-resident fee 
based on the percentage of participants that are not EDH residents. For example, 
if 15% of the roster are non-residents and the fee is $100. Then $15 ($100 x 15%) 
would be assessed 10% more ($15 x 10%=$1.50). The new fee would be 
$101.50. This same percentage will be applied to the field cap hours. 

 
1160.42 Field Allocation Process 

Allocation of fields will follow the guidelines of this document. These allocations 
are not intended to interrupt the field assignments for teams and/or organizations 
during the course of a season that has already started. 

 
Sport Season Priority 

• A sport in its traditional season will have priority field use over an out 
of season sport. 

• Spring sports (baseball, softball, lacrosse, and EDHCSD flag football) 
have priority in the spring. 

• Fall sports (soccer, EDHCSD flag football) have priority in the fall. 
 
Additional Considerations 

• Fields will be allocated by Priority Group Classification. 

• Fields will be allocated to teams/organizations based on percentage of 
verifiable total EDH residents in relation to all teams in that Priority 
Group Classification 

• Verification of local residency will be established by providing such 
documentation requested by EDHCSD including team rosters, player 
addresses, picture ID, utility bill, report cards, school ID etc. EDHCSD 
reserves the right to conduct random audits to establish residency. 
Teams will be required to have proper forms on hand to prove local 
residency and must be prepared to provide documents to the 
Recreation Department upon request. 

• With regards to sports that play year-round (with a primary and off-
season play), the primary season of each sport will determine whether 
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the field is considered a baseball/softball or a soccer/football field on 
multiple use sites. 

• In an effort to provide balanced sports opportunities on athletic fields, 
the Parks and Recreation Director has the authority to limit exclusive 
use at athletic facilities and to make minor changes to group priorities 
if deemed necessary. 

• Allocation requests during off-season play will be reviewed after 
allocations are granted for the primary season sports. 

• Teams and organizations may be required to provide schedules to 
show that all of the allocated fields are being utilized. If an allocated 
field(s) is not utilized by the designated organization/teams a total of 
three times during a season or reserved period of use, the field(s) will 
be reassigned. 

• Teams/organizations will be notified by EDHCSD staff when it has 
been determined that a field(s) is (are) not being used (and prior to the 
reassignment). 

• The EDHCSD reserves the right to cancel an allocation to 
accommodate the needs of any EDHCSD sponsored/co-sponsored 
tournaments and/or special events. 

 
1160.46 Field Allocation Formula 

In order to resolve a discrepancy between organizations in the same Priority 
Group Classification, the resident percentage status will be used to determine the 
amount of field use that will be allocated to each organization. 

 
Fields will be allocated within each Priority Group Classification to organizations 
based on the percentage of verifiable local residents registered with that 
organization in relation to the total number all registered local residents in all 
organizations in that Priority Group Classification combined. 
 
Verification of local residency will be established by providing such 
documentation requested by EDHCSD including team rosters, player addresses, 
picture ID, utility bill, report cards, school ID etc. EDHCSD reserves the right to 
conduct random audits to verify residency. 
 
The total number of all EDH residents registered in all organizations within that 
Priority Group Classification will then be determined. Each organization’s EDH 
resident number will be divided by the total of all EDH residents registered to 
determine the percentage of use to be allocated to each group. If current 
registration numbers are not available at the time of field allocation, then prior 
years registration will be used. 
 
An example of this would be: 

Baseball Group A has 750 EDH residents Baseball Group B has 900 EDH residents 
 
Total EDH residents registered in both organizations is 1,650 
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750 divided by 1,650 equals 45%. Group A would receive 45% of the field time available. 
900 divided by 1,650 equals 55%. Group B would receive 55% of the field time available. 

 
1160.50 Recovery Policy 

As EDHCSD the District continues to grow and facilities age, EDHCSD the 
District must develop a financial system to support our community investment 
while maintaining the high level of services we currently provide. EDHCSD The 
District will continue to provide basic services funded entirely by general 
taxpayers; however, those benefiting from special services, which create 
additional EDHCSD District expenses, must contribute financially. EDHCSD The 
District acknowledges that the community benefits when youth are engaged in 
sports activities. The recovery policy is intended for the participants to 
supplement, rather than supplant the investment of the general taxpayers. The 
recovery policy strives to: 
A. Amortize the capital investment and cover maintenance/operational costs 

of a field. 
B. Pay for and augment operation/maintenance costs for a field where tax 

appropriations support the basic service. 
C. Control use of the field. 
D. Assess a portion of the costs of the field to users who may not be tax 

supporters. 
E. Enable EDHCSD the District to provide fields, gymnasiums and other 

facilities for which funds might not otherwise be available. 
 
The primary purpose of this policy statement is to develop an understanding that the pricing of 
services is a conscious procedure that requires continual investigation and review by EDHCSD 
District staff. 
 
 
 
Adopted: December 16, 2010 
Amended: March 11, 2021 
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POLICY TITLE: RALPH M. BROWN ACT 
POLICY NUMBER: 1165 
 
The Brown Act, officially known as the Ralph M. Brown Act (Government Code sections 54950-
549631) after its author, Assemblyman Ralph M. Brown (Turlock), was enacted in 1953 in 
response to mounting public concerns that local elected officials were avoiding requirements 
for providing the public with advance notice of public meetings by conducting secret 
"workshops" or "study sessions". 
 
The stated intent of the Brown Act (also referred to herein as the "Act") is to ensure that public 
agencies deliberate and conduct their business in open public meetings that are open and 
accessible to the public.  

 
A. Prior to holding any closed session, the legislative body of the local agency shall 

disclose, in an open meeting, the item or items to be discussed in the closed 
session. The disclosure may take the form of a reference to the item or items as 
they are listed by number or letter on the agenda. In the closed session, the 
legislative body may consider only those matters covered in its statement. 
Nothing in this section shall require or authorize a disclosure of information 
prohibited by state or federal law. 

B. After any closed session, the legislative body shall reconvene into open session 
prior to adjournment and shall may make any disclosures required by 
Government Code Section 54957 of action taken in the closed session. 
Depending on the timing of the meeting, a report out of Closed Session may 
happen at the next regular scheduled Board Meeting. Except for reporting-out 
requirements, confidentiality of closed session matters must be preserved. 

C. The announcements made in open session may be made at the location 
announced in the agenda for the closed session, as long as the public is allowed 
to be present at that location for the purpose of hearing the announcements. 

 
The El Dorado Hills Community Services District will follow all provisions of the 
Ralph M. Brown Act. See also Policy Guide Series 5000 for conduct of District 
Board Meetings. 

 
 
 
Approved: August 8, 2013 
Amended: September 12. 2019 
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POLICY TITLE: COMMERCIAL ADVERTISING 
POLICY NUMBER: 1170 
 
1170.10 Any and all commercial advertising associated with the District must be reviewed 

by the General Manager and cleared approved by the Board of Directors during 
a regular scheduled Board Meeting. 

 
 
 
Adopted: March 14, 1991 
Amended: September 12, 2019  
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POLICY TITLE: POSTING OF NON-DISTRICT SIGNS 
POLICY NUMBER: 1175 
 
1175.10 Definitions 

Sign 
All publicly displayed papers, boards, placards or other writings, including 
but not limited to, flyers, bulletins, placards, posters, handbills, leaflets, 
banners or pamphlets. 

 
District Property 

All property leased or owned by the El Dorado Hills Community Services 
District, including all facilities and other tangible things (e.g. telephone 
poles, trees, light poles, walls, signboards, fences, etc.) located within or 
marking the District's boundaries. 

 
1175.20 Rules and Regulations 

A. No person shall post any sign on District property without prior written 
authorization from the General Manager. Individuals and organizations 
wishing to have signs posted on District property must submit their signs 
for approval at the District's office by the District's General Manager or 
designated staff member. Only those signs which conform to the rules and 
regulations stated herein, will be approved and posted. District approval 
shall be evidenced by a number written on the sign by District personnel 
at the time of approval. 

B. All signs other than banners must be no larger than 8.5 inches by 11 
inches. 

C. Only those signs, including banners, related to events sponsored by the 
District or taking place on or in District property or facilities will be approved 
and accepted for posting, subject to space availability. 

D. Approved signs, except for banners, will be displayed and posted only on 
official exterior bulletin boards maintained and controlled by the District. 
Only District personnel are permitted to actually place signs on the bulletin 
boards. The General Manager may approve the placement of banners in 
appropriate locations on District property. 

E. Approved signs will be placed on the bulletin boards on a first come, space 
available basis. Signs related to activities sponsored by the District shall 
have priority over other signs. Signs will be posted for a maximum period 
of ten days. 

F. All signs shall comply with any applicable state law or local ordinance. 
G. All signs must bear the name and telephone number of the person who 

obtained approval for the posting of the sign. 
H. Any sign that is posted in an improper place, or which fails to conform to 

state or local legal requirements, or which has not been approved by the 
District, or which fails to bear the name and telephone number of the 
person who obtained approval of the sign may be removed without notice 
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to the person who posted the sign and shall be disposed of without prior 
notice. 

 
 
 
Source: Ordinance aAdopted: May 26, 1992 
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POLICY TITLE: OUTDOOR PARK/RECREATION FACILITY LIGHT USE 
POLICY NUMBER: 1180 
 
1180.10 This purpose of this policy is to govern the conditions and limits of using outdoor 

lighting for District recreation facilities. These regulations do not apply to security 
lighting. Recreation facilities include, but are not limited to, swim centers, tennis 
courts, skate parks, bocce ballsport courts, and sports fields such as, baseball, 
football, lacrosse, softball, and soccer.. 

 
1180.11 The purpose of providing lighting for District outdoor recreation facilities is to 

extend the useable period for members of the public to safely enjoy the use of 
recreation facilities. Therefore, lighted recreation facilities are allowed use until 
the designated closing time of the facility and not limited to the designed closing 
time of the park. 

 
1180.12 This policy may be waived by action of the General Manager for District 

sponsored special events or repairs. 
 
1180.13 Outdoor Rrecreation fFacility lLights shall be turned off no later than 10:00 p.m., 

Monday – Saturday except as indicated below. 
 

1180.13.1 Only with the advance consent of the General Manager, lighted 
sports fields shall be turned off no later than 8:00 p.m. on Sundays. 

 
1180.13.2 Additionally, lighted sports fields will be turned off no later than 

10:00 p.m. or 10 minutes after final out of last game if before 10:00 
p.m., Monday - Saturday 

 
1180.13.3 Lighted Skate Parks shall be turned off no later than 9:00 p.m., 

Monday – Sunday and until 10:00 p.m. during district sponsored 
events with prior authorization of the General Manager. 

 
 
 
Adopted: February 28, 1991; 
Amendments: June 8, 2006; June 14, 2007; June 30, 2011; May 10, 2012 
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POLICY TITLE: SUBSIDY OF PRIVATE ENTERPRISE 
POLICY NUMBER: 1190 
 
1190.10 It is the policy of the El Dorado Hills Community Services District that District 

funds or resources will not be used to subsidize any private enterprise on public 
lands within the District. 

 
 
 
Adopted: August 26, 1993 
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POLICY TITLE: INTENT TO COMPLY WITH THE AMERICANS WITH 
DISABILITIES ACT OF 1990 

POLICY NUMBER: 1200 
 
1200.10 Policy Findings 

A. The Americans with Disabilities Act is a sweeping civil rights law that is 
intended to eliminate discrimination against persons with disabilities in all 
aspects of American life. It includes provisions regarding employment 
(Title I), state and local government services (Title IIA), public transit 
service (Title IIB), public accommodations (Title III), and communications 
(Title IV), and includes provisions for enforcement; and 
 

B. Several sections of the Act relate directly to the provision of services, 
facilities, and programs to the public by the District, including: 
a. Under Title I guidelines, - tThe District is prohibited from discriminating 

on the basis of disability against a qualified person with a disability in 
any employment action; 

b. Under Title IIA guidelines -, tThe District is prohibited from 
discriminating on the basis of disability in the provision of its services 
against a person who, with or without a reasonable accommodation, 
meets essential eligibility requirements for receiving such services. 
Such services are broadly interpreted to include every program, 
service, and activity provided by the District; 

i. "Reasonable accommodation" shall include, but is not limited to, 
the changing of rules, policies, and practices; the removal of 
architectural, transportation, and communication barriers; and 
the provision of auxiliary aids and services, when such 
"reasonable accommodation" will not result in an undue burden 
involving the fundamental alteration of the nature of a program, 
service, or activity, or would result in an undue financial or 
administrative burden; and 

c. Under Title III guideline , t- The District in providing goods, services, or 
facilities for the public, is prohibited from discriminating on the basis of 
disability in the provision of those public accommodations. The District 
must , and provide reasonable accommodations which include, but are 
not limited to, changing rules or practices,; the removal of architectural 
or communication barriers;, and the provision of auxiliary aids or 
services. Where the removal of a barrier will require structural change, 
removal must be readily achievable. If not, alternative methods of 
accommodation must be considered. New construction must be readily 
accessible to, and usable by persons with disabilities; and 

 

C. The District completes a self-evaluation on a periodic basis to determine 
deficits in programs, activities, practices, and services. This activity 
includes a comprehensive overview of the structures in which services are 
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delivered, the manner in which eligibility for service is determined, the 
accommodations available for people with disabilities, the policies and 
governing practices, and the manner in which the agency communicates 
with beneficiaries, residents, businesses, and others; and  

 
D. The District must complete a transition plan for the removal of barriers, 

which will require structural modifications. The transition plan and the 
projects are to be completed as soon as is practicably possible. 

 
1200.20 The El Dorado Hills Community Services District's Board of Directors intends to 

comply with the requirements of the Americans with Disabilities Act., To and 
make all reasonable efforts to provide the resources necessary to make all 
reasonable efforts to provide the resources necessary to make any reasonable 
accommodations of deficits in programs, activities, practices, facilities, and 
services as described in the self-evaluation and transition plan that will not 
fundamentally alter the programs, activities, practices, facilities, and services 
provided by the district. 

 
 
 
Source: Resolution 92-01; 
Adopted: January 9, 1999 
Amended: September 12, 2019  
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POLICY TITLE: INDOOR FACILITY RENTAL 
POLICY NUMBER: 1220 
 
1220.10 The El Dorado Hills Community Services District recreational programs and other 

District-sponsored activities shall receive priority use of indoor facilities. When 
available, the El Dorado Hills Community Services District offers facilities for 
rental by individuals and organizations, including: 

 
Indoor District Facilities  

• Community Activities Building (CAB) 
o Gym 
o Kitchen 
o Classroom 
o Exercise Room 

• Oak Knoll Club House 

• Pavilion 
 
Outdoor Picnic Areas  

• Kalithea Village Park 

• Peter Bertelsen Memorial Village Park 

• Promontory Community Park 

• Lake Forest Village Park 

• Valley View Sports Park 

• Heritage Village Park 

• Blackstone Village Park 
 
Athletic Fields - Use and Allocation of Athletic Fields see Policy 1160.   

 
1220.20 Guidelines for Use of District Facilities 

Sets forth facility use fees and processes for reserving and using District 
Facilities. This document is reviewed annually by staff and approved by the 
General Manager. 

 
1220.30 Standard facility use fees 

These fees  are reviewed annually by staff and recommendations are approved 
by the General Manager. Fees are set based upon similar facilities in the vicinity 
of El Dorado Hills, maintaining the District’s competitiveness in the market, and 
offsetting parks and facilities staff and maintenance costs. 

 
1220.30.01 Community residents, non-residents, business meetings, political 

activities, clubs or any other individual or business that is not non-
profit will pay the standard facility use fee. 

 
1220.30.02 Non-Profit organizations headquartered in El Dorado Hills and 

registered with the State of California, District Staff, and District 
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Board Members Directors will be given a 15% discount on standard 
facility use fees. 

 
Non-Profit organizations in El Dorado County and registered with 
the State of California, will be given a 10% discount on standard 
facility use fees. 
 
The Non-Profit overall discount for all organizations will not exceed 
$200. 

 
1220.30.03 District-sponsored groups or events, governmental agencies, 

District partners, and community advisory groups may be given 
additional discounts. These groups and organizations will be 
reviewed by the General Manager on an annual basis for eligibility. 

 
For Businesses or Private Enterprises use of facilities – see Policy 1190. 

 
 
Adopted: 1989; 
Amended: 1991; 1992; October 1994; June 1995; December 1996; June 2000; April 8, 2004; 
May 10, 2012; February 12, 2015; September 12, 2019; May 14, 2020  

 
- 114 -



 
1000 - GENERAL 

 
 

Policy Series 1000 - General Page 36 of 45 

POLICY TITLE: COMMUNITY RELATIONS 
POLICY NUMBER: 1230 
 
1230.10 Complaints by Constituents 

From time-to-time, constituents may have complaints regarding policies, 
procedures, or the actions or inactions of El Dorado Hills Community Services 
District employees. It is the intent of this policy to provide the means for 
adjudicating each complaint in a fair, impartial, and uniform manner. 
 
 Accordingly, this policy is designed to set forth strict guidelines which must be 
adhered to by constituents during the complaint process, including, but not limited 
to, a formal chain-of-command. No complaint will be heard at any level of the 
complaint process if the constituent has failed to seek redress of his/her 
grievance at the appropriate lower level(s), as set forth in this policy. 
A. A constituent shall pursue his/her complaint as follows: 

1. Level One 
Initially, the constituent shall attempt to resolve the matter through 
direct discussion with the individual employee of the District 
involved in the incident. If the matter is resolved to the satisfaction 
of the complaining party, then no further action shall be taken by 
the constituent. However, if the constituent is not satisfied with the 
proposed solution for resolving the complaint, the constituent may 
seek redress for his/her complaint as set forth in Level Two2. 

2. Level Two 
The constituent shall submit the complaint, in writing, to the 
immediate supervisor of the employee who was most directly 
involved in the incident which gave rise to the complaining, within 
five (5) business days after the informal conference pursuant to 
Level One above. The immediate supervisor shall provide a written 
response to the constituent within ten (10) business days after 
receiving the complaint. If the constituent is not satisfied with the 
proposed solution for resolving the complaint, or the time to 
respond to the complaint has expired, the constituent may seek 
redress for his/her complaint at Level Three3. 

3. Level Three 
The constituent shall present, in writing, the unresolved complaint 
to the General Manager. The General Manager may appoint a 
designee to respond to the complaint. The General Manager or 
his/her designee shall respond to the complaint, in writing, no later 
than ten (10) working business days following the receipt of the 
written complaint. The General Manager or designee has the right 
to convene a personnel conference to discuss the complaint. If the 
constituent is not satisfied with the proposed solution for resolving 
the complaint, the constituent may seek redress for his/her 
complaint at Level 4Four. 
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4. Level Four 
The constituent may request that the Board of Directors hear the 
complaint. If the constituent requests that the Board of Directors 
hear the complaint, the request shall be made in writing to the Clerk 
of the Board and General Manager, as secretary to the Board of 
Directors. No later than thirty (30) business days after the request 
for hearing is received, the Board shall instruct the General 
Manager to notify the constituent in writing of the Board's 
determination as to whether it will hold a hearing regarding the 
matter. 

5. A hearing will not be held by the Board of Directors on any 
complaint unless and until the Board has received the General 
Manager's written report concerning the complaint. The General 
Manager's report shall contain, but is not limited to, the following: 
a. The name of the employee(s) involved; 
b. A brief but specific summary of the nature of the complaint 

and the facts surrounding it sufficient to inform the Board and 
the employee(s) of the precise nature of the complaint and 
to enable the employee(s) to prepare a defense; 

c. A true copy of the signed original complaint; and 
d. A summary of the action taken by the General Manager or  

designee in connection with the complaint, with the General 
Manager's specific findings thatthat the disposition of the 
complaint at the General Manager's level has not been 
possible and the reasons therefore. 

e. If the Board decides to hold a hearing, the General Manager 
will notify the constituent of the time, place, and any 
appropriate conditions for conducting the hearing. All 
persons involved in the incident, giving rise to the complaint, 
may be requested to attend the hearing or meeting. The 
Board will give each party involved a reasonable opportunity 
to explain or clarify his/her position with respect to the 
incident. Complaints heard by the Board pursuant to this 
policy will be considered in open session or in closed session 
as appropriate to the issue and in accordance with law. The 
decision of the Board following the hearing shall be final. 

f. If the Board decides not to hold a hearing, the decision of the 
General Manager and/or his/her designee will be considered 
final. 

g. The Board either individually, or collectively, shall not 
consider any complaint presented to them, in any manner or 
form, unless and until the constituent has attempted to 
resolve his/her complaint as set forth above. 

 
See Policy 23620 Grievance Procedures 

 

 
- 116 -



 
1000 - GENERAL 

 
 

Policy Series 1000 - General Page 38 of 45 

1230.20 Complaints by Employees - See Policy 23620 Grievance Procedures  

 
 
Adopted: June 10, 1993 
Amended: September 12, 2019 
  

 
- 117 -



 
1000 - GENERAL 

 
 

Policy Series 1000 - General Page 39 of 45 

POLICY TITLE: AGENDA SUBSCRIPTIONSDISTRIBUTION/PUBLIC 
RECORD DUPLICATION 

POLICY NUMBER: 1235 
 
1235.10 Board meeting and committee meeting agendas shall be posted in accordance 

with state open-meeting laws. Agendas will be made available free of charge at 
the public service counter (Resident Services Office), posted in the publicly 
accessible kiosk, on the Districts website,  and during the meeting itself. 

 
1235.20 The District shall provide board and committee agendas on an annual 

subscription basis, available by both postal mail and email. Staff shall establish 
fees for such subscriptions which at leaste reimburse the District for costs 
associated with processing subscription. Fees will be revieweds periodically to 
insure adequacy with charges levied by other public agencies. 

 
1235.30 Agenda subscriptions shall be available for the following: 

A. Board of Directors Regular and Special Meetings 
B. Board Director Committee Meetings 
C. Design Review Committee Meetings (appointees from the Board of 

Directors) 
B.D. CAC Committee Meetings (appointees from the Board of Directors) 
C.E. Board Committee Meetings (excluding DRC) and 
D.F. All Other Publicly Posted District MeetingsAgendas 

 
1235.40 Subscriptions will be on an annual, January 1-December 31 period. Agenda 

subscription fees will be prepaid annually. Fees may be prorated the first year of 
an individual subscription only. 

 
1235.50 The District shall make any information, which is a legal public, record available 

to members of the public requesting a copy. Staff shall establish and maintain 
fees for providing copies of printed or otherwise recorded public records. Such 
Ffees shall be set by the General Manager, or his/her designee. 

 
1235.60 Duplication of other information and documentation will be available to the public 

on a fee-for-service basis. Members of the public may request a copy of specific 
document at a charge according to the Districts published per-copy charge. 
Requests for copies of information which is not specific to a document of which 
requires staff compilation, research or search for non-district information, shall be 
subject to published staff-time charges in addition to published copy fees. 

 
 
Amended: May 10, 2012; September 12, 2019  

Commented [BD2]: Is this something that we find still 
relevant to keep in the policy? Should we update it to 
reflect the current practice of signing up for the 
Constant Contact email list? 

Commented [BD3]: Remove? We don't have a 
subscription plan in place for this... 
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POLICY TITLE: REQUEST FOR PUBLIC RECORDS 
POLICY NUMBER: 1240* 
 
General 
Public records maintained by the District shall be available for inspection during the regular 
business hours of the District. The General Manager, or his or her designee, shall be the official 
custodian of District records and shall make any nonexempt records freely available to the 
public in accordance with Government Code section 6250 et seq. The District may refuse to 
make available records that are exempt from disclosure pursuant to Government Code section 
6254 or other applicable law. The District shall not disclose records that assess vulnerability to 
terrorist attack or other criminal acts intended to disrupt the District’s operations or the 
disclosure of which would compromise the workplace security of the District’s facilities, 
operations, or personnel. 
 
Guidance for District Employees 
Employees shall not make any promise or statement assuring confidential treatment of any 
record given to the District. All requests for inspection or copies of public records, other than 
forms and documents routinely distributed to the public, shall be forwarded to the General 
Manager (or his or her designee) to determine whether a record is exempt from disclosure. 
District employees shall not provide to anyone who does not work for the District any record 
deemed exempt from disclosure by the General Manager, or his or her designee, without 
express authorization from the General Manager. The General Manager shall have the sole 
authority to disclose exempt documents. All records created by the District’s legal counsel are 
protected by the attorney/client privilege and are exempt from disclosure. The General 
Manager, or his or her designee, shall not disclose such records to anyone not employed by 
the District without first consulting with the District’s legal counsel. 
 
All Proposals submitted in response to a request for proposal (RFP) become the property of 
the District and under Government Code § 6250 et. seq. are public records which may be 
subject to public review. The RFP should generally provide that except for price or other 
portions marked confidential (such as trade secrets when applicable) the public will have 
access to a submittal. However, in special circumstances where the public interest in the 
confidentiality of submittals outweighs the public interest in disclosure, the RFP may provide 
for confidentiality of submittals for that particular project. In such special circumstances, the 
General Manager, or his or her designee, shall consult with the District’s legal counsel for 
assistance in preparing the RFP for public distribution. 
 
Requests for Inspection or Copies of District Records 
Members of the public who wish to inspect or obtain copies of any public record must submit 
their request to the office of thein writing to the General Manager and Clerk of the Board, or 
through the online form, specifying the desired records. Requests should be specific, focused 
and not unreasonably interfere with the ordinary business operations of the District. The 
request should sufficiently describe records so that identification, location and retrieval of the 
records can be achieved in a timely manner by District personnel, and should include the name 
and address of the requestor and a telephone number and/ or email address where the 
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requestor can be reached for questions of clarification that will help to identify and locate the 
appropriate records for retrieval.  
 
The District’s Search for and Review of Responsive Records 
A reasonable effort will be made to locate requested records. If the document requested cannot 
be located after a reasonable search, the requesting party shall so be advised. The District 
shall, within 10 days of receipt of the request, determine whether the request, in whole or in 
part, seeks disclosable public records that are in the possession of the District and shall 
promptly notify the requestor of the determination by sending the requestor a letter of 
determination. 
 
In unusual circumstances, the District may extend the 10 days for the determination by up to 
14 additional days by written notice, setting forth the reasons for the extension and the date 
upon which the determination will be made. “Unusual circumstances” include instances where 
the records are located off site, the request is for a voluminous amount of separate records, 
the District needs to consult with another agency having a substantial interest in the 
determination, or where there is a need to compile or extract data. 
 
If the District determines that the request seeks disclosable records, the District will state an 
estimated date and time when the records will be made available in its letter of determination. 
The District will not delay in producing the disclosable records but may designate an estimated 
date for production which is later than the 10 or 14 additional days permitted by law for the 
initial determination in order to review, redact as necessary and copy responsive documents. 
If the District determines that the records requested are not disclosable, it will state the reasons 
therefore in its letter of determination and the name and title of the person responsible for the 
denial.  
 
Inspection of District Records 
A member of the public requesting inspection of District records shall be assisted by the 
General Manager, or his or her designee, during regular office hours at a time arranged 
between the District and requestor. The operational functions of the District will not be 
suspended to permit inspection of records during periods in which District personnel in the 
performance of their duties reasonably require such records. Physical inspection of the records 
shall be permitted within the District's offices and under the conditions determined by the 
District. District employees shall not provide records deemed to be exempt from disclosure by 
the General Manager, or his or her designee, to members of the public.  
 
Upon either the completion of the inspection or the oral request of department personnel, the 
person conducting the inspection shall relinquish physical possession of the records. Persons 
inspecting District’s records shall not destroy, mutilate, deface, alter, or remove any such 
records from the District office. The District reserves the right to have District personnel present 
during the inspection of records in order to prevent the loss or destruction of records. 
 
Advance Payment Required for Copies of District Records 
After the District has completed its search for records that are responsive and disclosable, 
District personnel shall notify the requestor that the records are available. The notice of 
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availability shall include the number of pages and total cost for copying. District employees 
shall promptly provide copies of the records to the requestor upon the advance payment of ten 
cents ($.10) per page to cover the direct costs of duplication. Postage fees incurred in mailing 
such copies shall also be charged to the requestor. 
 
Copies of maps, or blueprints will be supplied at the actual cost to the District for reproduction 
by an outside service, including the hourly wage for actual staff time spent delivering and 
picking up the copies. Expected costs of reproduction will be collected in advance of 
reproduction.  
 
Records Prepared and Filed in Accordance with the Political Reform Act 
Records prepared and filed in accordance with the Political Reform Act (conflict of interest 
code, statements of economic interest, campaign statements) are public records subject to 
inspection and reproduction during the District’s regular business hours, commencing as soon 
as practicable, but no later than the second business day following the day the request for 
inspection was received. Copies shall be provided at a charge of ten cents ($.10) per page. 
Pursuant to Government Code Section 81008, a retrieval fee of five dollars ($5.00) per request 
may be charged for copies of reports and statements which are five years old or more. 
 
 
 
Adopted: August 8, 2013  
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* Approved: August 8, 2013 - Approved as Policy No. 1160 due to staff error; renamed Policy 
1240) 
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POLICY TITLE: SUSTAINABILITY POLICY 
POLICY NUMBER: 1245* 
 
The purpose of the Sustainability Policy is to sustain the use, development and protection of 
resources being consumed at a rate and in a manner that meets the current needs and enables 
the El Dorado Hills Community Services District (District) to enhance the quality of life for 
current and future community members. Through this policy, the District, Board of Directors 
and staff shall promote and implement specific actions to achieve goals for cost effective, long-
term sustainable operations. 
 
The following policy objectives are to increase the District’s overall sustainability to ensure 
resources are available for future generations at all properties: 
 

• Sustainable Design and Construction 
• Energy Efficiency 
• Water Reductions and Management 
• Solid Waste Management and Reductions (Requirements of Assembly Bill 939) 
• Sustainable Procurement 
• Greenhouse Gases (GHG) Reductions 
• Financial Sustainability 
• Habitat and Wildlife Protections 
• Organizational Commitment and Sustainable Culture 

 
Implementation of the Sustainability Policy is the primary responsibility of staff, as directed by 
the Sustainability Advisory Committee, with oversight from the General Manager and Board of 
Directors or designee. 
 
Metrics and reporting will be completed annually. Each sustainability project or initiative will be 
assigned a sponsor who will be accountable to ensure the project meets all timelines, cost 
expenditures, training, measurable outcomes and provides opportunities for continuous quality 
improvement. The project sponsor will provide a written report to the Sustainability Advisory 
Committee detailing the completion of each project with reported outcomes. 
 
The District’s Sustainability Advisory Committee is comprised of two Board members, five 
internal colleagues and up to two external community volunteers who all serve at the pleasure 
of the Board. The Committee provides oversight and accountability for developing and 
implementing a culture and specific procedures to meet policy objectives. The Sustainability 
Advisory Committee operates as a steering committee, accountable to the General Manager 
and the Board of Directors, with responsibility for providing regular updates and 
recommendations to support the policy objectives. Department Heads and other budget 
managers will retain budget expenditure authority. 
 
Annually, the General Manager will submit a report to the Board of Directors with a detailed 
analysis outlining the District’s return on investment based on policy objectives, timelines, cost 
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analysis, measureable outcomes, training, and opportunities for continuous quality 
improvement for each approved project. 
 
 
Adopted: August 10, 2017 
 
*(Originally Adopted as Policy No. 4100; 08/12/2021 - Moved and renamed to Policy 1245) 
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POLICY TITLE: CODE OF ETHICS 
POLICY NUMBER: 4010 
 

4010.05 Our Core Beliefs and Values 
We have a set of timeless, enduring beliefs that are ingrained in the way we think and 
act. These values guide our choices, defining for us the right courses of action, the 
clearest directions, and the preferred responses. Consistent with these values, we set 
our objectives, formulate our strategies, and judge our results. By embracing these 
values, we will achieve our ultimate vision and core purpose. 

 
4010.05.1 Our Foundation is Based on Uncompromising Integrity 

We are committed to conduct our business in an ethical and professional 
manner, in compliance with applicable laws, regulations, and codes.  We 
strive to be correctly perceived as an ethical and professional 
organization of dedicated and competent individuals of the highest 
integrity and credibility, producing quality, value added services that 
contribute significantly to the needs of our customers and community. 

 
4010.05.2 We are Dedicated to Excellence 

We are committed to strive to be the Community Services District of 
choice by: 
• Continuously improving as we pursue Excellence in every aspect 

of our business; 
• Being fiducially responsible and efficient in the use of the 

resources entrusted to us; 
• Eliminating waste and bureaucracy; 
• Understanding that our community defines quality; 
• Being dedicated to consistently exceeding our community’s 

expectations; 
• Continually striving to provide the very best in service and value; 
• Taking individual and organizational ownership and responsibility 

for actions and their results; and 
• Embracing the value of change. 

 
4010.05.3 We are Dedicated to Customer Service 

Exceeding our community’s expectations in quality, service and value is 
vital to the success of the Community Services District.  

 

We are committed to exceeding our community’s expectations and to 
maintain their trust and loyalty by: 
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• Being ethical and professional in all our dealings with our 
community 

• Being a responsive, effective, and cost efficient organization that 
supplies value added quality services that exceed our 
community’s expectations 

• Striving to continually understand and meet the changing 
expectations of our community through teamwork, 
empowerment and innovation 

• Recognizing the value of sustainability 
 
4010.05.4 Our Strength is in our People  

The collective talents of the Districts employees comprise our most 
important asset. 

 
We are committed to providing an organization and operating 
environment that attracts, nurtures, stimulates, and rewards employee 
professionalism and creativity. Our success will be achieved only through 
inspired people operating in an environment that promotes: 
• Integrity and excellence 
• Mutual trust, respect, and dignity 
• Openness, sharing, and honesty 
• Empowerment and teamwork 
• Passion and commitment 
• Innovation and risk taking 
• The recognition and sharing of accomplishments of success, and 

rewards of achievement 
• The value of diversity 

 
4010.05.5 We Recognize the Value of Sustainability 

Preservation of our natural resources and park infrastructure is of the 
highest importance. 

 
We are committed to providing policy and operational procedures that 
protect the environment and encourage employees and community to 
be informed, sensitive and passionate about protecting our natural 
resources. 
• Understanding our natural system 
• Stewardship of the built and natural system 
• Maintaining versatile resources 
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• Flexibility to address changing technology and demographics 
• Preservation of legacy for future generations 

 
Dated: 6/22/2006 
Revised: 8/14/2014 
 
4010.10 The Board of Directors of El Dorado Hills Community Services District is committed to 

providing excellence in legislative leadership that results in the provision of the highest 
quality of services to its constituents. In order to assist in the government of the 
behavior between and among members of the Board of Directors, the following rules 
shall be observed: 

 
4010.10.1 The dignity, style, values, and opinions of each Director shall be 

respected. 
 
4010.10.2 Responsiveness and attentive listening in communication is encouraged. 
 
4010.10.3 The needs of the District's constituents should be the priority of the 

Board of Directors. 
 
4010.10.4 The primary responsibility of the Board of Directors is the formulation 

and evaluation of policy. Routine matters concerning the operational 
aspects of the District are to be delegated to professional staff members 
of the District. 

 
4010.10.5 Directors should commit themselves to emphasizing the positive, 

avoiding double talk, hidden agendas, gossip, backbiting, and other 
negative forms of interaction. 

 
4010.10.6 Directors should commit themselves to focusing on issues and not 

personalities. The presentation of the opinions of others should be 
encouraged. Cliques and voting blocks based on personalities rather than 
issues should be avoided. 

 
4010.10.7 Differing viewpoints are healthy in the decision-making process. 

Individuals have the right to disagree with ideas and opinions, but 
without being disagreeable. Once the Board of Directors takes action, 
Directors should commit to supporting said action and not create barriers 
to the implementation of said action. 
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4010.11 Directors should practice the following procedures: 
 

4010.11.1 In seeking clarification on informational items, Directors may directly 
approach professional staff members to obtain information needed to 
supplement, upgrade, or enhance their knowledge to improve legislative 
decision making, remaining aware of, and not conflicting with, the staff 
members’ regular duties. 

 

4010.11.2 In handling complaints from residents and property owners of the 
District, said complaints should be referred directly to the appropriate 
staff member. 

 

4010.11.3 In handling items related to safety, concerns for safety or hazards, should 
be reported to the General Manager or to the District office. Emergency 
situations should be dealt with immediately by seeking appropriate 
assistance. 

 
 

4010.11.4 In seeking clarification for policy-related concerns, especially those 
involving personnel, legal action, land acquisition and development, 
finances and programming, said concerns should be referred directly to 
the General Manager. 

 
4010.12 When approached by District staff concerning specific District policy, Directors should 

direct inquiries to the appropriate staff supervisor. The chain of command should be 
followed. (See organization chart) 

 
4010.13 The work of the District is a team effort. All individuals should work together in the 

collaborative process, assisting each other in conducting the affairs of the District. 
 
4010.14 When responding to constituent requests and concerns, Directors should be courteous, 

responding to individuals in a positive manner and routing their questions through 
appropriate channels and to responsible management staff 

 
4010.15 Directors should develop a working relationship with the General Manager wherein 

current issues, concerns and District projects can be discussed comfortably and openly. 
 
4010.16 Directors should function as a part of the whole. Issues should be brought to the 

attention of the Board as a whole, rather than to individual members selectively. No 
Director should discuss or hear matters with another Director on issues that may come 
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before the Board, unless such activity occurs during a meeting scheduled and noticed 
pursuant to the Ralph M. Brown Act. 

 
4010.17 Directors are responsible for monitoring the District's progress in attaining its goals and 

objectives, while pursuing its mission. 
 
 
 
Amended: August 14, 2014  
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POLICY TITLE: ATTENDANCE AT MEETINGS 
POLICY NUMBER: 4020 
 
4020.10 Members of the Board of Directors shall attend all regular and special meetings of the 

Board unless there is good cause for absence. 
 
4020.20 A vacancy shall occur if any member ceases to discharge the duty of his/her office for 

the period of three (3) consecutive months except as authorized by the full Board of 
Directors. 

 
 
 
Revised: August 18, 2014 
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POLICY TITLE: REMUNERATION AND REIMBURSEMENT 
POLICY NUMBER: 4030 
 
 
4030.20 Members of the Board of Directors shall be reimbursed for all legitimate expenses 

incurred in attending any meetings or in making any trips on official business of the 
Board when so authorized in accordance with Policy No. 4090. 

 
4030.30 Reimbursement for the cost of the use of a Director's vehicle shall be on the basis of 

total miles driven and at the rate specified in the Internal Revenue Service Guidelines in 
effect at the time of the vehicle usage. 

 
4030.40 Elected Board members may receive a stipend for services not to exceed one hundred 

dollars ($100) for each day of service not to exceed compensation for more than six (6) 
days of services in a month. (Government Code § 61047 (a)); 

 
4030.50 For the purposes of Policy No. 4030.40, "day of service" includes only activities listed 

Policy No. 4090.100 (A) through (E). 
 
4030.60 Board committees may call a meeting as the need arises, but must receive subsequent 

approval of the Board of Directors to qualify as a day of service. 
 
4030.70 The Board of Directors may approve all meetings that may qualify as a day of service at 

its regular meeting each month. 
 
4030.80 Directors shall provide a written report to the full Board of Directors regarding the 

members’ participation in trainings, conferences, or other agency meetings otherwise 
not regularly scheduled by the District. Directors are not required to submit a written 
report for participation in standing Sub-committees or Ad Hoc meetings of the Board. 
(Government Code § 61047); 

 
4030.90 Special and regular meetings of the Board of Directors do not require approval by the 

Board of Directors to be scheduled. 
 
 
 
Amended: August 14, 2014  
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POLICY TITLE: BOARD PRESIDENT 
POLICY NUMBER: 4040 
 
4040.10 The President of the Board of Directors shall serve as chairperson at all Board meetings. 

He/she shall have the same rights as the other members of the Board in voting, 
introducing motions, resolutions and ordinances, and any discussion of questions that 
follow said actions. Duties include, but are not limited to: approving agendas, signing 
checks, minutes, ordinances, and resolutions. 

 
4040.20 In the absence of the President, the Vice President of the Board of Directors shall serve 

as chairperson over all meetings of the Board. If the President and Vice President of the 
Board are both absent, the President may designate a member of the Board or the 
remaining members present shall select one of those present to act as chairperson of 
the meeting. 

 
 
 
Revised: August 18, 2014 
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POLICY TITLE: MEMBERS OF THE BOARD OF DIRECTORS 
POLICY NUMBER: 4050 
 
4050.10 Directors shall thoroughly prepare themselves to discuss agenda items at meetings of 

the Board of Directors. Information may be requested from staff before meetings. 
Directors shall not copy other Board members on any such requests or forward copies 
of records or emails they receive to other Board members. 

 

4050.10.1 Information that is requested before meetings shall be distributed only 
through the General Manager or designee, and each Director will receive 
all information being distributed. Directors should not exchange 
information or otherwise discuss with each other any item of business 
that is within the subject matter jurisdiction of the Board, outside of a 
duly noticed public meeting. Any writing that is a public record that is 
maintained by the District or otherwise distributed to members of the 
Board may be subject to disclosure under the requirements of the 
California Public Records Act, Section 54957.5. 

 
4050.20 Directors shall, at all times, conduct themselves with courtesy to each other, to staff and 

to members of the audience present at Board meetings. 
 
4050.30 Directors shall defer to the President for conduct of meetings of the Board, but shall be 

free to question and discuss items on the agenda. All comments should be brief and 
confined to the matter being discussed by the Board. 

 
4050.40 At the meeting during which an item is being discussed, Directors may request for 

inclusion into minutes, brief comments pertinent to an agenda item. If desired, this may 
include a position on an abstaining or dissenting vote. 

 
4050.50 Directors shall abstain from participating in consideration on any item involving a 

personal or financial conflict of interest. Unless such a conflict of interest exists, 
Directors should not abstain from the Board's decision-making responsibilities. 

 
4050.60 Requests by individual Directors for substantive information and/or research from 

District staff will be channeled through the General Manager or designee. 
 
 
 
Amended: August 14, 2014  
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POLICY TITLE: COMMITTEES OF THE BOARD OF DIRECTORS 
POLICY NUMBER: 4060 
 
4060.10 Ad Hoc Committees: 

The President shall appoint such ad hoc committees as may be deemed necessary or 
advisable by the Board. The duties of the ad hoc committees shall be outlined at the 
time of appointment, and the committee shall be considered dissolved when its final 
report has been made. 

 
4060.20 Standing Sub-Committees: 

The following shall be standing committees of the Board: 
 

4060.20.1  Parks and Planning Committee 
 

4060.20.2  Recreation and Volunteer Committee 
 

4060.20.3  Administration and Finance Committee 
 

4060.20.4 Compliance and Design Review Committee 
 
4060.30 The Board President shall appoint and publicly announce the members of the standing 

committees for the ensuing year no later than the Board's regular meeting in January. 
 
4060.40 The Board's standing committees may be assigned to review District functions, activities, 

and/or operations pertaining to their designated concerns, as specified below. Said 
assignment may be made by the Board President, a majority vote of the Board, or on 
their own initiative. The committees shall meet as needed. 

 

4060.40.1 All committee meetings shall conform to applicable open meeting laws 
as outlined in the Ralph M. Brown Act. 

 
4060.50 The Board's standing Parks and Planning Committee shall be concerned with the 

formulation of plans and policies for arranging, realizing, and/or recommending the 
acquisition, design, and development of District parks and facilities. 

 
4060.60 The Board's standing Recreation and Volunteer Committee shall be concerned with the 

development, implementation and marketing of recreation programs; including 
customer service, policies, procedures, staffing, budget and community group relations. 
The committee shall recommend polices on the District’s overall volunteer program and 
projects. 
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4060.70 The Board's standing Administration and Finance Committee shall be concerned with 
the functions, activities, operations, compensation and welfare of District staff, as well 
as the financial management of the District, including the preparation of an annual 
budget and major expenditures. 

 
4060.80 The Board's standing Compliance and Design Review Committee shall be concerned with 

the review of community member appeals in relation to CC&R functions; volunteer 
application review; citizen committee volunteer and committee operations review. 

 
 
 
Amended: August 14, 2014 
  

 
- 135 -



 
 

Policy Series 4000 – Board of Directors 
 
 

 

Page 12 of 19 
 

POLICY TITLE: BASIS OF AUTHORITY 
POLICY NUMBER: 4070 
 
4070.10 The Board of Directors is the unit of authority within the District. Apart from his/her 

normal function as a part of this unit, Directors, with the exception of the Board 
President, have no individual authority to act on behalf of the District. As individuals, 
Directors may not commit the District to any policy, act, or expenditure. However, the 
Board President has the authority to act on behalf of the Board within the parameters 
outlined in policy. 

 
4070.20 Directors do not represent any fractional segment of the community, but are, rather, a 

part of the body, which represents and acts for the community as a whole. 
 
 
 
Amended: August 18, 2014 
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POLICY TITLE: MEMBERSHIP IN ASSOCIATIONS 
POLICY NUMBER: 4080 
 
4080.10 The Board of Directors shall ordinarily hold membership in and attend meetings of such 

national, state, and local associations as may exist which have applicability to the 
functions of the District, and shall look upon such memberships as an opportunity for 
in-service training. 

 
4080.20 The District Board members interested in serving on the boards of committees of such 

associations shall be encouraged to do so. Expenses for such activity may be reimbursed 
pursuant to Policy Number 4090 and Government Code Section 61047, but such 
expenses must be approved in advance by the full Board. 

 
 
 
Amended: August 18, 2014 
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POLICY TITLE: TRAINING, EDUCATION AND CONFERENCES 
POLICY NUMBER: 4090 
 
4090.10 Members of the Board of Directors are encouraged to attend educational conferences 

and professional meetings when the purpose of such activities is to improve District 
operation. Funding for such will be approved in the annual budget. 

 
4090.10.01 Board Directors will successfully complete good governance training 

through the Special District Leadership Academy offered by the Special 
District Leadership Foundation, within one year of an initial appointment, 
and will renew such training at a minimum every two (2) years thereafter. 

 
4090.20 The District shall use the Internal Revenue Service’s (IRS) rates for reimbursement of 

travel, meals, lodging, and other actual and necessary expenses as established in IRS 
Publication 463 or any successor publication. 

 
4090.30 All expenses, which do not fall within the adopted travel reimbursement policy or the 

IRS reimbursable rates, shall be approved before the expense is incurred by the Board 
of Directors at a public meeting. No reimbursement or stipend will be made if a meeting 
or event is not approved in advance by the Board. If a meeting or event has been 
approved by the Board, no further approval is necessary to authorize a Director to 
attend a meeting or event in the place of a Director that is unable to attend.  

 
4090.40 Lodging costs shall not exceed the maximum group rate published by the conference or 

activity sponsor. 
 
4090.50 Directors shall use government and group rates offered by a provider of transportation 

or lodging services for travel and lodging when available. 
 
4090.60 The District shall provide expense report forms to be filed by Directors for 

reimbursement for actual and necessary expenses incurred on behalf of the local agency 
in the performance of official duties. 

 
4090.60.1 Alcohol purchases are prohibited expenses of the District and will not be 

accepted as an approved reimbursable expense. 
 
4090.70 Directors shall submit expense reports within thirty (30) days and the receipts 

documenting each expense shall accompany the reports. 
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4090.80 Directors shall provide brief written reports on trainings, events, or conferences 
attended at the expense of the District at the next regular meeting of the Board when 
applicable for posting purposes. Otherwise, this report will be moved to the next regular 
scheduled meeting. 

 
4090.90 Members of the Board may waive any or all of the payments permitted.(Government 

Code § 61047 (d)); 
 
4090.100 Activities for which Directors are eligible for reimbursement include: 

A. A District meeting conducted pursuant to the Ralph M. Brown Act (Government 
Code §§ 54950, § 61047); 

B. Representation at a public event provided that the Board of Directors has 
previously approved the member’s representation at a Board of Directors' 
meeting and that the member delivers a written report to the Board of Directors 
regarding the member's representation at the next Board of Directors’ meeting 
following the public event (Government Code § 61047); 

C. Representation of the District at a public meeting or public hearing conducted 
by another public agency provided the Board has previously approved the 
member’s representation and that the member delivers a written report to the 
Board regarding the member’s representation at the next Board meeting 
following the public meeting or public hearing (Government Code § 61047); 

D. Representation of the District at a meeting of a public benefit nonprofit 
corporation on whose board the District has membership, provided that the 
Board of Directors has previously approved the member’s representation at a 
Board of Directors’ meeting and the member delivers a written report to the 
Board of Directors regarding the member’s representation at the next Board of 
Directors’ meeting following the corporation’s meeting (Government Code § 
61047); 

E. Participation in a training program on a topic that is directly related to the 
District, provided that the Board of Directors has previously approved the 
member’s participation at a Board of Directors’ meeting and the member 
delivers a written report to the Board of Directors regarding the member’s 
participation at the next Board of Directors’ meeting following the training 
program. (Government Code § 61047). 

 
4090.110 A Director shall not attend a conference or training event for which there is an expense 

to the District if it occurs after they have announced their pending resignation, or if it 
occurs after an election in which it has been determined that they will not retain their 
seat on the Board. A Director shall not attend a conference or training event when it is 
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apparent that there is no significant benefit to the District. Activities for which Directors 
are not eligible for reimbursement include: 
A. Political activities 
B. Other meetings or events for which a Director has not received prior approval by 

the full Board 
 
 
 
Amended: August 14, 2014; December 13, 2018 
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POLICY TITLE: TABLET POLICY 
POLICY NUMBER: 4095 
 
4095.10 Purpose 

Use of a tablet computer (“tablet”) will assist El Dorado Hills Community Services District 
("District") Board Directors in the efficient performance of their duties as Board 
Directors. Consistent with the District’s Sustainability Policy, the use of the tablet will 
also reduce paper and photocopying costs. This Policy is adopted by the Board and 
constitutes its mutual statement of what are, and are not, appropriate uses for this 
important technology tool and its care and maintenance. 
 
This Policy does not attempt to cover every situation that may arise in connection with 
the use of the tablet. The Board acknowledges District issued tablets are only to be used 
to conduct District business, and that a Board Director’s use of the tablet for personal 
matters is prohibited. The District will no longer provide paper meeting packets if the 
Board Director chooses to accept a tablet. One hard copy of the paper meeting packet 
will still be available at every District Board meeting. Qualifying productivity applications 
may be installed and used for processing District e- mail, file management (such as 
Dropbox), and documents (such as PDF Expert).  

 
4095.020 Receipt of Tablets 

IT Management will issue each Board Director a tablet and charger along with a cover 
or case/keyboard, stylus and adapter(s). Any additional tablet accessories will be 
reviewed and approved by the full Board of Directors. Board Directors must utilize a 
District issued email account. Applications for e-mail, file management, and document 
processing will be installed by IT Management on the tablet and shall be used to send 
Board Directors official District documents, including, but not limited to, Board agendas, 
staff reports, and meeting packets. Board Directors may also use the tablet to send e-
mails relating to District business. 

 
4095.030 Care of Tablets 

Each Board Director is responsible for the general care of the tablet issued. Tablets must 
remain free of any writing, drawing, stickers or labels that are not the property of the 
District. Only a clean, soft cloth should be used to clean the screen. Tablets that 
malfunction or are damaged must be reported to IT Management and the General 
Manager. The District will be responsible for having the malfunctioning unit repaired. 
 
Tablets that have been damaged from misuse, neglect or accidental damage (in the sole 
and exclusive judgment of the General Manager) will be repaired by the District, with 
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the cost borne by the Board Director. Damage includes, but is not limited to; broken 
screens, cracked plastic pieces, and inoperability. If the cost to repair the tablet exceeds 
the cost of purchasing a new device, the Board Director shall pay the full replacement 
value. 

 
4095.040 Software on Tablets 

The software and applications installed by the District must remain on the tablets in 
usable condition and be readily accessible at all times. From time to time, the District 
may add or upgrade software applications for use by the Board such that Board 
Directors may be required to check in their tablets with IT Management for periodic 
updates and synching. Board Directors should report any malfunction in software and 
applications to IT Management and the General Manager. Any software, e-mail 
messages, or files downloaded via the Internet into the District systems become the 
property of the District and may only be used in ways that are consistent with applicable 
licenses, trademarks or copyrights, and the District's record retention policy. If technical 
difficulties occur or illegal software is discovered, the tablet computers will be remotely 
wiped clean and restored to factory default. The District does not accept responsibility 
for the loss of any software, electronic content or documents deleted due to a remote 
wipe and restore. 

 
4095.050 Acceptable Use 

The tablets, internet, and e-mail access provided are tools for conducting District 
business. Thus, Board Directors’ use of such tools will be solely for District business 
related purposes. All of the District's computer systems, including the tablets, are 
considered to be public property. All documents, files, and e-mail messages created, 
received, stored in, or sent from any District tablet are considered public records, 
subject to disclosure to the public pursuant to the California Public Records Act (with 
only limited exceptions), and are considered the property of the District. 
 
The tablet and all data and applications contained on the tablet are intended for District 
business and are the property of the District, regardless of the content and including any 
personal communications or personal data. As a result, Board Directors should be 
aware, and by signing this Policy and accepting a District tablet agree, that they 
understand the tablet and all data and applications contained on the tablet are not 
private or confidential. The Board Directors should have no expectation of privacy with 
respect to any use of the tablet or the applications installed on the tablet. 
 
Board Directors shall not use the tablets in any way as to violate federal, state, or local 
laws, including but not limited to; the public meeting requirements of the Ralph M. 
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Brown Act. Board Directors shall not use the tablets in any way that would violate a 
District Policy that applies to the Board and/or to Board Directors. 
 
Board Directors shall not use the tablets for personal business or any other purpose not 
related to District business. 
 
Board Directors shall not use the tablets to deliberately propagate any virus or other 
hostile computer program or file, to disable or overload any computer system or 
network, or to circumvent any system intended to protect the privacy or security of 
another user. 

 
4095.060 Return of Tablets 

Board Directors shall return their tablet to the General Manager when the Board 
Director’s term and service on the Board has ended. Upon return of the tablet to the 
District and following the preparation of any appropriate backup files, the tablet will be 
wiped clean of any and all information at the end of a Board Directors term and service. 

 
4095.070 Compliance with Policy 

The District reserves the right to inspect any and all files stored on tablets that are the 
property of the District in order to ensure compliance with this Policy. Board Directors 
do not have any personal privacy right in any matter created, received, stored in, or sent 
from any District issued tablet. Non-compliance with District policy will result in loss of 
equipment use privileges. 

 
 
 
Adopted: April 14, 2017 
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POLICY TITLE: CODE OF ETHICS 

POLICY NUMBER: 4010 
 

4010.05 Our Core Beliefs and Values 
We have a set of timeless, enduring beliefs that are ingrained in the way we think 
and act. These values guide our choices, defining for us the right courses of 
action, the clearest directions, and the preferred responses. Consistent with 
these values, we set our objectives, formulate our strategies, and judge our 
results. By embracing these values, we will achieve our ultimate vision and core 
purpose. 

 
4010.05.1 Our Foundation is Based on Uncompromising Integrity 

We are committed to conduct our business in an ethical and 
professional manner, in compliance with applicable laws, 
regulations, and codes.  We strive to be correctly perceived as an 
ethical and professional organization of dedicated and competent 
individuals of the highest integrity and credibility, producing quality, 
value added services that contribute significantly to the needs of 
our customers and community. 

 
4010.05.2 We are Dedicated to Excellence 

We are committed to strive to be the Community Services District 
of choice by: 
• Continuously improving as we pursue Excellence in every 

aspect of our business; 
• Being fiducially responsible and efficient in the use of the 

resources entrusted to us; 
• Eliminating waste and bureaucracy; 
• Understanding that our community defines quality; 
• Being dedicated to consistently exceeding our community’s 

expectations; 
• Continually striving to provide the very best in service and 

value; 
• Taking individual and organizational ownership and 

responsibility for actions and their results; and 
• Embracing the value of change. 

 
4010.05.3 We are Dedicated to Customer Service 

Exceeding our community’s expectations in quality, service and 
value is vital to the success of the Community Services District.  

 

We are committed to exceeding our community’s expectations and 
to maintain their trust and loyalty by: 
• Being ethical and professional in all our dealings with our 

community 
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• Being a responsive, effective, and cost efficient organization 
that supplies value added quality services that exceed our 
community’s expectations 

• Striving to continually understand and meet the changing 
expectations of our community through teamwork, 
empowerment and innovation 

• Recognizing the value of sustainability 
 
4010.05.4 Our Strength is in our People  

The collective talents of the Districts employees comprise our most 
important asset. 

 
We are committed to providing an organization and operating 
environment that attracts, nurtures, stimulates, and rewards 
employee professionalism and creativity. Our success will be 
achieved only through inspired people operating in an environment 
that promotes: 
• Integrity and excellence 
• Mutual trust, respect, and dignity 
• Openness, sharing, and honesty 
• Empowerment and teamwork 
• Passion and commitment 
• Innovation and risk taking 
• The recognition and sharing of accomplishments of success, 

and rewards of achievement 
• The value of diversity 

 
4010.05.5 We Recognize the Value of Sustainability 

Preservation of our natural resources and park infrastructure is of 
the highest importance. 

 
We are committed to providing policy and operational procedures 
that protect the environment and encourage employees and 
community to be informed, sensitive and passionate about 
protecting our natural resources. 
• Understanding our natural system 
• Stewardship of the built and natural system 
• Maintaining versatile resources 
• Flexibility to address changing technology and 

demographics 
• Preservation of legacy for future generations 

 
Dated: 6/22/2006 
Revised: 8/14/2014 
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4010.10 The Board of Directors of El Dorado Hills Community Services District is 
committed to providing excellence in legislative leadership that results in the 
provision of the highest quality of services to its constituents. In order to assist in 
the government of the behavior between and among members of the Board of 
Directors, the following rules shall be observed: 

 
4010.10.1 The dignity, style, values, and opinions of each Board Director shall 

be respected. 
 
4010.10.2 Responsiveness and attentive listening in communication is 

encouraged. 
 
4010.10.3 The needs of the District's constituents should be the priority of the 

Board of Directors. 
 
4010.10.4 The primary responsibility of the Board of Directors is the 

formulation and evaluation of policy. Routine matters concerning 
the operational aspects of the District are to be delegated to 
professional staff members of the District. 

 
4010.10.5 Board Directors should commit themselves to emphasizing the 

positive, avoiding double talk, hidden agendas, gossip, backbiting, 
and other negative forms of interaction. 

 
4010.10.6 Board Directors should commit themselves to focusing on issues 

and not personalities. The presentation of the opinions of others 
should be encouraged. Cliques and voting blocks based on 
personalities rather than issues should be avoided. 

 
4010.10.7 Differing viewpoints are healthy in the decision-making process. 

Individuals have the right to disagree with ideas and opinions, but 
without being disagreeable. Once the Board of Directors takes 
action, Board Directors should commit to supporting said action and 
not create barriers to the implementation of said action. 

 
4010.11 Board Directors should practice the following procedures: 
 

4010.11.1 In seeking clarification on informational items, Board Directors may 
directly approach professional staff members to obtain information 
needed to supplement, upgrade, or enhance their knowledge to 
improve legislative decision making, remaining aware of, and not 
conflicting with, the staff members’ regular duties. 

 

4010.11.2 In handling complaints from residents and property owners of the 
District, said complaints should be referred directly to the 
appropriate staff member. 
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4010.11.3 In handling items related to safety, concerns for safety or hazards, 
should be reported to the General Manager or to the District office. 
Emergency situations should be dealt with immediately by seeking 
appropriate assistance. 

 
 

4010.11.4 In seeking clarification for policy-related concerns, especially those 
involving personnel, legal action, land acquisition and development, 
finances and programming, said concerns should be referred 
directly to the General Manager. 

 
4010.12 When approached by District staff concerning specific District policy, Board 

Directors should direct inquiries to the appropriate staff supervisor. The chain of 
command should be followed. (See organization chart) 

 
4010.13 The work of the District is a team effort. All individuals should work together in 

the collaborative process, assisting each other in conducting the affairs of the 
District. 

 
4010.14 When responding to constituent requests and concerns, Directors should be 

courteous, responding to individuals in a positive manner and routing their 
questions through appropriate channels and to responsible management staff 

 
4010.15 Board Directors should develop a working relationship with the General Manager 

wherein current issues, concerns and District projects can be discussed 
comfortably and openly. 

 
4010.16 Board Directors should function as a part of the whole. Issues should be brought 

to the attention of the Board as a whole, rather than to individual members 
selectively. No Board Director should discuss or hear matters with another Board 
Director on issues that may come before the Board, unless such activity occurs 
during a meeting scheduled and noticed pursuant to the Ralph M. Brown Act. 

 
4010.17 Board Directors are responsible for monitoring the District's progress in attaining 

its goals and objectives, while pursuing its mission. 
 
 
 
Amended: August 14, 2014  
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POLICY TITLE: ATTENDANCE AT MEETINGS 

POLICY NUMBER: 4020 
 
4020.10 Members of the Board of Directors shall attend all regular and special meetings 

of the Board unless there is good cause for absence. 
 
4020.20 A vacancy shall occur if any member ceases to discharge the duty of his/her 

office for the period of three (3) consecutive months except as authorized by the 
full Board of Directors. 

 
 
 
Revised: August 18, 2014 
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POLICY TITLE: REMUNERATION AND REIMBURSEMENT 

POLICY NUMBER: 4030 
 
 
4030.20 Members of the Board of Directors shall be reimbursed for all legitimate expenses 

incurred in attending any meetings or in making any trips on official business of 
the Board when so authorized in accordance with Policy No. 4090. 

 
4030.30 Reimbursement for the cost of the use of a Board Director's vehicle shall be on 

the basis of total miles driven and at the rate specified in the Internal Revenue 
Service Guidelines in effect at the time of the vehicle usage. 

 
4030.40 Elected Board members Directors may receive a stipend for services not to 

exceed one hundred dollars ($100) for each day of service not to exceed 
compensation for more than six (6) days of services in a month. (Government 
Code § 61047 (a)); 

 
4030.50 For the purposes of Policy No. 4030.40, "day of service" includes only activities 

listed Policy No. 4090.100 (A) through (E). 
 
4030.60 Board Ccommittees may call a meeting as the need arises, but must receive 

subsequent approval of the Board of Directors to qualify as a day of service. 
 
4030.70 The Board of Directors may approve all meetings that may qualify as a day of 

service at its regular meeting each month. 
 
4030.80 Board Directors shall provide a written report to the full Board of Directors 

regarding theirthe members’ participation in trainings, conferences, or other 
agency meetings otherwise not regularly scheduled by the District. Directors are 
not required to submit a written report for participation in standing Sub-
committees or Ad Hoc meetings of the Board. (Government Code § 61047); 

 
4030.90 Special and Rregular meetings of the Board of Directors do not require approval 

by the Board of Directors to be scheduled. 
 
 
 
Amended: August 14, 2014  
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POLICY TITLE: BOARD PRESIDENT 

POLICY NUMBER: 4040 
 
4040.10 The President of the Board of Directors shall serve as chairperson at all Board 

meetings. He/she shall have the same rights as the other members of the Board 
in voting, introducing motions, resolutions and ordinances, and any discussion of 
questions that follow said actions. Duties include, but are not limited to: approving 
agendas, signing checks, minutes, ordinances, and resolutions. 

 
4040.20 In the absence of the President, the Vice President of the Board of Directors shall 

serve as chairperson over all meetings of the Board. If the President and Vice 
President of the Board are both absent, the President may designate a member 
of the Board or the remaining members present shall select one of those present 
to act as chairperson of the meeting. 

 
 
 
Revised: August 18, 2014 
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POLICY TITLE: MEMBERS OF THE BOARD OF DIRECTORS 

POLICY NUMBER: 4050 
 
4050.10 Board Directors shall thoroughly prepare themselves to discuss agenda items at 

meetings of the Board of Directors. Information may be requested from staff 
before meetings. Board Directors shall not copy other Board members Directors 
on any such requests or forward copies of records or emails they receive to other 
Board membersDirectors. 

 
4050.10.1 Information that is requested before meetings shall be distributed 

only through the General Manager or designee, and each Board 
Director will receive all information being distributed. Board 
Directors should not exchange information or otherwise discuss 
with each other any item of business that is within the subject matter 
jurisdiction of the Board, outside of a duly noticed public meeting. 
Any writing that is a public record that is maintained by the District 
or otherwise distributed to members of the Board may be subject to 
disclosure under the requirements of the California Public Records 
Act, Section 54957.5. 

 
4050.20 Board Directors shall, at all times, conduct themselves with courtesy to each 

other, to Sstaff, and to members of the audience present at Board meetings. 
 
4050.30 Board Directors shall defer to the President for conduct of meetings of the Board, 

but shall be free to question and discuss items on the agenda. All comments 
should be brief and confined to the matter being discussed by the Board. 

 
4050.40 At the meeting during which an item is being discussed, Board Directors may 

request for inclusion into minutes, brief comments pertinent to an agenda item. If 
desired, this may include a position on an abstaining or dissenting vote. 

 
4050.50 Board Directors shall abstain from participating in consideration on any item 

involving a personal or financial conflict of interest. Unless such a conflict of 
interest exists, Board Directors should not abstain from the Board's decision-
making responsibilities. 

 
4050.60 Requests by individual Board Directors for substantive information and/or 

research from District sStaff will be channeled through the General Manager or 
designee. 

 
 
 
Amended: August 14, 2014  
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POLICY TITLE: COMMITTEES OF THE BOARD OF DIRECTORS 

POLICY NUMBER: 4060 
 
4060.10 Ad Hoc Committees: 

The President shall appoint such ad hoc committees as may be deemed 
necessary or advisable by the Board. The duties of the ad hoc committees shall 
be outlined at the time of appointment, and the committee shall be considered 
dissolved when its final report has been made. 

 
4060.20 Standing Sub-Committees: 

The following shall be standing committees of the Board: 
 
4060.20.1 Parks and Planning Committee 
 
4060.20.2 Recreation and Volunteer Committee 
 
4060.20.3 Administration and Finance Committee 
 
4060.20.4 Compliance and Design Review Committee 

 
4060.30 The Board President shall appoint and publicly announce the members of the 

standing committees for the ensuing year no later than the Board's regular 
meeting in January. 

 
4060.40 The Board's standing committees may be assigned to review District functions, 

activities, and/or operations pertaining to their designated concerns, as specified 
below. Said assignment may be made by the Board President, a majority vote of 
the Board, or on their own initiative. The committees shall meet as needed. 

 
4060.40.1 All committee meetings shall conform to applicable open meeting 

laws as outlined in the Ralph M. Brown Act. 
 
4060.50 The Board's standing Parks and Planning Committee shall be concerned with the 

formulation of plans and policies for arranging, realizing, and/or recommending 
the acquisition, design, and development of District parks and facilities. 

 
4060.60 The Board's standing Recreation and Volunteer Committee shall be concerned 

with the development, implementation and marketing of recreation programs; 
including customer service, policies, procedures, staffing, budget and community 
group relations. The committee shall recommend polices on the District’s overall 
volunteer program and projects. 

 
4060.70 The Board's standing Administration and Finance Committee shall be concerned 

with the functions, activities, operations, compensation and welfare of District 
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staff, as well as the financial management of the District, including the preparation 
of an annual budget and major expenditures. 

 
4060.80 The Board's standing Compliance and Design Review Committee shall be 

concerned with the review of community member appeals in relation to CC&R 
functions; volunteer application review; citizen committee volunteer and 
committee operations review. 

 
 
 
Amended: August 14, 2014 
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POLICY TITLE: BASIS OF AUTHORITY 

POLICY NUMBER: 4070 
 
4070.10 The Board of Directors is the unit of authority within the District. Apart from his/her 

normal function as a part of this unit, Board Directors, with the exception of the 
Board President, have no individual authority to act on behalf of the District. As 
individuals, Board Directors may not commit the District to any policy, act, or 
expenditure. However, the Board President has the authority to act on behalf of 
the Board within the parameters outlined in policy. 

 
4070.20 Board Directors do not represent any fractional segment of the community, but 

are, rather, a part of the body, which represents and acts for the community as a 
whole. 

 
 
 
Amended: August 18, 2014 
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POLICY TITLE: MEMBERSHIP IN ASSOCIATIONS 

POLICY NUMBER: 4080 
 
4080.10 The Board of Directors shall ordinarily hold membership in and attend meetings 

of such national, state, and local associations as may exist which have 
applicability to the functions of the District, and shall look upon such memberships 
as an opportunity for in-service training. 

 
4080.20 The District Board members Directors interested in serving on the boards of 

committees of such associations shall be encouraged to do so. Expenses for 
such activity may be reimbursed pursuant to Policy Number 4090 and 
Government Code Section 61047, but such expenses must be approved in 
advance by the full Board. 

 
 
 
Amended: August 18, 2014 
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POLICY TITLE: TRAINING, EDUCATION AND CONFERENCES 

POLICY NUMBER: 4090 
 
4090.10 Members of the Board of Directors are encouraged to attend educational 

conferences and professional meetings when the purpose of such activities is to 
improve District operation. Funding for such will be approved in the annual 
budget. 

 
4090.10.01 Board Directors will successfully complete Ggood Ggovernance 

training through the Special District Leadership Academy offered 
by the Special District Leadership Foundation, within one year of 
an initial appointment, and will renew such training at a minimum 
every two (2) years thereafter. 

 
4090.20 The District shall use the Internal Revenue Service’s (IRS) rates for 

reimbursement of travel, meals, lodging, and other actual and necessary 
expenses as established in IRS Publication 463 or any successor publication. 

 
4090.30 All expenses, which do not fall within the adopted travel reimbursement policy or 

the IRS reimbursable rates, shall be approved before the expense is incurred by 
the Board of Directors at a public meeting. No reimbursement or stipend will be 
made if a meeting or event is not approved in advance by the Board. If a meeting 
or event has been approved by the Board, no further approval is necessary to 
authorize a Board Director to attend a meeting or event in the place of another 
Board Director that is unable to attend.  

 
4090.40 Lodging costs shall not exceed the maximum group rate published by the 

conference or activity sponsor. 
 
4090.50 Board Directors shall use government and group rates offered by a provider of 

transportation or lodging services for travel and lodging when available. 
 
4090.60 The District shall provide expense report forms to be filed by Board Directors for 

reimbursement for actual and necessary expenses incurred on behalf of the local 
agency in the performance of official duties. 

 
4090.60.1 Alcohol purchases are prohibited expenses of the District and will 

not be accepted as an approved reimbursable expense. 
 
4090.70 Board Directors shall submit expense reports within thirty (30) days and the 

receipts documenting each expense shall accompany the reports. 
 
4090.80 Board Directors shall provide brief written reports on trainings, events, or 

conferences attended at the expense of the District at the next regular meeting 
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of the Board when applicable for posting purposes. Otherwise, this report will be 
moved to the next regularly scheduled meeting. 

 
4090.90 Members of the Board may waive any or all of the payments permitted. 

(Government Code § 61047 (d)); 
 
4090.100 Activities for which Board Directors are eligible for reimbursement include: 

A. A District meeting conducted pursuant to the Ralph M. Brown Act 
(Government Code §§ 54950, § 61047); 

B. Representation at a public event provided that the Board of Directors has 
previously approved the member’s representation at a Board of Directors' 
meeting and that the member delivers a written report to the Board of 
Directors regarding the member's representation at the next Board of 
Directors’ meeting following the public event (Government Code § 61047); 

C. Representation of the District at a public meeting or public hearing 
conducted by another public agency provided the Board has previously 
approved the member’s representation and that the member delivers a 
written report to the Board regarding the member’s representation at the 
next Board meeting following the public meeting or public hearing 
(Government Code § 61047); 

D. Representation of the District at a meeting of a public benefit nonprofit 
corporation on whose board the District has membership, provided that 
the Board of Directors has previously approved the member’s 
representation at a Board of Directors’ meeting and the member delivers 
a written report to the Board of Directors regarding the member’s 
representation at the next Board of Directors’ meeting following the 
corporation’s meeting (Government Code § 61047); 

E. Participation in a training program on a topic that is directly related to the 
District, provided that the Board of Directors has previously approved the 
member’s participation at a Board of Directors’ meeting and the member 
delivers a written report to the Board of Directors regarding the member’s 
participation at the next Board of Directors’ meeting following the training 
program. (Government Code § 61047). 

 
4090.110 A Board Director shall not attend a conference or training event for which there 

is an expense to the District if it occurs after they have announced their pending 
resignation, or if it occurs after an election in which it has been determined that 
they will not retain their seat on the Board. A Board Director shall not attend a 
conference or training event when it is apparent that there is no significant benefit 
to the District. Activities for which Board Directors are not eligible for 
reimbursement include: 
A. Political activities 
B. Other meetings or events for which a Director has not received prior 

approval by the full Board 
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Amended: August 14, 2014; December 13, 2018 

 
- 160 -



 
4000 - BOARD OF DIRECTORS 

 

 

Policy Series 4000 - General Page 16 of 19 

POLICY TITLE: TABLET POLICY 

POLICY NUMBER: 4095 
 
4095.10 Purpose 

Use of a tablet computer (“tablet”) will assist El Dorado Hills Community Services 
District ("District") Board Directors in the efficient performance of their duties as 
Board Directors. Consistent with the District’s Sustainability Policy, the use of the 
tablet will also reduce paper and photocopying costs. This Policy is adopted by 
the Board and constitutes its mutual statement of what are, and are not, 
appropriate uses for this important technology tool and its care and maintenance. 
 
This Policy does not attempt to cover every situation that may arise in connection 
with the use of the tablet. The Board acknowledges District issued tablets are 
only to be used to conduct District business, and that a Board Director’s use of 
the tablet for personal matters is prohibited. The District will no longer provide 
paper meeting packets if the Board Director chooses to accept a tablet. One hard 
copy of the paper meeting packet will still be available at every District Board 
meeting. Qualifying productivity applications may be installed and used for 
processing District e- mail, file management (such as Dropbox), and documents 
(such as PDF Expert).  

 
4095.020 Receipt of Tablets 

IT Management will issue each Board Director a tablet and charger along with a 
cover or case/keyboard, stylus and adapter(s). Any additional tablet accessories 
will be reviewed and approved by the full Board of Directors. Board Directors 
must utilize a District issued email account. Applications for e-mail, file 
management, and document processing will be installed by IT Management on 
the tablet and shall be used to send Board Directors official District documents, 
including, but not limited to, Board agendas, staff reports, and meeting packets. 
Board Directors may also use the tablet to send e-mails relating to District 
business. 

 
4095.030 Care of Tablets 

Each Board Director is responsible for the general care of the tablet issued. 
Tablets must remain free of any writing, drawing, stickers or labels that are not 
the property of the District. Only a clean, soft cloth should be used to clean the 
screen. Tablets that malfunction or are damaged must be reported to IT 
Management and the General Manager. The District will be responsible for 
having the malfunctioning unit repaired. 
 
Tablets that have been damaged from misuse, neglect or accidental damage (in 
the sole and exclusive judgment of the General Manager) will be repaired by the 
District, with the cost borne by the Board Director. Damage includes, but is not 
limited to; broken screens, cracked plastic pieces, and inoperability. If the cost to 
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repair the tablet exceeds the cost of purchasing a new device, the Board Director 
shall pay the full replacement value. 

 
4095.040 Software on Tablets 

The software and applications installed by the District must remain on the tablets 
in usable condition and be readily accessible at all times. From time to time, the 
District may add or upgrade software applications for use by the Board such that 
Board Directors may be required to check in their tablets with IT Management for 
periodic updates and synching. Board Directors should report any malfunction in 
software and applications to IT Management and the General Manager. Any 
software, e-mail messages, or files downloaded via the Internet into the District 
systems become the property of the District and may only be used in ways that 
are consistent with applicable licenses, trademarks or copyrights, and the 
District's record retention policy. If technical difficulties occur or illegal software is 
discovered, the tablet computers will be remotely wiped clean and restored to 
factory default. The District does not accept responsibility for the loss of any 
software, electronic content or documents deleted due to a remote wipe and 
restore. 

 
4095.050 Acceptable Use 

The tablets, internet, and e-mail access provided are tools for conducting District 
business. Thus, Board Directors’ use of such tools will be solely for District 
business related purposes. All of the District's computer systems, including the 
tablets, are considered to be public property. All documents, files, and e-mail 
messages created, received, stored in, or sent from any District tablet are 
considered public records, subject to disclosure to the public pursuant to the 
California Public Records Act (with only limited exceptions), and are considered 
the property of the District. 
 
The tablet and all data and applications contained on the tablet are intended for 
District business and are the property of the District, regardless of the content 
and including any personal communications or personal data. As a result, Board 
Directors should be aware, and by signing this Policy and accepting a District 
tablet agree, that they understand the tablet and all data and applications 
contained on the tablet are not private or confidential. The Board Directors should 
have no expectation of privacy with respect to any use of the tablet or the 
applications installed on the tablet. 
 
Board Directors shall not use the tablets in any way as to violate federal, state, 
or local laws, including but not limited to; the public meeting requirements of the 
Ralph M. Brown Act. Board Directors shall not use the tablets in any way that 
would violate a District Policy that applies to the Board and/or to Board Directors. 
 
Board Directors shall not use the tablets for personal business or any other 
purpose not related to District business. 
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Board Directors shall not use the tablets to deliberately propagate any virus or 
other hostile computer program or file, to disable or overload any computer 
system or network, or to circumvent any system intended to protect the privacy 
or security of another user. 

 
4095.060 Return of Tablets 

Board Directors shall return their tablet to the General Manager when the Board 
Director’s term and service on the Board has ended. Upon return of the tablet to 
the District and following the preparation of any appropriate backup files, the 
tablet will be wiped clean of any and all information at the end of a Board Directors 
term and service. 

 
4095.070 Compliance with Policy 

The District reserves the right to inspect any and all files stored on tablets that 
are the property of the District in order to ensure compliance with this Policy. 
Board Directors do not have any personal privacy right in any matter created, 
received, stored in, or sent from any District issued tablet. Non-compliance with 
District policy will result in loss of equipment use privileges. 

 
 
 
Adopted: April 14, 2017 
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POLICY TITLE: BOARD MEETINGS 
POLICY NUMBER: 5010 
 
5010.10 Regular meetings 

Regular meetings of the Board of Directors shall be held on the second Thursday of each 
calendar month at the discretion of the Board President in the Pavilion at 1021 Harvard 
Way. The date, time and place of regular Board meetings shall be reconsidered annually 
by the Board. See Policy No. 5010.60. 

 
5010.20 Special meetings (non-emergency) 

Special meetings (non-emergency) of the Board of Directors may be called by the Board 
President, or majority of the members of the Board in accordance with the Ralph M. 
Brown Act. 

 
5010.20.1 All Directors, the General Manager, and District Counsel shall be notified 

of the special Board meeting and the purpose (or purposes) for which it 
is called. When it is not due to an emergency situation, said notification 
of the special Board meeting shall be in writing and delivered to them at 
least twenty-four (24) hours prior to the meeting. 

 
5010.20.2 Pursuant to Government Code Section 54956; newspapers of general 

circulation in the District, radio and television stations, and organizations 
and property owners, who have requested notice of special meetings 
shall be notified of the special meeting at least twenty-four (24) hours 
before the time of the meeting specified in the notice. Notice shall also 
be posted on the District's website at least twenty-four (24) hours prior 
to the time of the meeting specified in the notice. 

 
5010.20.3 An agenda shall be prepared as specified for regular Board meetings in 

Policy No. 5020 and shall be delivered with the notice of the special 
meeting to those specified in Policy No. 5010.20.2 above. 

 
5010.20.4 Only those items of business listed in the request for the special meeting 

shall be considered by the Board at the special meeting. 
 
5010.20.5 No special meeting may be called regarding the salary or benefits of a 

District executive or Director. However, special meetings may be called 
to discuss the District's budget. 
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5010.30 Special Meetings (emergency) 
In the event of an emergency situation involving matters upon which prompt action is 
necessary due to the disruption or threatened disruption of public facilities, the Board 
of Directors may hold an emergency special meeting without complying with the 
twenty-four (24) hour notice required in Policy No. 5010.20.1 above. An emergency 
situation means a crippling disaster which severely impairs public health, safety, or both, 
as determined by the General Manager, Board President or Vice President in the 
President's absence. 

 
5010.30.1 Pursuant to Government Code Section 54956.5, newspapers of general 

circulation in the District, radio and television stations which have 
requested notice of special meetings shall be notified by at least one (1) 
hour prior to the emergency special meeting, or in the case of a dire 
emergency, at or near the time the Directors are notified of the 
emergency special meeting. In the event that telephone services are not 
functioning, the notice requirement of one (1) hour is waived, but the 
General Manager, or his/her designee, shall notify such newspapers, 
radio stations or television stations of the fact of the holding of the 
emergency special meeting, and of any action taken by the Board, as 
soon after the meeting as possible. 

 
5010.30.2 A closed session may be held during an emergency special meeting under 

Government Code Section 54957 if agreed to by a two-thirds (2/3) vote 
of the members of the Board, or, if less than two-thirds (2/3) of the 
members are present, by a unanimous vote of the members present. All 
other rules governing special meetings shall be observed with the 
exception of the twenty-four (24) hour notice. The minutes of the 
emergency special meeting, a list of persons the General Manager or 
designee notified or attempted to notify, a copy of the roll call vote(s), 
and any actions taken at such meeting shall be posted for a minimum of 
ten (10) days in a public place at the District office as soon after the 
meeting as possible. 

 
5010.40 Adjourned Meetings 

A majority vote by the Board of Directors may terminate any Board meeting at any place 
in the agenda to any time and place specified in the order of adjournment, except that 
if no Directors are present at any regular or adjourned regular meeting, the General 
Manager may declare the meeting adjourned to a stated time and place, and he/she 
shall cause a written notice of adjournment to be given to those specified in Policy No. 
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5010.20.2 above. Within twenty-four (24) hours after adjournment, a copy of the order 
or notice of adjournment shall also be conspicuously posted on or near the door of the 
place where the adjourned meeting was held. 

 
5010.50 Closed Session 

Closed sessions must be expressly authorized by specific statutory provisions in the 
Government Code. If a proper closed session is convened, the public must be excluded 
from the meeting to allow for exchange of confidential information. Confidential 
information obtained during a closed session cannot be disclosed out of the closed 
session unless disclosure is authorized by the Board. The Board can adjourn to closed 
session for the following reasons: 

 
5010.50.1 Public Security Exception 

To discuss with the Governor, Attorney General, district attorney, agency 
counsel, sheriff, or chief of police, or their respective deputies, or a 
security consultant or a security operations manager, matters posing a 
threat to the security of public buildings, a threat to the security of 
essential public services, including water, drinking water, wastewater 
treatment, natural gas service, and electric service, or a threat to the 
public's right of access to public services or public facilities. 

 
5010.50.2 Personnel Exception 

To consider the appointment, employment, evaluation of performance, 
discipline, or dismissal of a public employee or to hear complaints or 
charges brought against the employee by another person or employee 
unless the employee requests a public session, where the employee is 
given written notice of his or her right to have the complaints or charges 
heard in an open session rather than a closed session, and which notice 
is delivered to the employee personally or by mail at least twenty-four 
(24) hours before the time for holding the session. 

 
5010.50.3 Pending and Potential Litigation Exception 

To discuss existing litigation, litigation threatened against the District, or 
initiation of litigation by the District. 

 
5010.50.4 Real Property Negotiations Exception 

To discuss with its negotiator the purchase, sale, exchange, or lease of 
real property by or for the District. 
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5010.50.5 Labor Negotiations Exception 
To instruct its bargaining representatives on employee salaries and fringe 
benefits for both union and non-union employees, including available 
funds and funding priorities, provided that it identifies such 
representatives in open session. 

 
5010.60 Election of President of the Board 

Election shall be held at the regular meeting in December. The Board will elect a 
President and Vice President from among its members to serve during the coming 
calendar year. The General Manager will act as the Board's Secretary and Treasurer. 

 
5010.70 The General Manager and Clerk of the Board shall insure appropriate information is 

available for the audience at meetings of the Board of Directors, and facilities for said 
meetings are functional and appropriate. 

 
 
 
Adopted: August 19, 1999 
Amended: June 12, 2014; August 14, 2014; January 15, 2021 
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POLICY TITLE: BOARD MEETING AGENDA 
POLICY NUMBER: 5020 
 
5020.10 The General Manager and Clerk of the Board, in cooperation with the Board President, 

shall prepare an agenda for each regular and special meeting of the Board of Directors. 
Any Director may call the General Manager and request any item be placed on the 
agenda no later than 5:00 o'clock p.m. ten (10) days prior to the regular meeting date 
and five (5) days prior to the special meeting date. Unless three (3) or more Directors 
request the same item be placed on the agenda or there is a successful majority vote by 
the Board in an open meeting to agendize a particular item, the General Manager and 
the Board President shall retain the discretion to determine whether an item will be 
placed on the agenda. If the General Manager and/or the Board President do not 
agendize a requested item, the General Manager and/or Board President must notify 
the requesting Director of the decision not to agendize the item.  

 
5020.10.1 The General Manager and Board President shall initially determine the 

order in which agenda items shall be considered for discussion and/or 
action by the Board. The first action item on each agenda shall be the 
approval of the agenda. 

 
5020.20 Any member of the public may request that a matter directly related to District business 

be placed on the agenda of a regularly scheduled meeting of the Board of Directors, 
subject to the following conditions: 

 
5020.20.1 The request must be in writing and submitted to the General Manager or 

Clerk of the Board with supporting documents and information ten (10) 
days prior to the meeting.  

 
5020.20.2 The General Manager shall determine whether the public request is or is 

not a "matter directly related to District business." 
 
5020.20.3 The General Manager shall determine whether the public request should 

first be reviewed through a subcommittee of the Board prior to being 
added to the next regularly scheduled Board of Directors meeting 
agenda. 

 
5020.30 This policy does not prevent the Board from taking testimony at regular meetings of the 

Board on matters which are not on the agenda, which a member of the public may wish 
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to bring before the Board. However, the Board shall not discuss or take action on such 
matters at that meeting. 

 
5020.40 At least seventy-two (72) hours prior to the time of all regular Board and standing 

committee meetings, an agenda, which includes, but is not limited to, all matters on 
which there may be discussion and/or action by the Board, shall be posted for public 
review at the District office and on the District's website. The agenda shall include 
information on how persons with disabilities may request accommodations to 
participate in the public meeting. Persons with disabilities may also request alternative 
formats of the agenda from the Clerk of the Board. 

 
5020.40.1 The agenda for a special meeting shall be posted at least twenty-four (24) 

hours before the meeting in the same location. The agenda shall be 
posted in accordance with Policy Number 5010.20.2. 

 
5020.40.2 Pursuant to Government Code Section 54957.5, all agendas shall have 

the following language added: “Any writing that is a public record subject 
to disclosure and is distributed to all or a majority of the Board of 
Directors less than 72 hours before a meeting shall be available for public 
inspection in the District Office, 1021 Harvard Way, El Dorado Hills. Public 
records subject to disclosure that are distributed during the meeting shall 
be made available to review at the meeting.” 

 
 
 
Adopted: August 19, 1999 
Amended: June 12, 2014; August 14, 2020 
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POLICY TITLE: BOARD MEETING CONDUCT 
POLICY NUMBER: 5030 
 
5030.10 Meetings of the Board of Directors shall be conducted by the President in a manner 

consistent with the policies of the District. The latest edition of Robert's Rules of Order, 
Newly Revised, shall also be used as a general guideline for meeting protocol. District 
policies shall prevail whenever they are in conflict with Robert's Rules of Order, Newly 
Revised. 

 
5030.20 All Board meetings shall commence at the time stated on the agenda and shall be guided 

by same. 
 
5030.30 The Board of Directors may place limitations on the total time to be devoted to a public 

request issue at any meeting, and may limit the time allowed for any one person to 
speak on the issue at the meeting. 

 
5030.30.1 Timeframes regarding public comment shall be outlined on all agendas 

as follows: “At this time, members of the public may address the Board of 
Directors regarding any items within the subject matter jurisdiction of the 
Board, provided that NO action or discussion may be taken on items not 
on the agenda, unless authorized by law. Comments shall be limited to 
three (3) minutes per person and an overall time limit of 20 minutes per 
topic.” 

 
A. Comment limitations shall be set forth by the President of the 

Board. 
 
5030.30.2 Time allotments for Agenda Item Public Comments shall adhere to the 

guidelines as outlined in Policy 5030.30.1 above. 
 
5030.40 The conduct of meetings shall, to the fullest possible extent, enable Directors to conduct 

the business of the District. As such, the following guidelines should be substantially 
followed, to the extent practicable, depending on the circumstances surrounding each 
meeting: 
 
5030.40.1 Each regular agenda item shall be taken in agenda order unless the order 

is altered by the Board President. A brief report from the General 
Manager or other designated staff will be given. 
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5030.40.3 After hearing the staff report, the Board may ask questions of staff, 
discuss the issues involved, and comment on the issues. These 
deliberations shall be guided by the President. 

 
5030.40.4 After Board deliberations are concluded or prior to Board deliberations, 

the President shall ask the audience for public comment prior to calling 
for a vote. 

 
5030.40.5 After public comment, the Board shall vote on the matter before them 

and proceed to the next agenda item. 
 
5030.41 The conduct of meetings shall, to the fullest possible extent, enable Directors to: 
 

5030.41.1 Consider problems to be solved, weigh evidence related thereto, and 
make wise decisions intended to solve the problems; and 

 
5030.41.2 Receive, consider and take any needed action with respect to reports of 

accomplishment of District operations. 
 
5030.50 Provisions for permitting any individual or group to address the Board concerning any 

item on the agenda of a special meeting, or to address the Board at a regular meeting 
on any subject that lies within the jurisdiction of the Board of Directors, shall be as 
follows: 

 
5030.50.1 Subject to alteration by a majority of the Board present or the Board 

President, three (3) minutes maximum may be allotted to each speaker 
and a maximum of twenty (20) minutes to each subject matter. The 
General Manager and/or District staff will be responsible for monitoring 
the time each speaker has been allotted. 

 
5030.50.2 No boisterous or disruptive conduct shall be permitted at any Board 

meeting. Persistence in boisterous or disruptive conduct shall be grounds 
for summary termination by the President, of that person’s privilege of 
address to the Board, and the President may take such action in 
accordance with the Ralph M. Brown Act. 

 
5030.60 Willful disruption of any of the meetings of the Board of Directors shall not be permitted. 

If the President finds there is in fact willful disruption of any meeting of the Board so as 
to render the orderly conduct of such meetings unfeasible and order cannot be restored 
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by the removal of individuals that are willfully interrupting the meeting, he/she may 
order the room cleared and subsequently conduct the Board's business without the 
audience present. Representatives of the press or other news media, except those 
participating in the disturbance, shall be allowed to remain present. 

 
5030.60.1 In such an event, only matters appearing on the agenda may be 

considered in such a session. 
 
5030.60.2 After clearing the room, the President may permit those persons who, in 

his/her opinion, were not responsible for the willful disruption to re-
enter the meeting room. 

 
 
 
Adopted: August 19, 1999 
Amended: June 12, 2014; August 14, 2014; January 15, 2021  
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POLICY TITLE: BOARD ACTIONS AND DECISIONS 
POLICY NUMBER: 5040 
 
5040.10 Actions by the Board of Directors include, but are not limited to, the following: 
 

5040.10.1 Adoption, rejection, revision or amendment of regulations or policies; 
 
5040.10.2 Adoption, rejection, revision or amendment of a resolution; 
 
5040.10.3 Adoption, rejection, revision or amendment of an ordinance; 
 
5040.10.4 Approval, rejection, revision or amendment of any contract or 

expenditure; 
 
5040.10.5 Approval, rejection, revision or amendment of any proposal which 

commits District funds or facilities, including employment and dismissal 
of personnel; and 

 
5040.10.6 Approval or disapproval of matters, which require or may require the 

District or its employees to take action and/or provide services. 
 
5040.20 Action can only be taken by the vote of the majority of the Board of Directors. Three (3) 

Directors represent a quorum for the conduct of business. Unless otherwise provided 
by statute or ordinance, an affirmative vote of at least three (3) Directors is required for 
the Board to take action 

 
5040.20.1 A member abstaining in a vote is considered as absent for that vote. 
 
Example: If three (3) of five (5) Directors are present at a meeting, a quorum exists and 

business can be conducted. However, if one (1) Director abstains on a 
particular action and the other two (2) cast "aye" votes, no action is taken 
because a "majority of the Board" did not vote in favor of the action. 

 
Example: If an action is proposed requiring a two-thirds (2/3) vote and two (2) Directors 

abstain, the proposed action cannot be approved because four (4) of the 
five (5) Directors would have to vote in favor of the action. 

 
Example: If a vacancy exists on the Board and a vote is taken to appoint an individual to 

fill said vacancy, three (3) Directors must vote in favor of the appointment 
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for it to be approved. If two (2) of the four (4) Directors present abstain, 
the appointment is not approved. 

 
5040.30 The Board may give directions which are not formal action. Such directions do not 

require formal procedural process. Such directions include the Board's directives and 
instructions to the General Manager. 

 
5040.30.1 The President shall determine by consensus a Board directive and shall 

state it for clarification. Should any two Directors challenge the 
statement of the President, a voice vote may be requested. 

 
5040.30.2 A formal motion may be made to place a disputed directive on a future 

agenda for Board consideration, or to take some other action (such as 
refer the matter to the General Manager for review and 
recommendation, etc.). 

 
5040.30.3 Informal action by the Board is still Board action and shall only occur 

regarding matters that appear on the agenda for the Board meeting 
during which said informal action is taken. 

 
 
 
Adopted: August 19, 1999 
Amended: June 12, 2014; August 14, 2014  
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POLICY TITLE: REVIEW OF ADMINISTRATIVE DECISIONS 
POLICY NUMBER: 5050 
 
5050.10 The provisions of Section 1094.6 of the Code of Civil Procedure of the State of California 

shall be applicable to judicial review of all administrative decisions of the Board of 
Directors pursuant to the provisions of Section 1094.5 of said code. The provisions of 
Section 1094.6 shall prevail over any conflicting provision and any otherwise applicable 
law, rule, policy or regulation of the District, affecting the subject matter of an appeal. 

 
5050.20 This policy affects those administrative decisions rendered by the Board of Directors 

governing acts of the District, in the conduct of the District's operations and those 
affecting personnel operating policies. 

 
5050.30 The purpose of this policy is to insure efficient administration of the District, and the 

expeditious review of decisions rendered by the Board of Directors. 
 
 
 
Adopted: August 19, 1999  
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POLICY TITLE: MINUTES OF BOARD MEETINGS 
POLICY NUMBER: 5060 
 
5060.10 The Secretary of the Board of Directors and Clerk of the Board shall keep minutes of all 

regular and special meetings of the Board. 
 

5060.10.1 Copies of said minutes shall be made for distribution to Directors with 
the agenda for the next regular Board meeting, at which time the Board 
will consider approving the minutes as presented or with modifications. 

 
5060.20 A video and/or audio tape recording of any meeting of the Board of Directors may be 

made at the request of the Secretary, General Manager or any Director when such 
request is approved by a majority of the whole Board. This policy does not affect the 
ability of persons attending open and public meetings from recording the meetings, 
provided such activity conforms to Government Code Section 54953.5. 

 
5060.20.1 The President will announce the fact that a recording is being made at 

the beginning of the meeting, and the recording device shall be placed in 
plain view of all present, so far as is possible. 

 
5060.30 Motions, resolutions, or ordinances shall be recorded as having passed or failed, and 

individual votes will be recorded. 
 

5060.30.1 All resolutions and ordinances adopted by the Board shall be numbered 
consecutively starting new at the beginning of each calendar year. 

 
5060.40 The minutes of Board meetings shall be maintained as hereinafter outlined: 
 

5060.40.1 Date, place, and type of each meeting; 
 
5060.40.2 Directors present and absent by name; 
 
5060.40.3 Call to order; 
 
5060.40.4 Arrival of tardy Directors by name and time of arrival; 
 
5060.40.5 Names of Directors absent during any agenda item upon which action 

was taken; 
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5060.40.6 Pre-adjournment departure of Directors by name, or if absence takes 
place when any agenda items are acted upon; 

 
5060.40.7 Time of meeting’s adjournment; 
 
5060.40.8 Record of written notice of special meetings; 
 
5060.40.9 Record of items to be considered at special meetings (if applicable); 
 
5060.40.10 All Board actions; 
 
5060.40.11 Approval or amended approval of the minutes of preceding meetings; 
 
5060.40.12 Information as to each subject of the Board's deliberation; 
 
5060.40.13 Information as to each subject including the roll call record of the vote on 

a motion, if not unanimous; 
 
5060.40.14 All Board resolutions and ordinances in complete context, numbered 

serially for each calendar year; 
 
5060.40.15 A record of all contracts entered into; 
 
5060.40.16 A record of all bid procedures, including calls for bids authorized, bids 

received and other action taken; 
 
5060.40.17 A record by number of all warrants approved for payment; 
 
5060.40.18 Adoption of the annual budget; 
 
5060.40.19 Financial reports, including collections received and deposited, and sales 

of District property shall be presented to the Board every month; 
 
5060.40.20 A record of all important correspondence; 
 
5060.40.21 A record of the General Manager's report to the Board; 
 
5060.40.22 Approval of all policies and Board-adopted regulations; and 
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5060.40.23 A record of all visitors and delegations appearing before the Board. 
However, in accordance with the Ralph M. Brown Act, a member of the 
public shall not be required, as a condition to attendance, to register his 
or her name or to provide any other information. 

 
 
 
Adopted: August 19, 1999 
Amended: June 12, 2014; August 14, 2014  
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POLICY TITLE: RULES OF ORDER FOR BOARD AND COMMITTEE MEETINGS 
POLICY NUMBER: 5070 
 
5070.10 General 

Action items shall be brought before and considered by the Board by motion in 
accordance with this policy. These rules of order are intended to be informal and applied 
flexibly. The Board prefers a flexible form of meeting and, therefore, does not conduct 
its meetings under formalized rules - Robert's Rules of Order, Newly Revised. 

 
5070.10.1 If a Director believes order is not being maintained or procedures are not 

adequate, then he/she should raise a point of order. Such does not 
require a second to the President. If the ruling of the President is not 
satisfactory to the Director, then it may be appealed to the Board. A 
majority of the Board will govern and determine the point of order. 

 
5070.20 Obtaining the Floor 

Any Director desiring to speak should address the President and, upon recognition by 
the President, may address the subject under discussion. 

 
5070.30 Motions 

Any Director, including the President, may make or second a motion. A motion shall be 
brought and considered as follows: 

 
5070.30.1 A Director makes a motion; another Director seconds the motion; and 

the President states the motion. 
 
5070.30.2 Once the motion has been stated by the President, it is open to discussion 

and debate. After the matter has been fully debated, and after the public 
in attendance has had an opportunity to comment, the President will call 
for the vote. 

 
5070.30.2.1 If the public in attendance has had an opportunity to 

comment on the proposed action, any Director may move 
to immediately bring the question being debated to a 
vote, suspending any further debate. The motion must be 
made, seconded, and approved by a majority vote of the 
Board. 
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5070.40 Secondary Motions 
Ordinarily, only one motion can be considered at a time and a motion must be disposed 
of before any other motions or business are considered. There are a few exceptions to 
this general rule, though, where a secondary motion concerning the main motion may 
be made and considered before voting on the main motion. 

 
5070.40.1 Motion to Amend 

A main motion may be amended before it is voted on, either by the 
consent of the Directors who moved and seconded, or by a new motion 
and second. 

 
5070.40.2 Motion to Table 

A main motion may be indefinitely tabled before it is voted on by motion 
made to table, which is then seconded and approved by a majority vote 
of the Board. 

 
5070.40.3 Motion to Postpone 

A main motion may be postponed to a certain time by a motion to 
postpone, which is then seconded and approved by a majority vote of the 
Board. 

 
5070.40.4 Motion to Refer to Committee 

A main motion may be referred to a Board committee for further study 
and recommendation by a motion to refer to committee, which is then 
seconded and approved by a majority vote of the Board. 

 
5070.40.5 Motion to Close Debate and Vote Immediately 

As provided in Policy No. 5070.30, any Director may move to close debate 
and immediately vote on a main motion. 

 
5070.40.6 Motion to Adjourn 

A meeting may be adjourned by motion made, seconded, and approved 
by a majority vote of the Board before voting on a main motion. 

 
5070.50 Decorum 

In accordance with Policy No. 5030.60 and Government Code Section 54957.9, the 
President may order the removal of persons willfully interrupting the meeting. 

 
5070.50.1 The President may also declare a short recess during any meeting. 
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5070.60 Amendment of Rules of Order 
By motion made, seconded and approved by a majority vote, the Board may, at its 
discretion and at any meeting: a) temporarily suspend these rules in whole or in part; b) 
amend these rules in whole or in part; or c) both. 

 
 
 
Adopted: August 19, 1999 
Amended: August 14, 2014  
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POLICY TITLE: BOARD MEMBER VACANCY PROCEDURES 
POLICY NUMBER: 5080 
 
5080.10 Government Code Section 61000 

Members of the El Dorado Hills Community Services District Board of Directors are 
elected at large in a general election to serve a four (4) year term. The Directors are 
divided into two classes and serve staggered terms. Should a Director change residency 
to outside the District boundaries, he or she is no longer eligible to hold office. 
Additionally, a Director may resign from office for personal reasons upon giving written 
notice to the Board of Directors. In the event of a Director’s death (or permanent 
inability to complete his or her term of office due to poor health), the Board may declare 
his or her office vacant and initiate the following procedures as allowed by law. 

 
5080.20 Government Code Section 61204.1 

Notwithstanding any other provisions of law, a vacancy occurring in the office of an 
elected Director shall be filled pursuant to Government Code Section 1780. 

 
5080.20.1 Government Code Section 1780 

The remaining District Board members may fill the vacancy by 
appointment. The person appointed shall hold office until the next 
District general election that is scheduled one hundred and thirty (130) 
or more days after the date the District Board is notified of the vacancy 
or the effective date of the vacancy, whichever is later, unless the term 
of office is to expire following the next general election and that election 
is scheduled one hundred and thirty (130) or more days after the date 
the District Board is notified of the vacancy or the effective date of the 
vacancy, whichever is later, in which event the person appointed to the 
vacancy shall fill the balance of the unexpired term of his or her 
predecessor. Appointments shall be made within a period of sixty (60) 
days immediately subsequent to the date the District Board is notified of 
the vacancy or the effective date of such vacancy, whichever is later, and 
a notice of the vacancy shall be posted in three (3) or more conspicuous 
places in the District at least fifteen (15) days before the appointment is 
made. 
A. In lieu of making an appointment the remaining members of the 

Board may within sixty (60) days of vacancy call an election to fill 
the vacancy. The election shall be held on the next available 
election date provided by the California Elections Code that is one 
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hundred and thirty (130) or more days after the Board calls the 
election. 

B. If the vacancy is not filled by the District Board as specified or if 
the Board has not called for an election within sixty (60) days of 
the vacancy, the El Dorado County Board of Supervisors may fill 
the vacancy within ninety (90) days of the vacancy or may order 
the District to call an election to fill the vacancy. The election shall 
be held on the next established election date provided by the 
elections code that is one hundred and thirty (130) or more days 
after the call of the election. 

C. If within ninety (90) days of the date the District Board is notified 
of the vacancy or the effective date of the vacancy, whichever is 
later, the remaining members of the Board of Directors or the 
Board of Supervisors have not filled the vacancy and no election 
has been called for, the District shall call an election to fill the 
vacancy. 

D. Persons appointed to fill a vacancy shall hold office until the next 
District general election and, thereafter, until the person elected 
at such election to fill the vacancy has been qualified, but persons 
elected to fill a vacancy shall hold office for the unexpired balance 
of the term of office. 

 
5080.30 Qualifications 

Per Government Code Section 61200, Directors shall be registered electors residing 
within the boundaries of the District and shall be elected at large. (Government Code § 
61040.) 

 
5080.40 Appointment by Board 

Should the Board act to fill a vacancy by appointment, the following procedures shall be 
followed: 
A. A notice which meets the minimum requirements of Government Code Section 

1780 shall be placed in a local newspaper of general circulation and posted in at 
least three (3) conspicuous locations within the District. 

B. Candidates who meet the eligibility requirements to serve on the Board of 
Directors shall submit a statement of qualifications along with an application 
and/or response to a questionnaire approved by the Board. 

C. The Board may establish an application deadline prior to the meeting where an 
appointment shall be determined, or accept applications for the vacancy up to 
and during the meeting at which the appointment is to be determined. 
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D. The Board shall interview candidates in a properly-noticed public session of the 
Board of Directors prior to making selection. Under the California Open Meeting 
Law, no member of the public - including candidates - may be required to leave 
the meeting during the interview and appointment process. 

E. The appointment shall be effective at a time and place determined by the Board 
of Directors, but no less than sixty (60) days after the effective date of the 
vacancy, and shall begin immediately upon taking the Oath of Office. 

 
5080.50 Powers and Duties of Appointee 

After filing his or her Oath of Office, any person elected or appointed to fill a vacancy 
possesses all the rights and powers and is subject to all the liabilities, duties and 
obligations of the office whose vacancy he or she fills. 

 
5080.60 Conflict of Interest Statement 

Both the Director leaving office, as well as the Director assuming office, shall complete 
the Form 700 Conflict of Interest Statement as required by state law. 

 
 
 
Adopted: March 03, 2000 
Amended: August 14, 2020 
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POLICY TITLE: BOARD MEETINGS 

POLICY NUMBER: 5010 
 
5010.10 Regular Mmeetings 

Regular meetings of the Board of Directors shall be held on the second Thursday 
of each calendar month at the discretion of the Board President in the Pavilion at 
1021 Harvard Way. The date, time, and place of Rregular Board meetings shall 
be reconsidered annually by the Board. See Policy No. 5010.60. 

 
5010.20 Special Mmeetings (Nnon-Eemergency) 

Special meetings (non-emergency) of the Board of Directors may be called by 
the Board President, or majority of the members Directors of the Board in 
accordance with the Ralph M. Brown Act. 

 
5010.20.1 All Board Directors, the General Manager, and District Counsel 

shall be notified of the Sspecial Board Mmeeting and the purpose 
(or purposes) for which it is called. When it is not due to an 
emergency situation, said notification of the Sspecial Board 
meeting shall be in writing and delivered to them at least twenty-
four (24) hours prior to the meeting. 

 
5010.20.2 Pursuant to Government Code Section 54956; newspapers of 

general circulation in the District, radio and television stations, and 
organizations and property owners, who have requested notice of 
Sspecial meetings shall be notified of the special meeting at least 
twenty-four (24) hours before the time of the meeting specified in 
the notice. Notice shall also be posted on the District's website at 
least twenty-four (24) hours prior to the time of the meeting 
specified in the notice. 

 
5010.20.3 An agenda shall be prepared as specified for Rregular Board 

meetings in Policy No. 5020 and shall be delivered with the notice 
of the Sspecial meeting to those specified in Policy No. 5010.20.2 
above. 

 
5010.20.4 Only those items of business listed in the request for the Sspecial 

meeting shall be considered by the Board at the Sspecial meeting. 
 
5010.20.5 No Sspecial meeting may be called regarding the salary or benefits 

of a District executive or Director. However, Sspecial meetings may 
be called to discuss the District's budget. 

 
5010.30 Special Meetings (Eemergency) 
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In the event of an emergency situation involving matters upon which prompt 
action is necessary due to the disruption or threatened disruption of public 
facilities, the Board of Directors may hold an Eemergency Sspecial meeting 
without complying with the twenty-four (24) hour notice required in Policy No. 
5010.20.1 above. An emergency situation means a crippling disaster which 
severely impairs public health, safety, or both, as determined by the General 
Manager, Board President or Vice President in the President's absence. 

 
5010.30.1 Pursuant to Government Code Section 54956.5, newspapers of 

general circulation in the District, radio and television stations which 
have requested notice of Sspecial meetings shall be notified by at 
least one (1) hour prior to the Eemergency Sspecial meeting, or in 
the case of a dire emergency, at or near the time the Board 
Directors are notified of the Eemergency Sspecial meeting. In the 
event that telephone services are not functioning, the notice 
requirement of one (1) hour is waived, but the General Manager, or 
his/her designee, shall notify such newspapers, radio stations or 
television stations of the fact of the holding of the emergency 
special meeting, and of any action taken by the Board, as soon after 
the meeting as possible. 

 
5010.30.2 A Cclosed Ssession may be held during an Eemergency Sspecial 

meeting under Government Code Section 54957 if agreed to by a 
two-thirds (2/3) vote of the members of the Board Directors, or, if 
less than two-thirds (2/3) of the members Directors are present, by 
a unanimous vote of the members Directors present. All other rules 
governing Sspecial meetings shall be observed with the exception 
of the twenty-four (24) hour notice. The minutes of the Eemergency 
Sspecial meeting, a list of persons the General Manager or 
designee notified or attempted to notify, a copy of the roll call 
vote(s), and any actions taken at such meeting shall be posted for 
a minimum of ten (10) days in a public place at the District office as 
soon after the meeting as possible. 

 
5010.40 Adjourned Meetings 

A majority vote by the Board of Directors may terminate any Board meeting at 
any place in the agenda to any time and place specified in the order of 
adjournment, except that if no Directors are present at any Rregular or adjourned 
Rregular meeting, the General Manager may declare the meeting adjourned to a 
stated time and place, and he/she shall cause a written notice of adjournment to 
be given to those specified in Policy No. 5010.20.2 above. Within twenty-four (24) 
hours after adjournment, a copy of the order or notice of adjournment shall also 
be conspicuously posted on or near the door of the place where the adjourned 
meeting was held. 
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5010.50 Closed Session 

Closed sessions must be expressly authorized by specific statutory provisions in 
the Government Code. If a proper closed session is convened, the public must 
be excluded from the meeting to allow for exchange of confidential information. 
Confidential information obtained during a closed session cannot be disclosed 
out of the Cclosed Ssession unless disclosure is authorized by the Board. The 
Board can adjourn to Cclosed Ssession for the following reasons: 

 
5010.50.1 Public Security Exception 

To discuss with the Governor, Attorney General, Ddistrict 
Aattorney, Aagency Ccounsel, Ssheriff, or Cchief of Ppolice, or their 
respective deputies, or a security consultant or a security 
operations manager, matters posing a threat to the security of 
public buildings, a threat to the security of essential public services, 
including water, drinking water, wastewater treatment, natural gas 
service, and electric service, or a threat to the public's right of 
access to public services or public facilities. 

 
5010.50.2 Personnel Exception 

To consider the appointment, employment, evaluation of 
performance, discipline, or dismissal of a public employee or to 
hear complaints or charges brought against the employee by 
another person or employee unless the employee requests a public 
session, where the employee is given written notice of his or her 
right to have the complaints or charges heard in an open session 
rather than a closed session, and which notice is delivered to the 
employee personally or by mail at least twenty-four (24) hours 
before the time for holding the session. 

 
5010.50.3 Pending and Potential Litigation Exception 

To discuss existing litigation, litigation threatened against the 
District, or initiation of litigation by the District. 

 
5010.50.4 Real Property Negotiations Exception 

To discuss with its negotiator the purchase, sale, exchange, or 
lease of real property by or for the District. 

 
5010.50.5 Labor Negotiations Exception 

To instruct its bargaining representatives on employee salaries and 
fringe benefits for both union and non-union employees, including 
available funds and funding priorities, provided that it identifies such 
representatives in open session. 
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5010.60 Election of President of the Board 
Election shall be held at the Rregular meeting in December. The Board will elect 
a President and Vice President from among its members to serve during the 
coming calendar year. The General Manager will act as the Board's Secretary 
and Treasurer. 

 
5010.70 The General Manager and Clerk of the Board shall iensure appropriate 

information is available for the audience at meetings of the Board of Directors, 
and facilities for said meetings are functional and appropriate. 

 
 
 
Adopted: August 19, 1999 
Amended: June 12, 2014; August 14, 2014; January 15, 2021 
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POLICY TITLE: BOARD MEETING AGENDA 

POLICY NUMBER: 5020 
 
5020.10 The General Manager and Clerk of the Board, in cooperation with the Board 

President, shall prepare an agenda for each Rregular and Sspecial meeting of 
the Board of Directors. Any Board Director may call the General Manager and 
request any item be placed on the agenda no later than 5:00 o'’clock p.m. ten 
(10) days prior to the Rregular meeting date and five (5) days prior to the Sspecial 
meeting date. Unless three (3) or more Board Directors request the same item 
be placed on the agenda or there is a successful majority vote by the Board in an 
open meeting to agendize a particular item, the General Manager and the Board 
President shall retain the discretion to determine whether an item will be placed 
on the agenda. If the General Manager and/or the Board President do not 
agendize a requested item, the General Manager and/or Board President must 
notify the requesting Board Director of the decision not to agendize the item.  

 
5020.10.1 The General Manager and Board President shall initially determine 

the order in which agenda items shall be considered for discussion 
and/or action by the Board. The first action item on each agenda 
shall be the approval of the agenda. 

 
5020.20 Any member of the public may request that a matter directly related to District 

business be placed on the agenda of a regularly scheduled meeting of the Board 
of Directors, subject to the following conditions: 

 
5020.20.1 The request must be in writing and submitted to the General 

Manager or Clerk of the Board with supporting documents and 
information ten (10) days prior to the meeting.  

 
5020.20.2 The General Manager shall determine whether the public request 

is or is not a "matter directly related to District business." 
 
5020.20.3 The General Manager shall determine whether the public request 

should first be reviewed through a subcommittee of the Board prior 
to being added to the next regularly scheduled Board of Directors 
meeting agenda. 

 
5020.30 This policy does not prevent the Board from taking testimony at regular meetings 

of the Board on matters which are not on the agenda, which a member of the 
public may wish to bring before the Board. However, the Board shall not discuss 
or take action on such matters at that meeting. 

 
5020.40 At least seventy-two (72) hours prior to the time of all Rregular Board and 

standing committee meetings, an agenda, which includes, but is not limited to, all 
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matters on which there may be discussion and/or action by the Board, shall be 
posted for public review at the District office and on the District's website. The 
agenda shall include information on how persons with disabilities may request 
accommodations to participate in the public meeting. Persons with disabilities 
may also request alternative formats of the agenda from the Clerk of the Board. 

 
5020.40.1 The agenda for a Sspecial Mmeeting shall be posted at least 

twenty-four (24) hours before the meeting in the same location. The 
agenda shall be posted in accordance with Policy Number 
5010.20.2. 

 
5020.40.2 Pursuant to Government Code Section 54957.5, all agendas shall 

have the following language added: “Any writing that is a public 
record subject to disclosure and is distributed to all or a majority of 
the Board of Directors less than 72 hours before a meeting shall be 
available for public inspection in the District Office, 1021 Harvard 
Way, El Dorado Hills. Public records subject to disclosure that are 
distributed during the meeting shall be made available to review at 
the meeting.” 

 
 
 
Adopted: August 19, 1999 
Amended: June 12, 2014; August 14, 2020 
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POLICY TITLE: BOARD MEETING CONDUCT 

POLICY NUMBER: 5030 
 
5030.10 Meetings of the Board of Directors shall be conducted by the Board President in 

a manner consistent with the policies of the District. The latest edition of Robert's 
Rules of Order, Newly Revised, shall also be used as a general guideline for 
meeting protocol. District policies shall prevail whenever they are in conflict with 
Robert's Rules of Order, Newly Revised. 

 
5030.20 All Board meetings shall commence at the time stated on the agenda and shall 

be guided by same. 
 
5030.30 The Board of Directors may place limitations on the total time to be devoted to a 

public request issue at any meeting, and may limit the time allowed for any one 
person to speak on the issue at the meeting. 

 
5030.30.1 Timeframes regarding public comment shall be outlined on all 

agendas as follows: “At this time, members of the public may 
address the Board of Directors regarding any items within the 
subject matter jurisdiction of the Board, provided that NO action or 
discussion may be taken on items not on the agenda, unless 
authorized by law. Comments shall be limited to three (3) minutes 
per person and an overall time limit of twenty (20) minutes per 
topic.” 

 
A. Comment limitations shall be set forth by the President of the 

Board. 
 
5030.30.2 Time allotments for Agenda Item Public Comments shall adhere to 

the guidelines as outlined in Policy 5030.30.1 above. 
 
5030.40 The conduct of meetings shall, to the fullest possible extent, enable Directors to 

conduct the business of the District. As such, the following guidelines should be 
substantially followed, to the extent practicable, depending on the circumstances 
surrounding each meeting: 
 
5030.40.1 Each regular agenda item shall be taken in agenda order unless 

the order is altered by the Board President. A brief report from the 
General Manager or other designated staff will be given. 

 
5030.40.3 After hearing the staff report, the Board may ask questions of Sstaff, 

discuss the issues involved, and comment on the issues. These 
deliberations shall be guided by the Board President. 
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5030.40.4 After Board deliberations are concluded or prior to Board 
deliberations, the Board President shall ask the audience for public 
comment prior to calling for a vote. 

 
5030.40.5 After public comment, the Board shall vote on the matter before 

them and proceed to the next agenda item. 
 
5030.41 The conduct of meetings shall, to the fullest possible extent, enable Directors to: 
 

5030.41.1 Consider problems to be solved, weigh evidence related thereto, 
and make wise decisions intended to solve the problems; and 

 
5030.41.2 Receive, consider and take any needed action with respect to 

reports of accomplishment of District operations. 
 
5030.50 Provisions for permitting any individual or group to address the Board concerning 

any item on the agenda of a Sspecial meeting, or to address the Board at a 
Rregular meeting on any subject that lies within the jurisdiction of the Board of 
Directors, shall be as follows: 

 
5030.50.1 Subject to alteration by a majority of the Board present or the Board 

President, three (3) minutes maximum may be allotted to each 
speaker and a maximum of twenty (20) minutes to each subject 
matter. The General Manager and/or District staff will be 
responsible for monitoring the time each speaker has been allotted. 

 
5030.50.2 No boisterous or disruptive conduct shall be permitted at any Board 

meeting. Persistence in boisterous or disruptive conduct shall be 
grounds for summary termination by the President, of that person’s 
privilege of address to the Board, and the President may take such 
action in accordance with the Ralph M. Brown Act. 

 
5030.60 Willful disruption of any of the meetings of the Board of Directors shall not be 

permitted. If the President finds there is in fact willful disruption of any meeting of 
the Board so as to render the orderly conduct of such meetings unfeasible and 
order cannot be restored by the removal of individuals that are willfully 
interrupting the meeting, he/she may order the room cleared and subsequently 
conduct the Board's business without the audience present. Representatives of 
the press or other news media, except those participating in the disturbance, shall 
be allowed to remain present. 

 
5030.60.1 In such an event, only matters appearing on the agenda may be 

considered in such a session. 
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5030.60.2 After clearing the room, the President may permit those persons 
who, in his/her opinion, were not responsible for the willful 
disruption to re-enter the meeting room. 

 
 
 
Adopted: August 19, 1999 
Amended: June 12, 2014; August 14, 2014; January 15, 2021  
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POLICY TITLE: BOARD ACTIONS AND DECISIONS 

POLICY NUMBER: 5040 
 
5040.10 Actions by the Board of Directors include, but are not limited to, the following: 
 

5040.10.1 Adoption, rejection, revision or amendment of Rregulations or 
Ppolicies; 

 
5040.10.2 Adoption, rejection, revision or amendment of a Rresolution; 
 
5040.10.3 Adoption, rejection, revision or amendment of an Oordinance; 
 
5040.10.4 Approval, rejection, revision or amendment of any contract or 

expenditure; 
 
5040.10.5 Approval, rejection, revision or amendment of any proposal which 

commits District funds or facilities, including employment and 
dismissal of personnel; and 

 
5040.10.6 Approval or disapproval of matters, which require or may require 

the District or its employees to take action and/or provide services. 
 
5040.20 Action can only be taken by the vote of the majority of the Board of Directors. 

Three (3) Board Directors represent a quorum for the conduct of business. Unless 
otherwise provided by statute or ordinance, an affirmative vote of at least three 
(3) Directors is required for the Board to take action 

 
5040.20.1 A member Board Director abstaining in a vote is considered as 

absent for that vote. 
 
Example: If three (3) of five (5) Directors are present at a meeting, a quorum 

exists and business can be conducted. However, if one (1) Director 
abstains on a particular action and the other two (2) cast "aye" 
votes, no action is taken because a "majority of the Board" did not 
vote in favor of the action. 

 
Example: If an action is proposed requiring a two-thirds (2/3) vote and two (2) 

Directors abstain, the proposed action cannot be approved 
because four (4) of the five (5) Directors would have to vote in favor 
of the action. 

 
Example: If a vacancy exists on the Board and a vote is taken to appoint an 

individual to fill said vacancy, three (3) Board Directors must vote 
in favor of the appointment for it to be approved. If two (2) of the 
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four (4) Board Directors present abstain, the appointment is not 
approved. 

 
5040.30 The Board may give directions which are not formal action. Such directions do 

not require formal procedural process. Such directions include the Board's 
directives and instructions to the General Manager. 

 
5040.30.1 The President shall determine by consensus a Board directive and 

shall state it for clarification. Should any two Board Directors 
challenge the statement of the President, a voice vote may be 
requested. 

 
5040.30.2 A formal motion may be made to place a disputed directive on a 

future agenda for Board consideration, or to take some other action 
(such as refer the matter to the General Manager for review and 
recommendation, etc.). 

 
5040.30.3 Informal action by the Board is still Board action and shall only 

occur regarding matters that appear on the agenda for the Board 
meeting during which said informal action is taken. 

 
 
 
Adopted: August 19, 1999 
Amended: June 12, 2014; August 14, 2014  
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POLICY TITLE: REVIEW OF ADMINISTRATIVE DECISIONS 

POLICY NUMBER: 5050 
 
5050.10 The provisions of Section 1094.6 of the Code of Civil Procedure of the State of 

California shall be applicable to judicial review of all administrative decisions of 
the Board of Directors pursuant to the provisions of Section 1094.5 of said code. 
The provisions of Section 1094.6 shall prevail over any conflicting provision and 
any otherwise applicable law, rule, policy or regulation of the District, affecting 
the subject matter of an appeal. 

 
5050.20 This policy affects those administrative decisions rendered by the Board of 

Directors governing acts of the District, in the conduct of the District's operations 
and those affecting personnel operating policies. 

 
5050.30 The purpose of this policy is to insure efficient administration of the District, and 

the expeditious review of decisions rendered by the Board of Directors. 
 
 
 
Adopted: August 19, 1999  
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POLICY TITLE: MINUTES OF BOARD MEETINGS 

POLICY NUMBER: 5060 
 
5060.10 The Secretary of the Board of DirectorsGeneral Manager and Clerk of the Board 

shall keep minutes of all Rregular and Sspecial meetings of the Board. 
 

5060.10.1 Copies of said minutes shall be made for distribution to Directors 
with the agenda for the next Rregular Board meeting, at which time 
the Board will consider approving the minutes as presented or with 
modifications. 

 
5060.20 A video and/or audio tape recording of any meeting of the Board of Directors may 

be made at the request of the Secretary, General Manager or any Board Director 
when such request is approved by a majority of the whole Board. This policy does 
not affect the ability of persons attending open and public meetings from 
recording the meetings, provided such activity conforms to Government Code 
Section 54953.5. 

 
5060.20.1 The President will announce the fact that a recording is being made 

at the beginning of the meeting, and the recording device shall be 
placed in plain view of all present, so far as is possible. 

 
5060.30 Motions, Rresolutions, or Oordinances shall be recorded as having passed or 

failed, and individual votes will be recorded. 
 

5060.30.1 All Rresolutions and Oordinances adopted by the Board shall be 
numbered consecutively starting new at the beginning of each 
calendar year. 

 
5060.40 The minutes of Board meetings shall be maintained as hereinafter outlined: 
 

5060.40.1 Date, place, and type of each meeting; 
 
5060.40.2 Board Directors present and absent by name; 
 
5060.40.3 Call to oOrder; 
 
5060.40.4 Arrival of tardy Board Directors by name and time of arrival; 
 
5060.40.5 Names of Board Directors absent during any agenda item upon 

which action was taken; 
 
5060.40.6 Pre-adjournment departure of Board Directors by name, or if 

absence takes place when any agenda items are acted upon; 

Commented [BD1]: Should we address zoom recording? 
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5060.40.7 Time of meeting’s adjournment; 
 
5060.40.8 Record of written notice of Sspecial meetings; 
 
5060.40.9 Record of items to be considered at Sspecial meetings (if 

applicable); 
 
5060.40.10 All Board actions; 
 
5060.40.11 Approval or amended approval of the minutes of preceding 

meetings; 
 
5060.40.12 Information as to each subject of the Board's deliberation; 
 
5060.40.13 Information as to each subject including the roll call record of the 

vote on a motion, if not unanimous; 
 
5060.40.14 All Board Rresolutions and Oordinances in complete context, 

numbered serially for each calendar year; 
 
5060.40.15 A record of all contracts entered into; 
 
5060.40.16 A record of all bid procedures, including calls for bids authorized, 

bids received and other action taken; 
 
5060.40.17 A record by number of all warrants approved for payment; 
 
5060.40.18 Adoption of the Aannual Bbudget; 
 
5060.40.19 Financial reports, including collections received and deposited, and 

sales of District property shall be presented to the Board every 
month; 

 
5060.40.20 A record of all important correspondence; 
 
5060.40.21 A record of the General Manager's report to the Board; 
 
5060.40.22 Approval of all policies and Board-adopted regulations; and 
 
5060.40.23 A record of all visitors and delegations appearing before the Board. 

However, in accordance with the Ralph M. Brown Act, a member of 
the public shall not be required, as a condition to attendance, to 
register his or her name or to provide any other information. 
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Adopted: August 19, 1999 
Amended: June 12, 2014; August 14, 2014  
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POLICY TITLE: RULES OF ORDER FOR BOARD AND COMMITTEE 

MEETINGS 

POLICY NUMBER: 5070 
 
5070.10 General 

Action items shall be brought before and considered by the Board by motion in 
accordance with this policy. These rules of order are intended to be informal and 
applied flexibly. The Board prefers a flexible form of meeting and, therefore, does 
not conduct its meetings under formalized rules - Robert's Rules of Order, Newly 
Revised. 

 
5070.10.1 If a Board Director believes order is not being maintained or 

procedures are not adequate, then he/she should raise a point of 
order. Such does not require a second to the Board President. If 
the ruling of the President is not satisfactory to the Board Director, 
then it may be appealed to the Board. A majority of the Board will 
govern and determine the point of order. 

 
5070.20 Obtaining the Floor 

Any Board Director desiring to speak should address the Board President and, 
upon recognition by the Board President, may address the subject under 
discussion. 

 
5070.30 Motions 

Any Board Director, including the President, may make or second a motion. A 
motion shall be brought and considered as follows: 

 
5070.30.1 A Board Director makes a motion; another Board Director seconds 

the motion; and the President states the motion. 
 
5070.30.2 Once the motion has been stated by the President, it is open to 

discussion and debate. After the matter has been fully debated, and 
after the public in attendance has had an opportunity to comment, 
the President will call for the vote. 

 
5070.30.2.1 If the public in attendance has had an opportunity to 

comment on the proposed action, any Board Director 
may move to immediately bring the question being 
debated to a vote, suspending any further debate. 
The motion must be made, seconded, and approved 
by a majority vote of the Board. 

 
5070.40 Secondary Motions 
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Ordinarily, only one motion can be considered at a time and a motion must be 
disposed of before any other motions or business are considered. There are a 
few exceptions to this general rule, though, where a secondary motion 
concerning the main motion may be made and considered before voting on the 
main motion. 

 
5070.40.1 Motion to Amend 

A main motion may be amended before it is voted on, either by the 
consent of the Board Directors who moved and seconded, or by a 
new motion and second. 

 
5070.40.2 Motion to Table 

A main motion may be indefinitely tabled before it is voted on by 
motion made to table, which is then seconded and approved by a 
majority vote of the Board. 

 
5070.40.3 Motion to Postpone 

A main motion may be postponed to a certain time by a motion to 
postpone, which is then seconded and approved by a majority vote 
of the Board. 

 
5070.40.4 Motion to Refer to Committee 

A main motion may be referred to a Board committee for further 
study and recommendation by a motion to refer to committee, which 
is then seconded and approved by a majority vote of the Board. 

 
5070.40.5 Motion to Close Debate and Vote Immediately 

As provided in Policy No. 5070.30, any Board Director may move 
to close debate and immediately vote on a main motion. 

 
5070.40.6 Motion to Adjourn 

A meeting may be adjourned by motion made, seconded, and 
approved by a majority vote of the Board before voting on a main 
motion. 

 
5070.50 Decorum 

In accordance with Policy No. 5030.60 and Government Code Section 54957.9, 
the President may order the removal of persons willfully interrupting the meeting. 

 
5070.50.1 The President may also declare a short recess during any meeting. 
 

5070.60 Amendment of Rules of Order 
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By motion made, seconded and approved by a majority vote, the Board may, at 
its discretion and at any meeting: a) temporarily suspend these rules in whole or 
in part; b) amend these rules in whole or in part; or c) both. 
 

 
 
Adopted: August 19, 1999 
Amended: August 14, 2014  
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POLICY TITLE: BOARD MEMBER DIRECTOR VACANCY 

PROCEDURES 

POLICY NUMBER: 5080 
 
5080.10 Government Code Section 61000 

Members of the El Dorado Hills Community Services District Board of Directors 
are elected at large in a general election to serve a four (4) year term. The 
Directors are divided into two classes and serve staggered terms. Should a 
Director change residency to outside the District boundaries, he or she is no 
longer eligible to hold office. Additionally, a Director may resign from office for 
personal reasons upon giving written notice to the Board of Directors. In the event 
of a Director’s death (or permanent inability to complete his or her term of office 
due to poor health), the Board may declare his or her office vacant and initiate 
the following procedures as allowed by law. 

 
5080.20 Government Code Section 61204.1 

Notwithstanding any other provisions of law, a vacancy occurring in the office of 
an elected Director shall be filled pursuant to Government Code Section 1780. 

 
5080.20.1 Government Code Section 1780 

The remaining District Board members Directors may fill the 
vacancy by appointment. The person appointed shall hold office 
until the next District general election that is scheduled one hundred 
and thirty (130) or more days after the date the District Board is 
notified of the vacancy or the effective date of the vacancy, 
whichever is later, unless the term of office is to expire following the 
next general election and that election is scheduled one hundred 
and thirty (130) or more days after the date the District Board is 
notified of the vacancy or the effective date of the vacancy, 
whichever is later, in which event the person appointed to the 
vacancy shall fill the balance of the unexpired term of his or her 
predecessor. Appointments shall be made within a period of sixty 
(60) days immediately subsequent to the date the District Board is 
notified of the vacancy or the effective date of such vacancy, 
whichever is later, and a notice of the vacancy shall be posted in 
three (3) or more conspicuous places in the District at least fifteen 
(15) days before the appointment is made. 

 
A. In lieu of making an appointment the remaining members 

Directors of the Board may within sixty (60) days of vacancy 
call an election to fill the vacancy. The election shall be held 
on the next available election date provided by the California 
Elections Code that is one hundred and thirty (130) or more 
days after the Board calls the election. 
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B. If the vacancy is not filled by the District Board as specified 

or if the Board has not called for an election within sixty (60) 
days of the vacancy, the El Dorado County Board of 
Supervisors may fill the vacancy within ninety (90) days of 
the vacancy or may order the District to call an election to fill 
the vacancy. The election shall be held on the next 
established election date provided by the elections code that 
is one hundred and thirty (130) or more days after the call of 
the election. 
 

C. If within ninety (90) days of the date the District Board is 
notified of the vacancy or the effective date of the vacancy, 
whichever is later, the remaining members Directors of the 
Board of Directors or the Board of Supervisors have not filled 
the vacancy and no election has been called for, the District 
shall call an election to fill the vacancy. 
 

D. Persons appointed to fill a vacancy shall hold office until the 
next District general election and, thereafter, until the person 
elected at such election to fill the vacancy has been qualified, 
but persons elected to fill a vacancy shall hold office for the 
unexpired balance of the term of office. 

 
5080.30 Qualifications 

Per Government Code Section 61200, Board Directors shall be registered 
electors residing within the boundaries of the District and shall be elected at large. 
(Government Code § 61040.) 

 
5080.40 Appointment by Board 

Should the Board act to fill a vacancy by appointment, the following procedures 
shall be followed: 
A. A notice which meets the minimum requirements of Government Code 

Section 1780 shall be placed in a local newspaper of general circulation 
and posted in at least three (3) conspicuous locations within the District. 
 

B. Candidates who meet the eligibility requirements to serve on the Board of 
Directors shall submit a statement of qualifications along with an 
application and/or response to a questionnaire approved by the Board. 
 

C. The Board may establish an application deadline prior to the meeting 
where an appointment shall be determined, or accept applications for the 
vacancy up to and during the meeting at which the appointment is to be 
determined. 
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D. The Board shall interview candidates in a properly-noticed public session 

of the Board of Directors prior to making selection. Under the California 
Open Meeting Law, no member of the public - including candidates - may 
be required to leave the meeting during the interview and appointment 
process. 

E. The appointment shall be effective at a time and place determined by the 
Board of Directors, but no less than sixty (60) days after the effective date 
of the vacancy, and shall begin immediately upon taking the Oath of Office. 

 
5080.50 Powers and Duties of Appointee 

After filing his or hertheir Oath of Office, any person elected or appointed to fill a 
vacancy possesses all the rights and powers and is subject to all the liabilities, 
duties and obligations of the office whose vacancy he or she fills. 

 
5080.60 Conflict of Interest Statement 

Both the Board Director leaving office, as well as the Board Director assuming 
office, shall complete the Form 700 - Conflict of Interest Statement as required 
by state law. 

 
 
 
Adopted: March 03, 2000 
Amended: August 14, 2020 
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